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YYPEXJAEHUE [NOJIOXKEHHE O IOPAJKE ITIOA50PA
«CAJIBIMBEKOB YHUBEPCHUTET» KAJIPOB U IPUMA HA PABOTBI

1. OBILIME ITOJIO’)KEHHE

I.1. Tpynossie otHowenns YUYPEXJEHWA “CAJILIMBEKOB YHWBEPCUTET” (nanee
YHUBEPCHTET) U paGOTHHKOB PEry IMPYIOTCA 3aKOHOAATENBCTBOM 0 Tpy e KbIpraisckoi Pecny6auxe:
Kounctutyuua KP; Tpynosoit kogekc KP; 3akon KP «O conelicTBuM 3aHATOCTH HaceneHus»; 3akoH
KP «O counansHom naprHepcTse B 0651acTH TpyAOBBIX OTHOUIEHHH B Kbipreisckoi PecryGmkey;
3akoH KP «O konnektusHbIX Joroopax»; 3akoH KP «O6 oxpaue Tpynan.

1.2.Tpynosbie oTHOWEHHS, Mexay paGOTHHKOM M YHUBEPCHUTETOM BO3HHKAIOT HA OCHOBAHWH
TPYAOBOTO AOroBOpa, 3aKo4yaemMoro umu B cooTBerTcTBuM ¢ TpyaoseiM Koaekcom Keipruizckoii
Pecny6auku ¥ MHBIX aKTOB, MPEeALIECTBYIOWMX 3aKIHOYEHUIO JOrOBOpa, YCTAHOBEHHBIX 3aKOHOM
KP «O6 o6pasoBanuny», [Monoxexuem «O nopsake 3aMelleHHs AOMKHOCTeH npodeccopcko-
MPENOLABATE/IbCKOr0  cOCTaBa BICWIMX Y4eOHbIX 3aBegeHHii Kblproisckoit  Pecrny6imkuy,

YTBEPXKICHHOrO moctaHoBieHWeM [lpaButensctBa KP  or 29.05.2012 Ne304, Vcrasom
YHuBepcuTera:

- u36paHus (BeIGOPOB) Ha JOKHOCTD 3aBe/lyloLIero kadeapoi, aekaHa;

- U30PaHHs M0 KOHKYPCY Ha 3aMELLeHHe BAKAHTHOM N0MKHOCTH Hay4HO-1e1aroruyecKux
paboTHHKOB;

- Ha3HAY€HUA Ha JOJIXKHOCTD UJIH YTBEPXKACHHUA B JOXKHOCTH;

- CyAeGHOro pellenHs o 3aK/I04eHHH TPYIOBOTO IOTOBOPA;

1.3. Tlpnem rpaxaan Ha paGoTy Bo Bee Noapasaenenys (OTAENE) MPOU3BOANTCA Ha YTBEPXKAEHHbIE

[IPE3UACHTOM WM pPEKTOPOM BaKaHTHbIE AOKHOCTH, B TMOpsAAKeE, ONMpEACJICHHOM [aHHBIM
[TOJIOXXCHUEM.

1.4. B yHuBepcuTeTe NpeaycMaTpUBAIOTCS AOMKHOCTH HAy4YHO-NEAArOrHYECKOro (npodeccopcko-
Mpeno/iaBaTeIbCkui COCTaB, HaYYHbIE COTPY IHHKH), HHKEHEPHO-TEXHHYECKOTO, aJIMMHUCTPaTHBHO-
X03AHCTBEHHOTO, y4eGHO-BCIIOMOraTeIbHOro, 0GCITyKHBAIOLIETO | APYroro nepcoHana.

1.5.Ipuém, Ha3sHayeHWe Ha JO/DKHOCT M MOBBILEHHE IO cayx6e npodeccopcko-
npenoaasarenbckoro cocrasa (panee IIC) nposomstcs Ha KOHTPAKTHO-KOHKYPCHOM OCHOBE, B
COOTBETCTBMH 3akOHOAATENLCTBOM O TpyAe KP, [Tonoxenuem «O nopsake 3amewwenus nomkHocteil
npodeccopcko-NpenoaBare/bckoro  CocTaBa  BBICIIMX yueOHbIX 3aBefeHuH  KbIpraisckoii
PecnyGnuku», yTepxaeHHoro nocraHosnexuem [pasutenscraa KP ot 29.05.2012 Ne 304.

1.6. Ilpenonasatenu MOryT OJHOBPEMEHHO ¢ OCHOBHOW HOJKHOCTBIO BBINONHATH Ha YCIOBHAX
COBMEIICHUs JI0/KHOCTEH AOMONHHTENBHbIC 0053aHHOCTH: 3aBeylowero Kadenpoi, aekaHa (ero
3aMECTHTE/1s), 3aBEAYIOLIEro OTAENEHHEM NPaKTHKOM M Ap. YCIOBHS MPHeMa H BBIMONHEHHS 3THX

paboT Mo COBMECTHTENBCTBY MPOM3BOIATCA B COOTBETCTBHH C TPYAOBBIM 3aKOHOAATEILCTBOM
Keipreisckoii Pecry6aunku.

1.7. AIMHHHCTPaTUBHO-yNpPaB/IEHYECKHH COCTAaB Ha YC/IOBHSX COBMELLEHHS AOKHOCTEH MOMET
3aHAMATbCs TAKXKE MENAroruieckor paboToi. YcioBus npuema U BBIMONHEHUS ITHX pabot no
COBMECTHTE/IBCTBY NPOU3BOAATCSA B COOTBETCTBMH C TPYAOBBIM 3aKOHOAaTeNbcTBOM KP.
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1.8.  JIOMXHOCTH  aAMMHMCTPATHBHO-XO3AHCTBEHHOTO, HMHXKEHEPHO-TEXHUYECKOT0,  y4eGHO-
BCIIOMOTraTe/bHOro, 00CHyXMBAIOLIEr0 W WHOrO MEpCcoHana 3amMellaTCi Ha JOrOBOPHOM
(KOHTpaKTHOMH) OCHOBE, B COOTBETCTBMHU C TPY/OBbIM 3akoHoaaTenbcTBoM KP.

1.9. TpeboBaHus Kk npenoaaBaTenbCKoMy M y4ebHO-BcroMoratensHoMy nepcoHany (nanee YBC)
OnpeleNstoTCs B J0JXKHOCTHBIX HHCTPYKLUMAX U 3akoHoaaTenbcTBoM KP B cdepe obpa3oBanus;

1.10. IToabop u odopmaeHHe KkaHAMAAaTOB Ha paboTy npoM3BoAMT AenapraMeHT HR
AENONMPOM3BOACTBA B COOTBETCTBUH C AEHCTBYIOLIMM 3aKoHOAaTenbcTBOM KP.

2. IEJIKA U 3AJAYH
2.1. Obecnieyerue yHHBepcHTETa KBANHAMLMPOBAHHBIMU KaApaMH.

2.2. OnTuMK3aLKA KBaTHDUKALMOHHOTO YPOBHS NepcoHana B COOTBETCTBUH ¢ HakTHUYECKOH
MOTPEOHOCTBIO AEATENBHOCTH YHUBEPCHTETA.

2.3. Beenenue npouemypbi MOArOTOBKH, 00OCHOBaHUSA U YTBEPXKAEHHS BAKAHTHON JIOJKHOCTH.
2.4. BeeneHue npouemyphl 0TOOpa KaHIUaTOB U MIAHKPOBAHHS HCTIBITATENLHOrO CPOKA.

2.5. Beenenue npoueaypsl oLeHKH Pe3yIbTaTOB AEATENBHOCTH pabOTHHUKA, B MEPHO
MCMBITATENIBHOTO CPOKa.

3. OGOCHOBAHUME BAKAHCHHU _

3.1. ExeroiHo B KOHLE yue6GHOro roaa CoCTaBIAETCs WTATHOE pacnucaHue YHUBEPCUTETA Ha
cnenyomui yuebHslii rog,

3.2. llrarHoe pacrmucaHve GOPMUPYETCS B COOTBETCTBHU cO CIEAYIOIMMH HOPMAaTHBHBIMH
AokymenTamu: Tpynoso# kogexc KP, 3akon o6 o6pasosarun KP, IMonoxenue o6 OpAMHATYype,
nocraHoBnenus Ilpasutensctea KP no Hopmam pacuera cooTHowehms uncieHnoctu [IIC k
obyualomumes, 06  yCIOBMSX  Tpyaa  paGOTHMKOB 00pa3oBaTe/bHbIX  OpraHu3auMmii,
NPOJOKUTENBHOCTH paboyero BPEMEHH, IOMKHOCTHBIX OKJIaioB, NpuKa3oB MHuHKCTEPCTBA
obpasosanus u Hayku KP B o61acTu niana npuema obyuarowuxcs, Munucrepersa 31paBOOXpaHEHHU
KP B o61acT nocnequmioMHoro MeaMUMHCKOro o6pa3oBaHusi. €XKETrOHBIX NPHUKA30B Npe3UJCHTa U
PeKTOpa yHUBEPCUTETa 06 yTBEPXkKAEHUH CTPYKTYPhI M HOPM 4acoB s pacyera yueGHO# Harpysku
H OCHOBHBIX BM0B y4eOHO-METOAMYECKOH, HAYUHOM M APYroil AesTeNbHOCTH.

3.3. llratHoe pacnmcanue IIIIC u VBC dopmupyercs YMO Ha ocHOBaHMu y4eOHBIX
MIaHOB/TPOrpaMM 1 KOJIHYECTBA 06yYarommxcs (nnaHa npuema) M cornacoBbiBaeTcs

PYKOBOLUTEIAMH CTPYKTYPHBIX NMOAPa3AENeHHit U PUHAHCOBO-3KOHOMHYECKUM JENapTaMeHToM , U
YTBEPKAACTCS PEKTOPOM Y HHBEpCHTETA,

3.4, TlpeaBapUTENBLHO MPOEKT IITATHOTO pacnucanus IITIC u YBC nepenaercs Ha kabeapsl mis
PaccCMOTpeHHUs Ha KaeIpalbHOM COBELIAHHH W PCLICHHA O pacnpeleNeHUH CTaBoK. Beinmucka u3
MpOTOKOJIa KadeapanbHOro CoBeIanus o pacnipeaenernm crasok I1IC u VBC nepenaercs 8 YMO
u [lenaprament HR a5 popmuposanus OKOHYATEJIbHOIO LITATHOTO PaciUCaHus.
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3.5. llltaTHoe pacnucaHWe aAMMHHCTPAaTHBHO-XO3AHCTBEHHOro MepcoHaa ¢bopmupyercs
(DMHAHCOBO-IKOHOMHYECKHM ~ [CMApTAMEHTOM  Ha  OCHOBaHWH yTBepxkaeHHOH  CTpYKTYphI
yHMBEpCHTETa Ha y4eGHBIA FOJl, COr/IacOBBIBACTCA H yTBEPK AAETCS NPE3HACHTOM YHHBEPCHTETA.

3.6. BpeneHue HOBO LITATHOM €IMHMLBI NMPOBOAMTCS MOjayell pyKOBOAMTENEM CTPYKTypHOTO
nojpasjeneHns paropra ¢ 060CHOBaHHEM He0oBXOAMMOCTH Ha WM Tpe3uacHTa. IIpennoxenue
paccMaTpHBaeTcs  (UHAHCOBO-DKOHOMHMYECKHM  [erapTaMeHToM  H penapramedtoM  HR,

COrJIaCOBBIBAETCSA M YTBEPXKAETCA NPE3UAEHTOM Y HUBEPCHUTETa,
4. IOABOP KAHIUJATOB

4.1. Ilns noabopa KaHAMAATOB MCIONB3YIOTCA BHEWIHHE W BHYTPEHHHE MCTOYHHK
MCTOYHMKM s noabopa KaHAMZaToB: pabOTHMKHM By3a, BBLICBOOOXKIAEMBIE B pe3yJbTare
CTPYKTYPHBIX H3MEHEHUH; pabOTHHKH BY3a, XKeNaroLHe CMEHHTh MECTO pa6oThl 10 00BEKTHBHEIM H
CyOBEKTHBHBIM NPUYMHAM; PaGOTHMKH By3a, 3a4HCI/ICHHBIE B kaapoBblil pe3epB; 6aHK JaHHbIX By3a.
BHelwHKe HCTOYHMKH 715 10A60pa KaHAMAATOB: TPYAOBbIE PECYpPChI FOPOAA, PErHOHa, 0aHK JaHHbIX
LIEHTpa 3aHATOCTH; CBOGOAHOE 00palleHHe rpax aaH.

W: BHyTpeHHHE

4.2. Tlpu ycNoOBMHM HajeXallero BHIMOIHEHWS CBOMX MPO(ECCHOHATIBHBIX 00sA3aHHOCTEH, MO
XOJIaTaliCcTBY 3aBe/yioLero kadeapoi, iekaHa paxyIbTeTa U ¢ Coracia npenoiaaresis, peKTopoM
YHUBEPCHTETA JI0TOBOP MOXET GbITh NEPE3aK/IIOUEH Ha HOBBIA y4EOHBIH rOA.

4.3. PyKkoBOAMTEND By3a HMEET MPaBo 3aK/iouaTh TPyAO0BO#H J0roBOp CPOKOM Ha OLHH y4eOHBIH roa
Ge3 MpoBEACHWA KOHKypca C OTACTbHBIMH KAaTeropuAMH JML Ha BaKaHTHBIC JIOJDKHOCTH
npodpeccopcKo-npenoaasarenbckoro coctasa. K- KaTeropusaM JMlL, € KOTOPbIMA 3aKJII0YaeTCs
TpYJOBOi [0rOBOP Ha OJMH Y4eOHbIii rOll, OTHOCATCA: - CMELHMANHCTbI-PAKTHKH, paboTatoLi1e
HEerOCPEICTBEHHO Ha MPOM3BOJICTBE, XKENAIOLIME COBMECTHTH MPENOAABATENIBCKYIO JEATENbHOCTD €
OCHOBHO#M pa6oToif; - mnpemojaBateny, paboTaiole B yCIOBHAX Mo4acoBOW OMaThl; -
NperoziaBaTev IEHCHOHHOTO BO3pacTa; - MPEnojaBaTen nocne oTnycka o yxoay 3a JeTbMHM [0 3
ner.

4.4. Tlogbop KaHAWZATOB BEAETCA C MCMO/IB30BAHUEM CPEICTB MaccoBoil MHQoOpMauUuH H
pasmeleHieM 00BABIEHNs Ha CaliTe yHUBEPCHTETa B pasaeie «BakaHcum».

5. OTBOP KAHIUJATOB

5.1, Tlpu 3amelueHHn JOMKHOCTEH Hay4HO-Nearornieckux paGOTHMKOB 3aK/IIOYaeTCs TPYAOBOrO
TPy AOBO# JOrOBOP, KOTOPOMY NPE/ILIECTBYET KOHKypcHBlii 0T60p. Kputepnu ot6opa kaHAHATOB Ha
3aMellieHHe Hay4HO-TIearorHyecKhX paboTHHKOB ONPEAENAOTCA B COOTBETCTBUH C [TonoxeHueM 0

3aMeLUEHHH BaKaHTHBIX JOKHOCTEH.
52, 3amelwieHHe BCEX AOIKHOCTEN Hay4YHO-NIEJaroruyeckux pabOTHHKOB B BBICLUEM yue6HOM
3aBe/IeHHH POM3BOIMTCA 110 TPYAOBOMY AOrOBOPY, 3aK/IHO4AEMOMY HE MEHEE HEM Ha 1 rox.

5.3. C mpenojaBateNsMy MPUHUMAEMble Ha YCIOBHAX 104acoBOi OMAaThl TPYAOBOH JOroBOP
3aKJII0YaeTCs Ha NMepyoj OKa3aHus yCIyr.

5.4. KoHkypcHblif 0TOOp Hay4HO-NEAArornieckhx paBOTHHKOB MPOBOAMTCA ~KOHKYPCHOM
KOMMCCHEH, YTBEPKAEHHOH PEKTOPOM YHMBEPCHTETA, Ha OCHOBAHHH «ITonoxxeHuss 0 MOpAAKE
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3aMelleHus  JO/DKHOCTeH  Mpodeccopcko-npenofaBaTeNbeckoro  cocTaBa»,  YTBEPKAECHHOH
nocraHosnenuem [lpasutensctBa KP ot 29.05.2012 Ne 304, a Takxe COOTBETCTBYIOLUMX

HOPMaTHBHO-MPABOBBIX JOKYMEHTOB yHHBEPCHTETA.
6. IOPSAIOK O®OPMJIEHUA IIPUEMA HA PABOTY

6.1. ITpuem rpaxaaH Ha paboTy MPOM3BOJMTCA 110 JTUYHOMY 3aABNEHHIO. 3asBIICHUE MOANNCHIBACTCA
HENnocpeACTBEHHBIM PYKOBOJMTENIEM M HaNpaBSETCA Ha yTBEPXAEHHE MPE3UAEHTY HIIH PEKTOPY.

6.2. [lpu nepe3akyOYEHHH AOrOBOPA MO XOIATaiCTBY 3aBEAYHOLIErO kageapom, 3arnoHAETCs
3asBneHue Mo Qopme ycTaHoBeHHoro obpasua (ITpunoxende 2), kOTOpoe MOAMHUCHIBACTCA
npenojasateneM W 3aBedyloluM kadeapoii W HanpaBnAeTCA Ha YTBEPKACHHE MPE3HACHTY

YHUBEPCHUTETA.

6.3. TpynoBO# JOroBOp 3aKMIOYAeTCs B MHCbMEHHOH QopMme, cocTaBiseTcs B ABYX 3K3eMIUIApAXx,
Kask/blii M3 KOTOPBIX MOANMCHIBAETCA 0OEUMH CTOPOHAMH.

6.4. [1o pacnopsxeHHio NPe3UEHTa KK PEKTOpa YHUBEPCHTETa pabOTHHK MOXKET ObITh JOMYLUEH K
pa6oTe 10 OOpMIEHHs TPYAOBOTO AOFOBOPa B MHCbMEHHO#H (opme. B aToM Ciyyae AenapTameHT
HR 06s13aH 0pOpMHTB TPy A0BO# 1Or0BOp ¢ pabOTHHKOM B UCLMEHHOI (POPME HE NI03/1HEE TPEX AHe#
o JHA (aKTHYECKOTO MCTIOIHEHHS CBOMX TPYJIOBBIX 0053aHHOCTEH.

6.5. TIpu npueme Ha paGoTy NPUHMUMAEMOE UL 0053aHO NMPEAOCTABUTE CIICAYIOLINE JOKYMEHTBI: -
NMYHBIH JTMCTOK M0 YY&TY KapoB C 3aM0JIHEHHBIMHU JAHHBIMK 0 Ce0¢; - NacropT HIH MHO# JJOKYMEHT,
YIOCTOBEPSIOLUMHA THYHOCTD; M €r0 KOMHUIO; - TPYAO0BYHO KHHXKY, 0(OPMJIEHHYHO B YCTaHOBJIEHHOM
Mops/IKe, KPOME Clly4aes, KOra TPYAOBOH JOroBOp 3aKio4acTesd paboTHUKOM BEpBbIE (JMLAM,
MOCTYMAIOLIMM Ha paboTy BriepBbie, TPya0Bas KHIKKa OPOPMIIAETCH YHHBEPCHTETOM; - JOKYMEHT
06 06pasoBaHMM, O KBAIM(QHMKALUMH HIH HAIHYMK CreLHaNbHBIX 3HaHHI W MX KOMNHH; -
aBToGHOrpaduIo WHIH pe3tome (MOANMHCAHHbIE COGCTBEHHOPYYHO); - JOKYMEHTbI BOWHCKOrO yyeTa
(015 BOEHHOOOS3aHHBIX M JIML, MOANEKALMX NPH3bIBY HA BOCHHYIO cyx0y); - XapakTepUCTHKY C
MpEeXHEro Mecra paGoThl; - MEAHLMHCKYIO CMpaBKy (dopma 086); - MEHCHOHHYIO KHHXKY (€CiH,
JIULO, TPMHUMAEMOE Ha paboTy, ABIAETCA NeHCHOHepoM); - ¢oTo (2 1T.)

6.6. Tlpu npueme Ha paboTy OTAENbHBIX kareropuii paGOTHMKOB (Hay4HO-IeAarornyeckue
pabOTHMKH) NMLO 0043aHO  JOMOJHWTENBHO  NPEAOCTABMTL  ClICAYlOlLHE JIOKYMEHTBI: -
CBHETENBCTBO/CEepTH(HKAT O MPOX0XKAEHHH KypPCOB MNOBbILICHHS KBaJU(HUKALIMHU; - CTUCOK HAYHYHBIX
TpY/OB; - MPH HEOGXOAUMOCTH cepTUHKAT O NOATBEPXKAEHHH YPOBHS aHTIMHCKOTO A3bIKa;

6.7. [TpenonaBateiu, ¢ KOTOPHIMH NEPE3ako4aeTCs A0roBop, A0/KHEI MPEICTaBUTH 00HOBNIEHHBIH
CIUCOK OMyO6IMKOBAHHBIX HAYYHBIX TPYJOB, B ClyHae eClii OBLTH MyOIMKALIMH.

6.8. B 3aBHCHMOCTH OT JOJDKHOCTH, Ha KOTOPYHO MPETEHAYET MOCTynarolee Ha paboty Mo,
BO3MOYHO Ha3HAUEHHE MCIBITATENBHOTO CPOKa NPOJOIKUTENBHOCTBIO 10 TPEX MECALEB.

6.9. Ilpuem Ha pabory odopmiseTcs Ilenapravest HR. Ilpuem paboTHuka Ha paboTy
npenonasatenell odopmiseTcs NMpUKasoM peKkTopa, AYIl u apyroro nepcoHana - MpHKa3soM
Mpe3uJeHTa YHUBEPCHTETA, W3LAHHBIM Ha OCHOBAHHH 3aKTHOHCHHOTO € pabOTHMKOM TpY/0BOr0

JI0TOBOpA.
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6.10. Cneunanuct [Jlenaprament HR obs3an npwu npueMe Ha paboTy O3HAKOMHMTH pabOTHHKa C
ACHCTBYIOLIMMH B YHWBEPCHTETE MpPABUNAMH BHYTPEHHEro TPy/JOBOrO pacnopsAika ¥ HHbIMH
/IOKaIbHbIMH HOPMAaTUBHBIMHM aKTaMH (MPUKa3aMu, NpaBuNaMM, MOJOKEHHIMH, UHCTPYKUMAMH H
T.A.) MMEIOLLMMH OTHOLLIEHHE K TPYAOBOH yHKUMM paBoTHKKa.

7. JUMHOE JEJIO PABOTHUKA

7.1. Tlpu npueme paboTHuka Ha paboTy B YHHBEPCHTET 3aBOAMTCS JMYHOE AEN0 pabOTHHKa,
KOTOpoe BeAeTCs U XpaHuTtcs B [lenaprament HR.

7.2. Jlnunoe aeno paGOTHHKA - 3TO KOMILIEKC JOKYMEHTALIMH, KOTOpas XapaKTepH3yeT
AEATENBHOCTb COTPYAHHWKA HA KOHKPETHOM pabouem mecre, B ivyHoe Aeno paGoTHHKa BHOCATCA
€ro NepcoHa/IbHbIE JaHHbIE M UHBIE CBELEHHS, CBA3AHHbIE C MOCTYIIEHHEM Ha paboTy, ee
MPOXOX/IACHHEM U YBOJIbLHEHHEM C paboThl U HeoOXoaMMble Anis obecrnedeH s AeATeTbHOCTH
YHUBEpCHTETA.

7.3. JInuHoe neno paboOTHMKA BEAETCH B €AMHCTBEHHOM 3k3eMILIsape. BeaeHne HECKOIBKHX IMYHBIX
el Ha 0JIHOro paboTHMKa HE JOMyCKaeTCs.

7.4. Ha kaxJ0ro coTpyAHHKa 3aBOAWTCA OTAE/bHas nanka. MuopmaLuio BHYyTpH eNa pa3MeLLatoT
B XpPOHOJIOTMYECKOM nopsake. Ecin B aene XpaHATCS KOMUM JIMYHBIX JOKYMEHTOB pabOTHHUKOB, OHHU
AOJIKHBI OBITH COOTBETCTBYHOLIMM 00pa3oM 3aBepeHsl.

7.5. COop 1 BHECEHHE B JIMYHOE €710 pabOTHHKA CBELEHHH O €ro MOJUTHYECKOH H PETMTHO3HOM
MPHHAAJIEKHOCTH, O YaCTHOM XKM3HH 3anpelnaeTcs.

7.6. Marepuaiisl, npro6iuaembie K IMYHBIM JeNaM paboTHHUKA, GPOLIIOPYIOTCS, M CTPAHHLIBI
HYMEpYIOTCH.

7.7. lenaprament HR u senonpon3soacTsa 0643aH 06€CneymTh 3aKUTy NePCOHATBHBIX JAHHBIX
paboTHuKa.

7.8. PaboTHuk 06s13aH npeacTaBUTh B MeCAuHbIH cpok B [enaprameHt HR cBenenus 06 u3MeHeHHH
CBOEr0 CEMEMHOTr0 MONOXEHHs, MECTa KUTENLCTBA, HOMepa TeNeOHa, OTHOLIEHUA K BOMHCKOl
ciyx0e, 00pa3oBaTeIbHOrO ypOBHA H APYrHe CBEACHHA, BKIIOYAEMbIE B JINYHOE JEJO.

7.9. Cneumanuctsl [lenapravent HR 0653aHBl BBECTH MH(OPMALMIO O MPHHATOM paboTHHKE B

ABTOMATH3MPOBAHHYID CHUCTEMY YMpaB/ICHUs nud)opmauneﬁ YHUBEPCHTETa, M CBOEBPEMEHHO
BHOCHTb COOTBETCTBYHOLIIME H3MEHEHHA.

7.10. Ilepesox u3 omHoro mompaspenehus (xabeipel) B Apyroe mnoppasgeneHue (xadenpy)
OCYLLECTBIIAETCA B COOTBETCTBHH C J€HCTBYIOIINM 3aKOHOATEbCTBOM,

7.11. Ilpn nepeBoe unu NocTynneHnH paGoOTHHKA HA HOBOE MECTO PaGOTHI TMYHOE HEJO He
MEepEAacTCsi Ha HOBOE MECTO paboThl, XPAHUTCSA B YHHBEPCUTETE [1s EPEAAYH B YCTAHOBNEHHOM
MOpsAKE B apXHB.

7.12. Tlpu nepBoHa4anbHOM O(OPMIEHWM JMYHOTO MENa B HEro BKIIOYAKOTCS AOKYMEHTHl B
CJ/IelytoLleH MOCAeN0BaTEIbHOCTH: - BHYTPEHHSAS OMUCh NOKYMEHTOB; - NHYHBIN THCTOK Mo yuery
kagpos; - ABTOGMOrpadMs W/MiM pesioMe; - KOMMM JOKYMEHTOB, MOATBEPXKAAIOLLIMX
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npodeccioHanbHOe 06pa3oBaHHe, NOBBILLEHHE KBaM(pHKALUH, HATHYHE yueHo#i cTerneHH H y4eHOoro

3BaHMsA (MPH HaJMYKK); - KOMMM: NAcmopra, BOEHHOro Gunera (AnA BOEHHOO0S3aHHBIX) HIIH
yI0CTOBEPEHHE IMYHOCTH O(HLEpa 3anaca, CBUIETENLCTBA O Gpake, O POKACHHH JeTew; - IMYHOe
[IHCHMEHHOE 3afBeHHe O NPUHATHH Ha paboTy ¢ BU3OH pyKoBOAWTENS; - KOTIMHM JIOKYMEHTOB O
HarpaxIeHHH roCy1apCTBEHHBIMH W UHBIMH BEOMCTBEHHBIMH (I'lpod)eCCHOHaﬂbelMM) Harpalamu,
MPHCBOEHUH [OYETHBIX 3BaHHUI, NPUCYKIAEHHH NOCY 1apCTBEHHBIX PEMHH (NpY HAIM4MH); - BBIMHKCKA
W3 pelleHusi KOHKYPCHOH KOMHCCHH O pe3y/ibTaTax KOHKypca Ha 3aMelleHHE JOJDKHOCTH; - KOIHA
npukasa 0 Ha3HaYeHUH (preme Ha paboTy) Ha 3aMeLLaeMyio J0KHOCTD. BMecTo KOTHMHU MpHKa3a B
JIMYHOE JeN0 MOXeT ObITh MpuoOLIeHa 3aBepeHHas BBIMHCKA M3 HEro; - TpYAOBO# J0rOBOP; -
MOATBEPXIEHHE O NPOBEACHNE MHCTPYKTAXka MO TEXHHKE Oe30nacHOCTH H noxapHo# 6e30MacHOCTH,
1 03HAKOMJIEHHH ¢ JOTDKHOCTHOM MHCTpYKLHe# U MpaBiIaMi BHYTPEHHETO TPYAOBOrO pacnopska,
- MEIMLIMHCKOE 3aK/TIOYEHHE/CIIPABKa,

7.13. B npouecce ciyxeGHON AeATENbHOCTH paGOTHHMKA K THYHOMY ACIY np1obLATCA CIEAYIOLIHE
[OKYMEHTbI B XPOHOJIOTHYECKOM MOPAAKE N0 MEpe MX MOCTYMEHHS: - CITHCOK Hay4HBIX TPYJOB H
H300pETEHHUIA; - ATTECTALMOHHBIH JMCT /- KOMWM JAMILIOMOB, YAOCTOBCpEHHH M CBHMIETENBCTB O
' JOTIOJHUTENBHO TONYYEHHOM OGPa3sOBAHMM, MOBBILICHHH kBanupuKauuu  (MEpEnoAroTOBKE),
MPUCYXIEHWA YUEHBIX CTeNeHed M 3BaHUi; - BBIMMCKM K3 TPHKA3OB (nmocTaHOBJEHHH,
pacropmkeHui) 0 MepeBOje Ha APYryio AOMKHOCTh W yBOJBHEHHMH C paboThl; - MHCBMEHHOE
[peAyNpexIeHHE PyKOBOAMTEN NHGO MHOTO AOIKHOCTHOTO JIMLIA MPH HATHHH COOTBETCTBYHOLUETO
HapylLIEH!s 0 HEOOXOAMMOCTH COBMIOEHMA TPYA0BOH ACLIUMINHE, cayke6HbIX 0053aHHOCTEH M
HChMEHHOE 0BBACHEHHE paBbOTHHKA; - 32KII0YEHHE MO Pe3y.IbTaTaM pa3oupaTebCTa (cnyxebHOro
pacciefioBaHus); - BBINMCKM W3 NPHKa30B O MOOLIPEHHH; - KOIMHA sampoca O MOATMHHOCTH
JOKYMEHTOB M CTIPaBOK, MMEIOLIUXCA B JINYHOM JCIIE.

7.14. CemeHus, coiepxaliyecs B JHYHBIX JenaX, sABIAIOTCA KOH()MACHUHATBHBIMH, 32
HCKITIOYEeHHMeM CBEICHMUH, MOMeRaAIUX Ony0IHKOBAHUIO B CPEACTBAX MacCOBOH uHdOpMaLKH B

COOTBETCTBUH ¢ 3aKkoHoaarenscTBoM KP.

7.15. Tlepemaya nepcOHaNbHBIX AAHHBIX paboTHHKAa TpeTheH CTOpPOHE He JOMYCKaeTCsA 6e3
[IHCBMEHHOTO COrIacks paGoTHHKA, 33 HCKIIOYEHHEM CITy4aeB, yCTaHOB/IEHHBIX 3aKOHOAATE/IECTBOM

KP.

7.16. JTuunble fea Ha pyku paGoTHIKaM He BbAaroTes. COTPY IHHK MOXET 03HAKOMHTBCS CO BCEMH
[IOKyMEHTaMH, KOTOpbIE MONIUIMTB B €r0 JIMYHOE AEN0, B MOMELICHHH JenapramenT HR 1 B
npHcyTcTBMM creunamicTa. Cneunanuct JlenaprameHT HR pomxeH 3adukcupoBaTh ¢akT
ofpalieHus K TUYHOMY JeJly CO CTOPOHBI.

7.17. Bo Bpems paboThl € JIMYHBIM [€/OM 3aMpeLIEHO BHOCHTb B HEro Kakue-1u00 McripaBieHus,
JeNaTh MOMETKH, 3a6UpaTh AOKYMEHTHl W T. A. JlioOble M3MEHEHHA MMEET MpaBO AENaTh TOJIBKO
YIIONHOMOYEHHBIH Ha 3TO KaJpoBbii paboTHuk. [Tocne Bo3BpalIEHHA HeoOX04MMO MpPOBEPHUTH, BCE
¥ JOKYMEHTBI Jieia Ha MECTE ¥ B MCXOJHOM BHIE

7.18. B Jlenaprament HR jena COTpyAHHKOB XPaHATCA B Te4eHHE BCEro Mepuoia WX paboTsl B
YHUBEPCUTETE.
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7.19. JlocTyn K JWYHbIM AenaM pabOTHMKOB MMEIOT TOMbKO pYyKOBOAWTEIb H COTPYAHHKH
Tenaprament HR. IpaBo 3anpocuThb JM4HOE A€/0 HA PaCCMOTPEHHE HMEKOT Mpe3uIeHT, PEKTOp 1
NpOPEKTOpa yHUBEPCHTETA.

7.20. [Ip1 yBONBHEHMHU COTPYAHHKA - THYHOE AeNO 3akpeiBaetcs. [Ipn STOM BHayaJie MOo/ILHBACTCA
BHYTPEHHSs OMKMCh C HTOTOBOM 3aMHCBIO O KOJHYECTBE B HEM JIMCTOB U JOKYMEHTOB, H B KOHLE —
NMCT-3aBepHTENb. Ha THTYILHOM IUCTE yKa3blBAaeTCA 1aTa 3aKpbITHA €12 (nara yBOﬂbHCH“ﬂ) H CpOK
€ro XpaHeHus, KOTOpbIi HaYMHACT HCUMCAATHCA C | AHBapA roaa, cnedytoLero 3a roAoM 3aKpbITHA.

7.21. JluuHble [eNna YBONEHHBIX XPAHATCS B OPraHM3alMi B TEYEHHE TPEX JieT, 3aTeM CAalTCA B
apxuB. CpOK XpaHEHWs B apXxupe onpeaensercs B coorsercTBuM ¢ «[lepedHeM THIOBBIX
yNpaBleHYeCKHX JOKyMEHTOB, 00pa3yiolluxcs B AeATENBHOCTH yupexaeHuH, opraHH3allH,
NpeanpuaTHi, ¢ yKa3aHUEM CPOKOB XpaHCHHAY, YTBEPXKACHHBIC MoCTaHOBJICHHEM [IpaBUTENBCTBA
KP ot 31 nexabpa 2010 ropa Ne 346.

8. HCIILITATEJbHBIA CPOK

8.1. Ilpu npueme Ha paboTy, HE3aBMCHMO OT JOKHOCTH M MECTa, KaXAOMy paGOTHHMKY MO
COMMALIEHNI0O C HUM W 1O pElleHH0 aIMHHUCTpALHH YHHBEPCHTETA, yCTaHaB/IHBACTCA
HCTIbITATEbHBIA CPOK MPOAOIKHTENBHOCTBIO 10 3 MecALeB.

8.2. PCByHbTaTbI JeATeJIbHOCTH pa601Hm<a WIH BbINOJIHEHHA njaHa-3ajaHusa Ha HCﬂblTaTeHbelﬁ

CPOK OLEHHMBAIOTCA HEroCpeACTBEHHbIM PYKOBOAWTENEM M KypHPYOLIHM npoektopoM. [id
aleKBATHOH OLIEHKH MOXKET GbITh MPHHATO BO BHUMAHHE MHEHHeE Koaier no padore.

8.3. PesynbTarhl BLIMONHEHHA N1aHa-3a/1aHHA B Nep1oA MCMbITATENbHOrO Cpoka paccMaTpH1BaioTCA
3a 5 JHe# 10 ero OKOHYaHHA.

8.4. [To pe3ynbTaTaM OLEHKH AOMKHO 6bITh MPHHATO OJHO M3 3-X peLIeHHH: - MCTBITATENBHBIA CPOK
BBIAEPKAH; - MCTBITATEbHBIA CPOK HE BbIAEPXKaH; - MCTBITATE/IbHBIH CPOK HE BBIACPKAH, HO €CTb
BO3MOHOCTB PACCMOTPETb Ha APYTyi0 A0/DKHOCTB 11O COrNacoBaHMIO ¢ pabOTHMKOM, YCTaHOBHB Ha
JApyro# J0KHOCTH HCIBITATENbHBIH CPOK.

8.5. Pemenue O HEyAOBIETBOPUTENbHOM pE3y/bTare MCTIBITAHMA ABISETCA OCHOBAHHMEM UIA
yBO/IbHeHHs paboTHHKA B COOTBETCTBHH € TpyAOBbIM 3aKOHOAATE/ILCTBOM KP.

8.6. Pe3y/IbTaT OLIEHKH AEATEbHOCTH J0BOAHTCA 0 paGOTHHKA pYKOBOAHTENEM M0Apa3Ae/ICHHAA
(oTaena) noa MOAIMHCh.

9. ATIAITAITASA

9.1. Cneuuanuct [enapramenta HR 0043aH npu npHeme Ha paboTy npeaocTaBHTb pabOTHHKY
HCYEpNIbIBAIOLIYI0  MH(OpMaLMio O By3e, MPOBECTH NepBUYHbIA MHCTPYKTaX M0 TEXHUKE
6e30NacHOCTH M MOXapHOHM GE30MacHOCTH MAW MPMIMIacHTh ANA HHCTPYKTaXa CELMaINCTa,
MMEIOLIEr0 COOTBETCTBYOIIHE MOHOMOHS.

9.2. Crneunanuct Jenaprament HR o6si3aH moa noArnuch 03HAKOMATD pabOTHHKA C JOKHOCTHOH
WHCTPyKLWeH, TNpaBUIaMM BHYTPEHHEro TPYAOBOrO pacropiaka H HOPMATHBHBIMHM AKTaMH,




YYPEXJIEHHE [10JIOKEHME O MOPSIKE ITOABOPA
«CAJIBIMBEKOB YHUBEPCHUTET» KAJZIPOB M IPUMA HA PABOTBI

NPUHATBIMU B YHHBEpcHTETe. Pa3baCHAET NPUHLMNbLI IONIMTHKK U CTPATErHH yHHUBEPCHTETA, €€ LeH
¥ MHUCCHIO.

9.3. PykoBoauTens noapasaeneHus (otaena, kapeaps) o6sa3aH NpOUHCTPYKTHPOBATH paboTHHKa M0
TexHUKe 6€30NacCHOCTH, NPOTHBONOXKAPHOH 0€30MacHOCTH 1 NpOM3BOACTBEHHOH CAHHTApHH Ha
pa6oyeM MecTe, a TaKxKe MpeACcTaBUTh pabOTHHKA KOJIEKTHBY noppasaeneHu.

9.4. PykoBoaWTe/b Mozpasfeneus (oTaena, kadeapbl), Ha MepHOA CpoKa HCMbITAHNA pa6oTHHKa
063yeTcs: - 03HAaKOMHTh PabOTHHKA ¢ CYLIECTBYIOUMMH MpaBHiaMH, HOPMaMH, LEHHOCTAMH H
TPaIULIMAMH, IPUHATHIMHM B KOJUIEKTHBE MOAPA3JENeHHs; - MPOBECTH € paBOTHUKOM CMELHaNbHOS
cobeceoBaHHe M Pa3bACHHTh pabOTHUKY 3HaueHue ero pabouero mecra B TEXHOJIOTHYECKOM
MpoLiecce AEATENBHOCTH NOAPA3/IENEHHA 1 Er0 BIMAHHH Ha Pe3y.IbTaT ACATENBHOCTH By3a B LIEJIOM;
- 03HAKOMHTb PaGOTHHKA C COLMANbHO-ObITOBBIMH YC/TOBHAMH paOOTEI.

9.5. TIpouecc anantauuy pabOTHHUKOB, KOHTPOJIUPYET CIELHATHCT IlenaprameHT HR 1
PYKOBOAMTE/b COOTBETCTBYIOLIENO CTPYKTYPHOrO MOAPA3ACCHHA.
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Ipunoxcerue 1

x [onosceruo o nopaoKe
nod6opa Kaopos u npuema Ha pabomy

oMy COCTaBY

Kpaaudukauuonubie TpedOBaHHHA K npod)eccopcKo-npenonaBaTench
ypcHoro ot6opa

YYPEXJIEHHUSA “CAJIBIMBEKOB VHUBEPCHTET” u kpuTepHH KOHK
[IIIC Ha 3aMeleHHe BAKAHTHO# A0KHOCTH npodeccopa

K nexaroruueckoii AeATeNbHOCTH No 06pa3oBaTe/bHbIM NPOT ero obpasoBaHHA, 4
UMEIOLMX BBICLIEE

TaKKe JOTONHMTENBHBIM MPODECCHOHANBHBIM nporpaMmaM  ALi s, -
06pasoBaHue, AOMYCKAIOTCA JHLA, WMEIOLIHE BbICLICC o6pasoBaHue 10 COOTBETCTBYHOLLEH
cneuuansHocTd. [lo 06pasoBare/ibHbIM NporpamMmam BLICLIEr0 MEAMLMHCKOro HMIH BbICLLETO
(hapmaLieBTHYECKOro 00pa3oBaHys, a TaKKe JIOTIOHHTEIBHBIM npogeccHoHalbHbIM nporpaMMam
11 WL, UMEIOLLMX BhiCiiee 00pa3soBaHue, JonycKatoTed JHLA, JMeloLIe BhICLIEE MEIHLIHHCKOE
o6pasoBaHue 1 npoweuHe 06y4eHHe B OPAHHATYPE 110 COOTBETCTBYIOLLEH CTIELHaIbHOCTH, a TaKxke
paGOTHMKH MEMLIMHCKUX M HAy4HBIX OpraHu3aLHii, opraHu3aLu, 0CyLLECTBIAOLIAX MpOU3BOACTBO
NIeKAPCTBEHHBIX CPEJCTB, OpraHu3aumi, 0CYLLECTBAIOLIMX npoM3BOACTBO  H U3rOTOBJICHHE
MEULMHCKHX HM3Je/Hi, anTedHbiX OpraHH3aUui, cyne6GHO-3KCMEPTHBIX yupexieHuid W HHbIX
OpraHu3aLyii, OCyIECTBAAIOWMX AEATENLHOCTb B cepe OXpaHbl 310POBbA TPAXKAAH KP.

pamMmaM BbICLU

K yue6HO-Tearoru4eckoii EATebHOCTH 110 onpeeneHHbIM AHCUMTIIHHAM o6pa3oBate/IbHbIX

MpOrpaMM yHHBEPCHTETA J0MyCKAIOTCA npenojaBarey:

1. HE UMEIOLLEE MIIH HE UMeBLLIEE CYIUMOCTH;

2. He MpU3HAHHBIC He,lleCCl'l0006Hb]MH B yCTaHOBHCHHOM 3aKOHOAATEIbCTBOM KP MOpAAKE;

3. ye uMetolLpe 3a601eBaHH, MpeayCMOTPEHHBIX nepe4HeM, yTBEpKAaEMbIM YIOJTHOMOYEHHBIM
OpraHoM, OCyLECTBIAILIAM yHKLMH N0 BbIPaOOTKE rocy 1apCTBEHHOH NONHUTHKH M HOPMATHBHO-
MpaBOBOMY PEry/IMpOBaHHUIO B 061acTH 34paBOOXpaHEHHS.

3. Tpe6oBaHus K CTaXy paGoThl:
- aCCHCTEHT — CTax paboThl B 06pasoBaTe/IbHOM ydpEXACHHH He MeHee 1 roaa, npv HaJIMYHH

[0C/eBY30BCKOro NPOGECCHOHANIBHOr0 o6pa3oBaHus (OpAMHATYPa, ACTIMpaHTypa) WIM Y4YeHOH
CTeneHH KaHauaaTa Hayk - 6e3 npefbABICHHA TpeGoBaHui K CTaxy paGoTEl.

-npenogaBarenb — CTax paboTsl B 06pa3oBaTebHOM Y4PEXKICHHH HE MEHES 1 rona, Np1 HaJIMYMHU
MoC/EBY30BCKOr0  NPO(eCCHOHANBHOrO obpa3oBaHus (OpAMHATYpa, acmMpaHTypa) WM YyYeHo#H
cTeneHy KaHAMIATa HayK - 6€3 NpebABIeHNs TPeGOBaHUH K CTaxy paboTbl.

- cTapuHil npenofaBaTelb — CTaX Hay4HO-TearorHieckoi paboTbl He MEHee 5 JIET, NIPH HaHH
yueHO# CTerneHH KaHH/aTa HayK CTax Hay4HO-TIeAaroryeckoi pabotsl He MeHee 1 roaa.

- JOLeHT — yueHas cTeneHb KaHauAaTa (10KTopa) HayK H CTax HayYHO-TIEaroru4ecKoi paboTsl HE
MeHee 3 JIeT MM yueHoe 3BaHHe JOLeHTa (CTapliero Hay4Horo COTpyAHHKa) - 6e3 NpeabABNCHNA
TpeGoBaHHmii k cTaxy paboTbl.
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- npogeccop — yueHas CTeneHb AOKTOpa HayK H CTaxX Hayqﬂo-ne,uaromqecxoﬁ pa6oTbl HE MEHEE
5 NIeT 1K yYeHoe 3BaHue npodeccopa - 6e3 NpeAbIBICHHA TpeGoBaHHii K CTaxy paboTl.

4. TpeGoBaHusi K POBHIO NPOGECCHOHATBHOMO 06pa30BaHHs: HalH4YHE BBICLIETO o6pazopaHus M0
COOTBETCTBYIOLLEMY HAMNpaB/eHHIO MOArOTOBKH (019 MEAMLMHCKHX crieLuanbHoCTeH - BBICLUEC
MeMUMHCKOe 06pa3oBaHie) M MOAroToBKa B OpAMHATYpE M0 COOTBETCTBYOLLIEH cneuxalbHOCTH.
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Mpuaoxenue 2
k [TonoxeHuto o nopsjke noadopa kaapoB H NpHeEMa Ha paboTy
3asBieHHe NpenogaBaTeisi, peKOMEHIYEMOro Ha nepe3ax/l4eHHe TPYAOBOIro A0roBopa

®.H. O. npenopasarens:

Kagenpa:

HOH)KHOCTB B COOTBETCTBHMM CO LUTATHBIM PACMUCaHHEM. !

CraBka

OcHoBHOE MecTO paboThbl HH COBMECTHTENBCTBO!

TTponomxuTenbHOCTh paboyero AHs:

Jlata, ¢ koTOpo# paboTHHK 005i3aH NPHCTYMHTb K pabote:

JIOJDKHOCTHHC 0043aHHOCTH, 1151 BbIOJHEHHA KOTOpPBIX NPUHUMACTCA paﬁOTHHKI

Llpyrue CBEIEHUA, KOTOPBIE 110 JOroBOPEHHOCTH C npenoaaBareiicm, JOJIXHBI OBITh BKJIOYEHBI B

TPYAOBO# J0roBOp:

Cornacue npenojaBaTes

®.H.0.

« » 20 r.

MOANKChH
3aBenytolimii kKadeapon:

®.1.0.

« » 20 I

noanuchb
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