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YYPEXJIEHHUE JOJDKHOCTHAS HHCTPYKITHA
«CAJIBIMBEKOB YHUBEPCHUTET» 3aseaywowero YMO

Hacrosmas HHCTpYKUMS O mpaBaXx M 00A3aHHOCTAX 3aBENYIOLIEro y4eOHO-METOAHYECKOro
oraena (nanee - YMO) VYupexnenns «CanbiM6exoB YHHMBEPCHTET» (nanee — YHHBepcHTeT)
paspaoTaHa B COOTBETCTBHH C TMOJOXEHHEM 00 yd4eOHO-METOAWYECKOM OTAENe H MHBIX
HOPMATHBHBIX aKTOB, PETYJIHPYIOLIMX TPYAOBbIE NMpaBoOTHOIIEHHS B Kbipreisckoi PecryGnuku u
ompenenser 06A3aHHOCTH, MpaBa M OTBETCTBEHHOCTh JIHL, 3aHHMAIOIIHX M HAa3HAaYaeMbIX Ha
JOIDKHOCTB 3aBENYIOIIETro Y4e0HO-METOAHIECKOTO OTAENA.

l. OO6mHe moJ10XKeHHn

1.1.  JlomkHocTb 3aBenytomero YMO oTHOCHTCS K kKaTeropuu pykoBoauTtenei. [lpuaumaerca Ha
paboTy M YBOJIBHAETCA C HEe NIPHKa30M PeKTOpa YHHBEPCHTETA.

1.2.  Ksamuduxauvonrsie TpeGoBaHHU, MPEABABISEMBIE K 3aBEAYIOWEMY Y4EOHO-METONHYECKOTO
OTAena: Beiciiee obpa3oBaHue U cTaxk paboTsl He MeHee 3 JieT.

1.3, 3aBenytomuit YMO noguHHAETCA HENOCPEACTBEHHO PEKTOPY YHHBEPCHTETA.

1.4. B npakTHyeckoii aesTensHOCTH 3aBenyomud YMO nomkeH pyKOBOACTBOBAThCS:

- [lonoxenuem 06 yue6HO-MeTOAMYECKOM OTAENE;

- IIpaBunamMu BHYTpPEHHETO TPYAOBOr0 PacloOpsAKa;

- UBCTpYyKIIHEH MO AenonpoH3BOACTBY B Y HHBEPCHTETE;

- IlpaBunamu oxpaHbl TpyAa M TEXHHWKH 6e30macHOCTH, 0Oecrie4eHHs MPOM3BOACTBEHHOM
CaHMTapHH H NPOTHBOINOXAPHOH 3aLUMTHI.

1.5. 3aBeayromuii yae6HO-METOAUYECKOTO OTENA JOJDKEH 3HATH:

- 3aKOHBI H HHBIC HOPMaTHBHbIC NpaBoBble akThl KbIpreisckoii Pecry6nukn, kacarommecs
chepbl  BeiCIIErO  00pasOBaHMA, pErJaMEHTHPYIOIIHE O00pa3OBAaTENbHYI)  JAEATEJIbHOCTD,
NPHOPHTETHBIC HANpAaBIEHHA pa3sBUTHA 00pa3oBaTenbHOM cucreMbl Khipreisckoit PecmyGmukw;
JIOKA/IbHbIE HOPMATHBHEIE aKThl Y HHBEPCHTETA, H CTPYKTYPHBIX MOAPA3AEICHUI; TEOPHIO H METOAbI
ynpasneHus 06pa3’oBaTeNbHbIMH CHCTEMAaMH; OCHOBbI TPaXAAHCKOrO, aJAMHHHCTPAaTHBHOTO,
TPYZAOBOI'0 3aKOHO/IATENbCTBA;

- YcraB YHuBepcuTeTa,

- [IpaBuna BHYTPEHHErO TPYAOBOIO PacnopAAKa;

- UHCTpyKUHIO N0 1€N0NPOU3BOACTBY B Y HHBEPCUTETE;

-llpukassl, ~ yka3aHWs,  pacnopsXEHHd, HMHCTPYKUMM M JpyrME  HOPMATHBHO-
pacnopsaUTeIbHBIE TOKYMEHTBI, pEraMeHTHpYylolHe paboty YMO;

- IOPSAIOK MPOXOXACHHUSA CITY)KEOHBIX (YTPaBICHYECKHUX) JOKYMEHTOB;

- CTPYKTYpY YHHBEPCHTETa H €ro NoApasAeleHHA;

-CXeMy  OpraHH3aOHOHHOTO  B3aHMONCHCTBHA  YMpAaBIEHHSA  CO c'rpyx-ryp}?mmq
MoApa3ieNleHHAMH Y HUBEPCHTETa;

- KyJIbTYpY TPYAa U 3THKY J€JI0BOro 0OLIEHHA (IEN0BOi ITHKET).

Il. O6s13anHOCTH

2.1.  3asemyrommi YMO ucnomHser cneayomue 0653aHHOCTH:

- BBITIOJIHEHHE B MIOJTHOM 00beMe QYHKIMH M OCHOBHBIE HANPABJIEHHS AESTENBHOCTH B COOTBETCTBHH
¢ [Tonoxennem 06 y4e6HO-METOTHYECKOM OTAENE;

- obecneuenue 3¢ PeKTHBHOCTH YueGHOro mpolecca;

- KOHTPOJIb 33 Ka4eCTBOM 00pa3oBaTeNbHOTO Mpouecca U 06BEKTHBHOCTBIO OLIEHKH pe3ynbTaToB
yueOHOM AEATENbHOCTH;

- obecrniedeHHe KOHTPOJIA NMOCEMAEMOCTH 3aHATHI CTyIEHTaMH;
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- OKa3aHHWe MOMOMM MNPOHECCOPCKO-IEJarorHdeCKOMy COCTaBY YHHMBEDCHTET2 B OCBOCHHH U
pa3paboTke HHHOBALIMOHHBIX NIPOrPaMM H TEXHOJIOTHH;
- obecneyeHre COXpaHHOCTH MaTepUaIbHBIX LIEHHOCTEH 0TAENa;
- co0MI0IEHHE MOJIOKEHHS NPaBHJ BHYTPEHHETO pacnopajika Y HUBEPCHTETa;
- yuacTue B 0becneyeHHH CBOEBPEMEHHOTO COCTABJICHHS YCTAHOBJIEHHOW OTYETHOH JOKYMEHTal MK,
- y4acTHe B OpraHu3auuu paboTel U B3aHMOAEHCTBHSA y4eOHOro OTZAeNa C APYTHMH CTPYKTYPHBIMH
NOApa3eNCHUSMH YHHBEPCHTETa M  3aMHTEPECOBaHHBIMH OpraHM3allisMH B mpenenax
NpeNOCTaBIEHHBIX MOTHOMOYHH;

- COCTaBJIEHHE PaCNUCaHMs Y4eOHBIX 3aHATHI M 9K3aMEHOB COIIaCHO rpadyKy y4eGHoro npouecca;
- COCTaBJIEHHE M KOHTpOJIb 3a BBINIOJIHEHHEM rpadHka yye6HOro npouecca,

- COCTaBJICHHE U PETYNSIPHOE NMPEACTABICHHE B YCTAHOBJICHHBIE CPOKH MPOEKTOB r'OJIOBBIX OTYETOB
no y4yeOHOW [EATENbHOCTH YHHMBEPCHTETA HA OCHOBE OTYETHBIX MATEPHANIOB CTPYKTYPHBIX
MIOApa3IeNICHHH;

- COCTaBIIEHHE W DETYISPHOE NpEeICTaBlIE€HHE PYKOBOACTBY CBEACHMH M CMpaBOK 00 yueOHO#H
NEATENBHOCTH YHHBEPCHTETA (MTOTH K3aMEHALIMOHHBIX CECCHH, HTOTH TEKYLIEH, MPOMEXYTOYHOH
¥ UTOMOBOH aTTECTAllMH CTYACHTOB H Jp.);

- Y4acTHe B NOArOTOBKE OpraHM3aLMOHHBIX AOKYMEeHTOB YHHBepcutera (Ilonoxenus, [Ipasuia u
MHBIX BHJIOB JOKyMEHTOB);

- OKasaHWe KOHCYJbTAallHi B NOATOTOBKE M INpaBHIBHOM OGQOpPMJICHHHM NOKYMEHTOB B paMKax
KOMITETEHUMH y4e6HOro OT/Ie/1a APYTHUM MOApasfieieHHAM Y HUBEPCHTETa;

- OCYILUECTB/ICHHE KOHTPOJIA 3a BBIMOJHEHHEM BCex obecrneyuBarolMX y4eOHbIA MPOLECC M1aHOBbIX
JNOKYMEHTOB;

- OCYLIECTBJICHHE KOHTDOJIi 32 CBOCBPEMEHHBIM M PETYJIAPHBIM NPEACTABICHHEM CBEACHHH H
CnpaBoOK No y4eOHOMH NeATENLHOCTH NOAPa3AeNEeHUAMH Y HUBEPCHTETA;

- OCYILECTBICHHE KOHTPOIA 32 CBOCBPEMEHHBIM M MONHBIM BBIIOJHEHHEM I0YaCOBOH Harpysku
npogdeccopcKko-npenoaaBaTeIbCKUM COCTABOM;

- OCYIIECTBJIEHHE KOHTPOJA 3a MPABHIbHBIM PacueToM y4eGHOH HArpy3ku, B TOM HHMCIE MpH
0()OpMIICHHH COBMECTUTENLCTBA NPOYECCOPCKO-TIPENOAABATEILCKOTO COCTABA;

- CBOEBPEMEHHOE BE/ICHUE yUeTa BPEMEHH IPO(ECCOPCKO-TIPENOAaBATENBLCKOTO COCTABA;

- OCYMIECTB/ICHHE OOLUEA KOOPAMHALMHK Y4eOHON NEATENbHOCTH B paMKax y4eb6HOro pacnucaHus
YHuBepcurera;

- OKa3aHHe KOHCY/IBTallHOHHON TIOMOIIH CTPYKTYPHBIM MOApPa3ieIeHHAM YHuBepcHTeTa;

- Y4eT W KOHTPOJIb HCMOMb30BAaHHA ayJTHTOPHOTO (OHIA, COGMIONEHHA M peanu3aLyuu rpaduKoB
y4e6HOro npouecca;

- PEryJIHpOBAaHHE 3aHATOCTH ayAUTOPHOTrO (l)ox-ula H €ro ONTHMAalbHOE HCIOIb30BaAHHE Ipu
COCTAaBJICHHH paCITHCaHHA 3aHATHH;

- BBUIONHEHHE OTACNbHBIX Da3OBBIX 3aJaHMH  HEMOCPEACTBEHHOTO WM  BBILIECTOALIETO
PYKOBOZHTEIA.

I1l. IpaBa

3.1 B nensix 3¢@ekTHBHOrO BEIMONHEHHA CBOMX 3amau M (yHKIMI, y4ebHo-MeToanyecKHuit
OTZie]T UMEET MpaBo:

- 3HAKOMHTBCS € POEKTaMH PEIEHHH PEKTOPa, KaCAIOIMMHCS AeATENBHOCTH OTAeNa OpraHH3aLHy,
CONPOBOXK/ICHHA H HH(OPMALHOHHO-AHATUTHYECKOT0 MOHHTOPHHTA yue6HOro npouecca;
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- BHOCHTb Ha pPAacCMOTPEHHE PYKOBOJCTBA MpENIOKEHHS [0 COBEPIICHCTBOBAHHMIO paboTHL,
CBS3aHHOI C MPeAyCMOTPEHHBIMH 00S3aHHOCTAMH,

- Tpe6osats ot [1I1C 06bACHEHHUIH N0 NOBOAY HApYLUEHH y4ebHOro mpowecca;

- BECTH YH€T MOCEAEMOCTH CTY/IEHTOB, 110 Mepe HEOOXOAMMOCTH Ha3Ha4aTh MEPhI HaKa3aHHs B BHJE
JOTIONTHUTENbHBIX 3aHATHI WM WTPadoB; 5

- 3anpamuMBaTh Yy pPYKOBOAMTENEH CTPYKTYPHBIX MOApAa3i€NeHHA M CHELHMATNCTOB HHBIX
nojipasaeNeHui YHHUBepcHTeTa HHYOPMALHIO H IOKYMEHTBI, HEOOXOMMBIE JUIS BBITIOHEHUS CBOHX
IOJDKHOCTHBIX 00S3aHHOCTEI;

- OANMKMCBIBATh U BU3HPOBATH AOKYMEHTHI B NpE/Ie/IaX CBOEH KOMIETEHLIHH;

- TMO/IaBaTh MPEIOKEHNA aAMHHHCTPALMM YHHBEPCHTETA MO MPHHATHIO Mep, 00ecriednBaromumX
HeoOXoquMBIe YCIIOBHS IS OCYILECTBICHHS yaebHOro npouecca.

IV. OTBeTcTBEHHOCTH

4.1. 3asemyrommii YMO HeceT AMCUMIUIMHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKoHO/aTeNbCTBOM KbIpreiscko# Pecnybmmukw 3a:

- HEBBINIONIHEHHUE H (WJIH) HECBOEBPEMEHHOE BBINOJIHEHHE BO310XeHHbIX Ha YMO 3anad, pyHkuui u
00s3aHHOCTEH;

- HECBOEBPEMEHHOE M (WIH) HEKBATH(HIMPOBAHHOE pELICHHE BONPOCOB, OTHOCAIHXCA K
komnerenumn  YMO, HenmocroBepHOCTh  MH(pOpPMALMM, TPEAOCTABASEMOH  PYKOBOACTBY
YHHBEDPCHTETa;

- 33 HapyWICHHC NpPaBHJI BHYTPEHHEr0 pacrops/ka YHHBEPCHTETa, NPaBHJ IPOTHBOIOXAPHOM
Oe3omacHOCTH M TeXHMKM 6€30MacCHOCTH - B COOTBETCTBHH C JEHCTBYIONIMM TpPYIOBBIM
3aKOHOZaTeNbCTBOM;

- COXPaHHOCTb H (YHKIHOHHPOBAHHE [IEPEAAHHOTO y4e6HO-METONMYECKOMY OTAENY 060pYIOBAHHS
¥ KOMITBIOTEPHOH TEXHHKH JUISA 06ecrieueHns AeSTeNbHOCTH;

- HEKa4€CTBEHHOE W HECBOEBPEMEHHOE BbINOJHEHHE BO3JIOXKEHHBIX HAcTOAWMM ITonoxeHHeM Ha
YMO 3anay 1 yHKIwmiA, naHa paboThI 10 BCEM HATPABIICHUAM AEATENbHOCTH.

V. B3auMoOTHOWIEHHS (CBSI3H MO AOJIXKHOCTH)

5.1. 3asemyroumit YMO B3ammozelicTByer co Bcemu CTPYKTYPHBIMH TIOApa3eNeHHUAMH

YHHBepCHTETa 10 BONPOCaM OPTaHHW3ALUMH H OCYILIECTBICHUS 00pa3oBaTeNbHOM AeATENbHOCTH o
IIporpaMmam BeICLIEro 06pa3oBaHus.

VI.  3akaounTensHbie nosoxkenus

6.1. Hacrosmas aomkHOCTHas HHCTPYKUHUA O mpaBaX M OOSA3aHHOCTSX

MOANEXHT NEPECMOTPY B CITydae M3MEHEHHs (yHKUMH coTp
TOpsAKe.

3aBeayomero YMO
YAHWKA B YCTaHOBJICHHOM 3aKOHOM

C wHcTpyKumel o3Hakomnen(a) / /«_» 20
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