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YUYPEXAEHUE WHCTPYKUMSA O
«CAJILIMBEKOB YHUBEPCUTET» JEJIONMPOU3BOACTBY

1. OBIIUE MOJIOKEHMA

1.1. UHCTpyKUHMs M0 Aenonpon3BoacTsy (aanee — MHctpykums) B Vupesxaenun «CanbimOexoB
Vuusepeuter» (nanee — CY, YHUBEPCHTET) pa3paboTaHa C LeJIbI0 YCTAHOBJIEHHA €AMHBIX Tpe6GoBaHMii k
MOArOTOBKE, 00paBOTKe, XpaHEHHIO H HCMONb30BAHHIO 00pasylOLIMXCA B JIEATENbHOCTH yHHBEPCHTETa
JIOKYMEHTOB, COBEpLIEHCTBOBAHMS [€]0MPON3BOACTBA W MOBBILIEHAA €ro OPEKTUBHOCTH TyTEM
yHH(HKALKK cOCTaBa H HOpM YNpaBleHHECKHX 1OKYMEHTOB.

1.2. MHcTpykuus ycraHaBiupaerT ofwme TpeGoBaHMi K (YHKLMOHUPOBAHHIO  CITYXKO
[AOKYMEHTALMOHHOro 00ecrneueHns ynpasieHus, A0KyMEHTHPOBAHHIO YMpaB/IEHYECKOH AEATENbHOCTH 1
opraHu3auuH paboTbl ¢ JOKyMEHTaMH B YHUBEPCHTETE.

1.3. TlonokeHus WHCTPYKUMH pacnpoCTPaHAIOTCS HAa OpraHu3auuio paboThl HE3AaBHCHMO OT
BUIOB HOCHTENS M CrocoGOB nepeiaud MHOPMALMHM, B TOM 4HMCE C JJEKTPOHHBIMH JOKyMEHTaMH,
BKJIIOYAsA MX MOATOTOBKY, PErHCTPALMIO, YUeT H KOHTPO/b MCMIONHEHHS, OCYLIECTBAAEMbIE C TIOMOLLLIO
aBTOMATHU3MPOBAHHbIX TEXHOJIOTHH.

1.5. lokyMeHTauMoHHOE obecneveHre ynpasieH4eCKoH AeATebHOCTH YHUBEPCHTETA, KOHTPOIIb
33 BEJCHHEM [eJIONpPOM3BOACTBA B CTPYKTYPHbIX MOApasfe/eHnsX, METOAHYECKOE PYKOBOACTBO H
obyuenue pabGOTHMKOB OCHOBaM paGoTbl C JOKYMEHTaMH BO3JaratoTcs Ha Jlenaprament HR u
Aenonpou3BoacTBa (aanee —lenapramenT HRu/l).

1.6. OTBETCTBEHHOCTh 3a OpraHM3aLMiO [e0MpOM3BOACTBA, COOIOAEHHE YCTAaHOBJIEHHDLIX
MpaBWJI, CPOKOB MCMOJHEHHS M nopaaka paboTbl ¢ LOKYMEHTaMHM B CTPYKTYPHBIX MOAPA3AENCHHAX
BO3/IAraeTcs Ha WX pykoBoauTeneil. CekpeTapu CTPYKTYpHBIX MoApasiesnieHud HiH HHbIC pabOTHHKH,
Ha3HayaeMble PYKOBOAWTENAMH MOApPa3de/IEeHHH B Ka4yecTBe OTBETCTBEHHBIX 32 Z1e/10MpOH3BOACTBO,
06€CMeUnBAIOT yUeT JOKYMEHTOB, NPOXOXKAEHHE JOKYMEHTOB B YCTAHOBJEHHBIE CPOKH, OCYLUECTBAAOT
03HaKOMJIEHHE PaGOTHMKOB C HOPMATHBHBIMU M METOAMHECKAMH AOKYMEHTAMH 110 A€JIONPOH3BO/CTBY.

1.7. BeinonHeHue TpeGoBaHuit HacToAleiH VHCTPYKLMH AB/SeTCS 00A3aTEIbHBIM UIS KaKAOTO
paboTHHKa yHMBepcuTeTa. PaGOTHHKH YHMBEPCHTETa HECYT TMEPCOHANbHYIO OTBETCTBEHHOCTb 33
BbINOJIHEHHE TpeGoBaHMii MHCTPYKLMH, CBOEBPEMEHHOE PacCMOTPeHHE U HCTIONHEHHE NIOKYMEHTOB, MX
MpaBHIbHOE OOPMIIEHHE U COXPAHHOCTD.

1.8. Opranusauuio paboTbl C AOKYMEHTaMH, CONEPXKALIHMH MHGOPMALIMIO OrpaHHYEHHOrO
JocTyna (C rpudOM «CEKPEeTHO», «ans ciyxeGHoro nosb3oBaHuaA»), ocywectsiser JlenapramentT HR u
JI€TIOTIPOU3BOACTBA M0 COrIACOBAHMIO C PEKTOPOM YHHBEPCHTETA.

1.9. TpeGosanus MHctpykumu k paGore ¢ Gyxrantepckoi, Hay4HO-TEXHWUECKOH H apyroi
CMeLMAIBHON JOKYMEHTALMEN pacrpoCTPaHATCA AHllb B HacTH OOLUMX MPUHLIMMOB paboThbl ¢ HeH, a
TaKKe MOANOTOBKH AOKYMEHTOB K repeaaye B apXHB YHUBEPCHTETA.

1.10. Tlepenaya ciy»eGHbIX AOKYMEHTOB M HX KOMHH CTOPOHHWM OpraHM3aUMAM, a Taioke
MyG/MKAIMA MX B MEHaTH IOMYCKAETCA TONBKO C PaspeLLeHns NPE3UICHTa WIM PEKTOpa yHHBEPCHTETA
WK COOTBETCTBYIOLLErO MPOPEKTOPA, MO COrIaCOBAHUIO C PEKTOPOM.

1.11. B nep1oz BpEMEHHOTO OTCYTCTBHA pabOTHHKa, @ TAKKE YBOJBLHEHHS, NEPEBOAa Ha APYTYHO
paboTy WM MEpEeMELIEHHs HMEIOLLHeCs y Hero B paboTe NOKYMEHTbI MO YKa3aHHIO PYKOBOAWTEINS
CTPYKTYPHOTO NOApa3/ie/IeH!s NEPEAaoTCA ApyroMy paboTHHKY.

1.12. JIoMXHOCTHbIE 0643aHHOCTH pabOTHUKOB, OTBEYAKOLIMX 33 [JENONMPOM3BOACTBO B
[OZipA3NeNIeHUSX YHHBEPCHTETA, PEr/AMEHTHPYIOTCA JOKHOCTHBIMHM HHCTPYKLMAMH. Hapyuenue
TpeGOBaHM JGHHOM MHCTPYKUMH BACUET MCLIHIIMHAPHYIO OTBETCTBEHHOCTH paboTHHKA YHUBEPCHTETA,
JIOIYCTHBLIETO TaKOe HapyLIEHHE.

1.13. TlpaBoM MOAMMCH B YHHBEPCHTETE MOrYT ofnagatb PyKOBOOMTENH CTPYKTYpPHBIX
NOAPA3JEIEHHH 1 IPOPEKTOPBI, COrNACHO HX AOMKHOCTHBIM UHCTPYKLIMAM.

1.14. PekTOp HMMEET MpaBO MOAMHCH M BH3MPOBAHWA NOKYMEHTOB MO OCHOBHOMH yueOHOM
JEATENLHOCTH YHABEPCHUTETA, B TOM YHC/IE W PELLCHHA 110 Hay4YHO-UCCJIEA0BATENBCKON JEATENbHOCTH U
npogeccopcKo-NperoaaBaTe/ibekoMy cocTasy.

1.15. TIpe3suaeHT MOAMKCHIBAET H BU3UPYET LOKYMEHTbL M0 OCHOBHOH JeATeJIbHOCTH B 4acCTH
a[IMHHMCTPaTHBHOrO YMpasJeHus, ()MHAHCOBO-3KOHOMHUECKOH 1EATENBHOCTH YHUBEpPCHTETa, B TOM
yucse U PellIeHHs 10 AAMMHHCTPATHBHO-YTIPABIEHHECKOMY MepcoHany.

2. OCHOBHBIE ITOHATHA
B nactosiiieit MHCTPYKLIHH HCTIONB3YIOTCS CAEAYIOLLHE OCHOBHBIE MOHATHS:
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aBTOp JOKYMEHTA — JIMUO (0pl"aHH3ﬂUHﬂ. AOJIKHOCTHOE JIMLO, d)H3H‘-ICCKOC JIALO), co3laBluee
DOKYMEHT;

APXHBOXPAHMJIHINE — [OMELIEHHE YHWBEPCUTETA, MPeJHAa3HAYEeHHOEe MU MOCTOAHHOrO,
BpemeHHoro (cBbilie 10 neT) XpaHEHHs JOKYMEHTOB H apXHBOB M0 JIMYHOMY COCTaBY;
61aHK JOKyMeHTa — JMCT OyMarM MM 3€KTPOHHbIA wabioH ¢ PeKBU3UTaMH,

MAEHTHOHLHMPYIOLIMMH aBTOpa OQHLIMATBLHOTO OKYMEHTa;

BH/ JOKYMeHTa — KjiaccM(bHKaUHOHHOE MOHATHE, 0003HaYatollee NMPHHAMLIEKHOCTb JOKYyMEHTa
K OMpeneneHHOM rpynre 10KyMeHTOB N0 NPH3HAKY 0OLHOCTH (yHKUMOHAIBHOIO Ha3HAUeHHS,

BH3a — pEKBH3MT, (GHKCHPYIOLUMH COrNacHMe HNM  Hecorjacue [ODKHOCTHOrO JiHua ¢
COAEpKaHWEM JOKYMEHTa,

AeJI0 — JOKYMEHT WJIM COBOKYMHOCTb AOKYMEHTOB, OTHOCALUMXCA K OAHOPOAHOMY BOMPOCY HIIH
Y4acTKy AesTeNbHOCTH, MOMELUEHHbIX B OTAEIbHYHO 00I0XKKY;

AEJIONPOH3BOACTBO — A€ATE/ILHOCTh, 00ecrneynBarolas JOKyMEHTHPOBAHHE, HoKyMeHToobopor,
OnepaTHBHOE XpaHEHHE U UCNOJIb30BAHHE JOKYMEHTOB;

AOKYMEHT — 3aMKCMpOBaHHAs Ha HocHTele MH(bOpMallMg ¢ PEKBH3HTaMH, NO3BO/AIOLMMA €€
MAEHTHHLIPOBATD;

AOKYMEHTHPOBaHHeE — 3aTMCh HHPOPMALMK Ha HOCHTEJIE M0 yCTAHOBJEHHBIM MpaBHIaM;

AOKYMEHT0000pOT — [BWXKEHHE JOKYMEHTOB B OpPraHM3alLMH ¢ MOMEHTa WX CO3JaHHA WU
NONYyYEHHUs 1O 3aBEPLIEHUA UCMONHEHHS U OTMPABKH;

3aBepeHHasl KONMA MAOKYMEHTA — KOMHMA [OKyMEHTa, Ha KOTOpOH B COOTBETCTBHH c
YCTaHOBJ/IEHHBIM MNOPAKOM NPOCTABSIOT PEKBU3NTHI, 00ECMNEYHBAIOLLHE €€ FOPHANIECKYIO 3Ha4YHMOCTD;

HCHOJHHTEb — PabOTHUK YHHBEPCHTETA, BbINOIHAIOWMI paboTy Mo MOpYYEHHIO MPOPEKTOPOB
YHHBEDPCHTETA, peKTOpa, Npe3uaeHTa;

KONHS AOKYMEHTa — OJK3eMMIAP NOKYMEHTA, MOJHOCTBIO BOCMPOW3BOASALUHH vHbopMaLHIO
NOJANMHHUKA JOKYMEHTA,

HOMEHKJIATypa Aesl — CHCTEMaTH3MPOBAHHbIM MEPEYEHb 3aro/iOBKOB [€/1, CO3LaBAEMBIX B
OpraHM3alHH, C YKa3aHHEM CPOKOB WX XPaHEHHS;

ofpamenne GuINUECKOro JHNA — MMCbMEHHbIE MPELTOKEHUA, 3afBJIEHUS WIM XKanobbl, a
TaKKe YCTHbIE 0OpalleH!s GPU3HYecKuX JHLL

odopmieHHe Aesia — NOArOTOBKA Jlef1a K Nepeaaye Ha apXMBHOE XPaHEHHE;

o opmIieHHE TOKYMEHTA — NPOCTABJIEHHE Ha 10KYMEHTE HEOOXOAUMBIX PEKBHU3HUTOB,

o0beM JO0KyMeHT0060pOTAa — KOJNMYECTBO NOKYMEHTOB, MOCTYMMUBLIMX B OpPraHH3aUuMIiO H
CO3/1aHHbIX €10 32 ONpeAe/eHHbIH NePHON;

OTBETCTBEHHBIH 32 JeJIONPOM3BOACTBO — JIULO, OTBETCTBEHHOE 3a BEEHUE [IEJIONPOH3BOACTBA
B CTPYKTYPHOM NOJpasie/ieHnH,

odopMieHHe OKYMEHTa — TMpOCTaBlleHHe HEOOXOAMMBIX PEKBH3MTOB, YCTaHOBIEHHBIX
MpaBUIaMK AOKYMEHTHPOBaHHA;

NOMJHMHHDbIA AOKYMEHT — [OKYMEHT, CBelleHHa 00 aBTOpe, BpEMEHM W MECTe CO3JaHHsA
KOTOPOro, COAEPXKALIMECH B CaMOM [OKYMEHTE WM BbIABICHHBIE WHbIM [yTEM, MOATBEPXKAAIOT
JOCTOBEPHOCTD €r0 MPOUCXOMIEHHS,

perncTpauus A0KYMEHTa — NPHCBOCHUE I0KYMEHTY PEruCTPaLMOHHOTO HOMEpa M BHECEHHE
JaHHbIX O JOKYMEHTE B PErHCTPALMOHHO-YHETHYO thopmy;

PEKBH3HT JOKYMEHTA — IEMEHT 0(OpMIIEHHS LOKYMEHTA:

CTPYKTYpHbIe N0pa3ae/ieHHs — yNPaBJeHHs, OTelbl, AeNapTaMeHTbl, cayxObl yHHBEpCHTETA;

yHH(pUUUPOBAHHAA (OPMA A0KYMEHTA — COBOKYNHOCTb PEKBHIMTOB W THIOBBIX (parMeHTOB
TeKcTa JOKYMEHTA, YCTAHOBJEHHbIX B COOTBETCTBMHM C pELIaeMbIMH B JAHHOH cdepe AeATeNbHOCTH
3a7a4aMH M PacrioIOXKEHHbIX B OMPEEICHHOM MOpAAKE Ha HOCHTE1E uHdopmauuy;

dopmMupoBanue Jela — IPYNNAPOBKA MCTOJTHEHHBIX AOKYMEHTOB B J€NO B COOTBETCTBHH C
HOMEHKJIATYpO# A€ M UX CHCTeMaTH3alUms BHYTPH ea;

IOpUAHYECKAs CHJIA JOKYMEHTa — ¢BOMCTBO 0(MLUMANBLHOIO JOKYMEHTA BbI3bIBATb [PABOBbIE
MocheaCTBHA,

3/1eKTPpOHHA MOANHCHL — uHdopMauns B OIIEKTPOHHOH (opme, NpHcOenHHEHHas K
3J1EKTPOHHOMY AOKYMEHTY WIH HHbIM 06pa3om CBA3aHHAA ¢ HMM H MO3BOMAKOWAS HAEHTH(HHLHPOBATD
JIMLO, TIOANKCABLIEE 3/1eKTPOHHbIN AOKYMEHT,
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3/1eKTPOHHBIA JOKYMEHT — JOKYMEHT, WH}OpPMAaLMA KOTOpOro rMpeicTaB/icHa B
3/IEKTPOHHOM opme;

JKCIHePTH3A LEHHOCTH AOKYMEHTOB — W3y4YeHHE NOKYMEHTOB Ha OCHOBAHWH KPUTEPHUEB X
LIEHHOCTH JJ14 OTpeeNneH s CPOKOB XpaHEHHs 10KYMEHTOB.

3. JOKYMEHTUPOBAHHUE YIIPABJEHYECKOM JEATEJLHOCTH

3.1. O6mue TpeGoBaHHA K 0POPM/IEHHI0 NOKYMEHTOB

3.1.1. Tlpu cocTaBneHHH H 0DOPMIEHUH JOKYMEHTOB HEOGXOAUMO cobnoaatb pix TpedoBaHHi
W mpaBui, obecnevHBaloOIMX OPHAMYECKYO CHIY [AOKYMEHTOB, crnocoGCTBYIOIMX ONEPAaTHBHOMY
MCIIOJIHEHHIO JOKYMEHTOB M X NOC/IEYOWeEMY HCMOIb30BaHHIO.

3.1.2. B uensx 3 eKkTUBHOrO HCMOJb30BAHHA KOMIBIOTEPHOH TEXHHKH, MOBBILICHHA Ka4ECTBa
YNpaBleHYeCKUX JOKYMEHTOB B _YHWBEDCHTETE YCTAHABIMBAKOTCA €[WHblE MNpaBu/a MOArOTOBKH W
odopMIEHHS JOKYMEHTOB.

3.1.3. CocraBieHune W ohopmIIeHHe JOKYMEHTOB MpEANosiaraeT HalMYHe B HUX OMPEeNCNICHHbIX
pexBu3uToB. CocTaB M MOpPAOK pAcrooXeHHA pPEKBM3MTOB YCTaHAB/IMBAIOTCA JIEeHMCTBYIOLMMHU
[OCTamu.

3.1.4. Tlpu odopmiieHHH NOKYMEHTOB HCIONB3YIOTCA CEAYIOLUNE PEKBH3HTDIL.

03 — smbnema yHuBepcuTeTa,

08 — HaumeHOBaHHe yHHBEpPCUTETE;

09 — cripaBouHBble JaHHbIE 06 yHUBEpcHTETE (Ha G1aHKaX MUCEM);

10 — HarMeHOBaHHe BHIA LOKYMEHTa;

11 — nara JokymeHTa,

12 — perucTpauHOHHBIA HOMEp JOKYMEHTa;

13 — ccblKa Ha perucTpalMOHHbBIH HOMEp U AaTy AOKyMEHTa;

14 — MecTO cocTaBNeHHs WK M31aHHA JOKYMEHTA,

15 — appecar;

16 — rpud yTBepKAEHHS JOKYMEHTa;

17 — pesomouus;

18 — 3aronoBok Kk TekcTy;

19 — oTMeTKa 0 KOHTpoOJIE;

20 — TEKCT JOKYMEHTA;

21 — OTMETKa O HATHYMH MPUIOKEHHUS;

22 — NOJMNHKCH;

23 — rpu¢ coraacoBaHus JOKyMEHTa,

24 — BU3bI COrJIaCOBaHHUs JOKYMEHTA,

25 — OTTHCK NevartH;

26 — OTMETKa 0 3aBE€PEHHH KOTHH;

27 — oTMeTKa 00 HUCMOJHHUTENE;

28 — oTMeTKa 00 MCIOJHEHHH JOKYMEHTA H HanpaB/ieHHH €ro B €0,

29 — OTMETKA O MOCTYIVIEHNH NOKYMEHTa B yHHBEPCHTET;

30 — uaeHTH(UKATOP SNEKTPOHHOH KOTHH JOKYMEHTA.

3.1.5. YnpaBneH4eckue NOKYMEHTbI, TMOArOTOBICHHBIE B CTPYKTYPHBIX MOAPA3feNeHHAX
YHUBEPCUTETA, AOKHBI ObIThb KPAaTKMMH, ACHBIMH MO CONEPIKAHHIO, BCECTOPOHHE 000CHOBaHHBIMH,
OTPEAAaKTHPOBAaHHBIMH ¥ TpH HeOOXOIMMOCTH  COTJIaCOBAHHBIMH C  NOJDKHOCTHBIMH  JIMLIAMH
NOJApa3AeNeHHi, B KOMIETEHUMIO KOTOPbIX BXOAAT BOMPOCHI, 3aTparMBaeMble NOKYMEHTOM. TexkcT
JOKyMEHTa He [OMKeH JIOMycKaTh PasM4HbIX TOJKOBAHWIA W MPOTHBOPEUHTL JEHCTBYHOLIEMY
3aKOHOJATEJIbCTBY.

3.2. baiaHKH JOKYMEHTOB

3.2.1. Jlis M3rOTOBJEHHS NOKYMEHTOB B YHUBEPCHTETE HCTIONB3YIOTCA CIeAyIOLIHe ONaHKH:

- GaHK cmy eGHOM 3anickH (mpunoxeHue 1);

- G1aHK O6BACHUTENBHOM 3aNUCKH (IpHiIoKeHHe 2);

- GAaHK NPoTOKoa (MpUIoXKeHHe 3);

- GNaHK TMOJOXEHWs M0 OCHOBHOW [€ATeNbHOCTH YHHBEPCHTETA, YTBEPHKAEHHE KOTOPOro
OTHECEHO K KOMIETEHLIMM YUEHOro COBETa yHHBEPCHTETA (npunoxcenue 4);

- BNaHK «MpecTaBieHne» (MpuiioKeHye 5);
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3.2.2. BnaHKM JOKYMEHTOB M3roTaBiuBaioTcs Ha Gymare dopmata Ad (210x297 MMm) u

JOJDKHBI HMETb MOJA:

- neBoe — 20 MMm;

- npaoe — 10 Mm;

- epxHee — 20 MM;

- HikHee — 20 MM.

YnorpebieHne 6aHKOB MpoK3BOJIBHOM (hOPMbI HE paspeLuaeTcs.

3.2.3. BHyTpeHHMEe OOKYMEHTbI YHHBEPCHTETa — HHPOPMALIHOHHO-CMPaBOYHbIE, [L1aHOBbIC,
OTYETHBIE M 1p. — U3rOTABIMBAIOTCA Ha OCHOBE KOMMbIOTEPHBIX 1a6I0HOB ¢ cobroaeHneM TpeGoBaHHH
K oopMAeH IO pekBu3uTOB (pasaen 3.3).

3.2.4. bnaHku, npHMeHseMmble B YHHBEPCHTETE, pa3MELIAlOTCA Ha opHUHATbHOM  CaiiTe
yHHBepcuTeTa B pasene «OpuumuaibHbie 10KyMeHTbI. Jlenonpor3soaCcTBO .

3.3. Odopmienne peKBH3HTOB JOKYMEHTOB

33.1. DmbneMa -  cHMBOIMueckoe  rpauueckoe  M3o0paxeHHe  OpraHHsaili,
3aperMcTPUPOBAHHOE B YCTaHOB/EHHOM rnopsnke. IMOnema CY pasmeluaeTcd Ha GnaHKax yHHBEPCHTETa
Haj HauMeHoBaHHeM CV.

3.3.2. HaumeHoBaHHe YHUBEPCUTETA, HCIIO/Ib3YEMOE B oGHLHATBHBIX OnaHKaX, BKJIKOYACT:

- COKpalIeHHOe HaHMEHOBaHHE Y4YpEeaUTE/s YHUBEPCHTETA,

- TOJTHOE ObHMLMATbHOE HAHMEHOBAHHE YHHBEPCHTETA B COOTBETCTBHH C yCTABOM CYs

- COKPALLEHHOE O(MLMANBHOE HAMMEHOBAHHE YHHBEPCHTETa B COOTBETCTBHH C yCTaBOM Cv.

3.3.3. CripaBouHble AaHHble 00 YHHBEpCHTETE — PEKBH3HTbI, BXOMALIHE B COCTaB PEKBH3HTOB
fnaHka MMCbMa M cOlepXkallve CBeNeHHs, HeoOXOAuMble WIA OCYLIECTB/ICHHA MH(OpPMALIMOHHOTO
oOMeHa MexXIDy OpraHW3aUMsMH: MOYTOBbIA aapec YHHBEPCHTETa, HOMEP tenedoHa, (akca, aapec
3/IEKTPOHHOM MOYTbI, HHTEPHET-A/PEC.

TToYTOBBIN afpec yHUBEPCUTETA YKa3bIBAETCA B M0C/IEAO0BATENbHOCTH, YCTaHOB/IEHHOH 3aKOHOM
KP «O nouToBo# CBA3NY.

3.3.4. Haumenosanue Buaa tokymenta ([IPUKA3, [TPOTOKOJI, AKT), yka3piBaeTcs BO BCEX
JOKyMEHTaX, KPOME MHCEM, B COOTBETCTBHH C CONEPKAHHEM W Ha3HAuYEHHeM NOKYMEHTa: MpHKas,
[IPOTOKO, CrpaBKa, AOKIanHas 3anucka. He nomyckaeTcs MCMonb3oBaHMe B KauecTBe HAUMEHOBAHHWA
BH/a JOKYMEHTa C/I0BA «MEPOTPHATHS», «<HHPOPMALIHA», «CBEAEHHA) H 1p.

B HeoBO# nepercke HAHMEHOBaHWE BUAA H PA3HOBMAHOCTH MKCbMa (FapaHTUHHOE MHCHMO,
COMpOBOMTEBHOE MACHMO /IP.) HE YKa3bIBAETCA.

3.3.5. JlaToii JOKymeHTa sBIA€TCA faTa ero MOANMCAHWA MM YTBEPXHIEHHA, AaTa €ro
perucrpauud. JlaToi MpoTOKOJIOB H aKTOB AB/SETCS NaTa coObITHs (3acenaHus, MPOBEPKH H ap.).

Jlata HOKyMeHTa O(DOPMJIAETCA C/IEAYIOWMM CrIOCOOOM, MPeNyCMOTPEHHBIM rOCY AapCTBEHHBIM
CTaHAapTOM:

- apaGekuMu LMPaMH B M0C/I€0BATEIbHOCTH: A€Hb MECALA, MECALL, FOA.

Hanpumep: 05.04.2020.

B TekcTax AOKYMEHTOB, COAEPXKAlUMX CBEACHUs (HHAHCOBOTO XapakTepa, MPUMEHSETCH
ciioBecHo-LdpoBoii criocol: 05 anpens 2020 roga.

TMpu pabote ¢ 1OKyMEHTaMH JaTHPYOTCA BCE ciyeOHble OTMETKH Ha JOKYMEHTE, OTpaxKaioLlne
[pOLeAYpY MBHXKEHHS JOKYMEHTa B X0 €ro MOArOTOBKH H HCTIONIHEHNA: PE3OMIOLMH, BH3bI, OTMCTKA 0
MOCTYIUIEHWH MOKYMEHTa B YHWBEDCHTET, OTMETKa O 3aBEPEHHH KOIHH, OTMETKa 00 HCMONHEHUH
JOKYMEHTa 1 HarpaB/IeHHH ero B JeJ0.

3.3.6. PerucTpallMOHHBIA HOMEp [OKyMeHTa - unppoBoe MM OykBeHHoe 0003HaueHHe,
MpUCBaMBAEMOE AOKYMEHTY MNpH €ro perucTpauui. PerucTpauus JOKYMEHTa MPOBOAMTCA MOC/IE €ro
[OMMHCAHMA WM YTBEpAKaeHUs. Hanuune Ha AOKyMEHTE PErMCTPaLMOHHOTO HOMEpa CBHAETENILCTBYET O
TOM, YTO 3TOT LOKYMEHT BKJIIO4EH B JOKyMEHTOOGOPOT yHHBEpCHTETA.

[lpy MOCTyIUIEHHH MOCTyNaiouwled B YHHBEPCHTET U OTIMpaBJisieMOH YHUBEPCHTETOM
KOpPECIIOHIEHLIH PErHCTPALIMOHHbIE HOMEpa MPOCTAB/AOTCA B NPE/E/aX KalleHAapHOro roga

He noMyckaeTcs OTMpPABAATH KOPPECTOHAEHTAM MMCbMa, HE MMEIOUIMe DETHCTPALMOHHOrO
HoMepa ¥ NaThl.

33.7. Ccblka HA PETHCTPALIMOHHBIH HOMEp M 1aTy 3amOJIHAETCA B Cllyyae, eclH MMChMO
JB/IFETCS OTBETOM Ha MOCTYNMBLIHMHA A0KYMEHT. CBEeHHA O MOCTYMHBLUEM NOKYMEHTE ykasblBatoTcsd B

OTMeTKe, BXOAALLEi B COCTaB PEKBU3HTOB G1aHKa MUCbMa!
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Ha Ne oT

Hanuuue 3TOr0 peKBU3MTA HCKITIOUAET HEOGXOAHMOCTb YNOMHHAHHSA B TEKCTE 10KYMEHT NaThl U
HOMEpa NOCTYMHBLUIEr0 JOKYMEHTA.

33.8. MecTo cOCTaBieHMs WIH M3JaHMs LOKyMEHTa ykalbiBaeTcs B O/aHKaX [OKYMEHTOB
YHUBEPCHTETA, 33 MCKIIKOUeHHEeM O/1aHKOB NUCEM.

3.3.9. JokymeHt MoxeT ObiTb aapecoBaH OOHOW WM HECKOJbKMM OpraHM3aLHAM,
CTPYKTYPHOMY MOZpa3/ie/IEHHIO, AODKHOCTHOMY JIHLLY, rpymnre OpraHH3aLMii WM JOKHOCTHBIX JIHL,
KOHKPETHOMY pabOTHHKY, HPHU3HHECKOMY JIHLLY.

ITpH Hanpas/ieHHH JOKYMEHTA B OPraHM3aLMiO WK €€ CTPYKTYpPHOE MOApas/eeHHe yKa3bIBaeTCA
MONHOe (WM COKpALIEHHOE) HAWMEHOBAHME OPraHH3alMM MW OpraHH3aUd M CTPYKTYPHOTO

noapasae/ieHus B HUMEHUTE/IbHOM NaackKe:

MunucTepeTBo 06pasoBatus M Hayku Kbiproisckoi PecryGnnkn
Hnn
Otaen nvuensupoBanus MuHK1cTepeTBa 00pa3oBaHus W HaYKH

Ilpu anpecoBaHMK JOKyMEHTA PYKOBOMMTENIO OPraHM3alii HAHMEHOBaHHE OpraHM3alH BXOAUT
B HaHMEHOBaHHEe NO/KHOCTH aapecara. MHMuWanbl craBaTcs mocie (GaMHiMH C npobenioM Kak Mpu
a[pecoBaHHM JODKHOCTHOMY, Tak M (PHU3HYECKOMY JIHLLY.

['eHepanbHOMY AUPEKTOPY
0c00 «Xen3 I'pynm»
®amunua H.0.

CTpOKH peKkBH3MTa «AIpecat» O0MyCKaeTcs LEHTPUPOBATH OTHOCHTENBHO CaMO¥ [UTHHHOWM
CTPOKH:

['eHepanbHOMY IHPEKTOPY
3A0 «Csema»
®amunus K.0.

Tlp1 agpecoBaHWH NOKyMeHTa rpynie OJHOPOAHBIX OpraHM3alMi MM MOApA3feNeHHH aapecar
yKka3biBaeTcs 00001LEHHO:

Pykosoautenam dunuranos
AO «Kypy»

TpH anpecoBaHHM BHYTPEHHHX N0KYMEHTOB (00BACHHTENbHAA, NOKIIaAHAs, CITyKeOHas 3arHCKH)
YKa3bIBA€TCA JO/DKHOCTb, HA3BaHHE CTPYKTYPHOTO [MOAPA3NENeHUs, WHULMATBL, (amwiud Juua,
KOTOPOMY HanpaB/IeTcs JOKYMEHT:

Hauanbhrky Jlenapramenta
pa3sBHTHSA W KauyecTBa 06pa3oBaHHUs
Gamunua U.0.

B cocTtaB pekBM3MTa «AJpEcaT» MOXeET BXOAWTb MO4TOBbIH ajgpec. [louroBwbiii aapec
yKa3LIBAETCA 110 M10CJIEA0BATENBHOCTH, EYaTaeTCs TeM Ke WPHATOM, YTO M HAMMEHOBAHHE aJpecaTa:

- HAaUMEHOBAHHe ajpecaTa (HAMMEHOBAHHE OPraHM3allMM — IOPMAMYECKOro /MLIA HIH MM,
OTYECTBO, (aMmTKA, QU3HUUECKOrO JIHLA);

- HasBaHue YJIHLbl, HOMEp 0Ma, HOMEpP KBapTHpbI/o(Hca;

- Ha3BaHHeE HACeJNEHHOro MyHKTa (ropoaa, Moceska u T.1.);

- Ha3BaHHe 00JacTH, Fopoaa;

- cTpaHa (419 MeXIyHapOIHbIX MOUYTOBbIX OTMPABAEHHH), NOYTOBbIH HHIEKC.

Takoke yKa3bIBa€TCS afpec Mosyyaresis B AENOBbIX MHCbMAX:

Bulkekckuii rocyapcTeenHbli
yHuBepcuTeT M. K. Kapacaesa,

r.buukek, 720044,
npocnekt Y. AlitmaToBa, 27
[Tpy HAMpAB/IEeHHH AOKYMEHTa (usnyeckoMy Ly aapec OQOPMISIOT ClIEMYIOLLHM obpazom:
®amunus K.0.
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[ToyTOBLIM afpPec MOXET HEe yKasblBaTbCsi MPH HArNpaB/ieHHH JOKYMEHTa B OpraHbl B/IaCTH H
yIpaB/ieHHs, OCTOAHHBIM KOPPECTIOHAEHTaM, B MOABCAOMCTBEHHbIE OpraHM3aUMH.

CTpokH peKBH3HTa «AJpEcaT BbIPaBHHBAIOTCA 110 JIEBOMY Kpaio. [py 3TOM MeEpPEHOCHI C/I0B HE
JOMYCKAIOTCS, MPeMIorH M COlO3bl MULIYTCA C Hauaia cieaytowei ctpokd. Camas [UIMHHas CTpoKa B
pexBu3uTe «AZpecaT He A0JDKHA MpeBbILUaTh 6-7 cM.

B OIHOM MHcbMe MOXET ObiTb 10 4eTbipex aapecaroB. Ci0BO «KOMUA» mnepeld BTOPbIM H
MocNeAYIOLUMH aJpecaTamMy He NPOCTaBIAETCA.

3.3.10. [pud yTBepKIEHHs NOKYMEHTa MPOCTABAAETCA HA JOKATbHBIX JoKyMeHTax (yCTaBbl,
MOJIOXEHHUS, NPABUIa, MHCTPYKLUMH, LITATHbIE pacrucaHus), MUIaHax, OT4eTax, HEKOTOPBIX BHAAX aKTOB,
TPOTOKOJIOB U HEKOTOPbIX APYTHX AOKYMEHTAX.

JIOKYMEHT MOXeT YTBEpPXKIAThCs MPE3HACHTOM WHIH PeKTOPOM YHWBEPCHTETa, PELUICHHEM
YUYEHOTO COBETA YHHBEPCHTETA, PacropsAMTE/IbHBIM 1OKYMEHTOM (npHKa3oM, pacnopsxennem). 'pud
yTBEpXKIEHHS AOKYMEHTa pasMELLaloT B NpaBOM BEPXHEM yIily yTBepXKIaeMOro A0KyMEHTa W nevaraior
OT TIpaHMUbl BEpXHEro mMois 0e3 KaBbl4eK TPOMMCHbIMM OykBaMH. Cnoso «YTBEPXIEH»
(«YTBEPXIEHA», «YTBEPXXJIEHO» unn «YTBEPXJIEHbI») otaenaercsd OT nocemayoLHX CTPOK
pexBu3uTa 1,5 MEXCTPOYHOrO HHTEpBAia, OCTalbHbIE CTPOKH PEKBM3HTa TIEYaTaioTCd Hepes 1
MEXXCTPOUHBIHA HHTEPBAJL.

Tlpy yTBEpKAEHMM [AOKYMEHTa [OJKHOCTHBIM JIHLOM rpud AOMKEH COCTOATL M3 - C/10Ba
«YTBEPXJIAIO», HauMeHOBaHMS MO/DKHOCTH JIMLA, YTBEPHKAAIOLLIETO JOKYMEHT, B WMEHHTE/ILHOM
Majexe, ero MOANHMCH, WHHLMANOB, (DaMWIMH, AaThl YTBEPIKACHHA. 3aroToBKa [AaTbl COCTOHT H3
CIUIOILIHOM 4epThl A HAMHCAHHA [HA H Mecdla, HaneyaTaHHoOro co4eTaHuA uudp rozaa H CiaoBa «roaa»

6e3 cokpaLleHHs.

YTBEPXJIAIO

PexTop YupexaeHHs
Moanucy HHHLMAaNBI, HaMHIHA
2019 ropa

TIpu yTBep:KAEHHH LOKYMEHTA MPHKA3OM, pacrnopskeHHeM, MpOTOKOIOM rpud yTBEPHKACHHA
cocTouT M3 cnosa «Y TBEPXIEH» («YTBEPXIEHA», «YTBEPXJIEHO» unn «YTBEPXJIEHbI»),

HauMEHOBaHHA yTBepma}omero JOKyMEHTa B TBOPHTEIBHOM najaexe, €ro MAarhbl, O(t)OpMﬂeHHOﬁ

CJIOBECHO-LIH( POBBIM criocoOoMm, U HOMepa.

(Hncmpyxyus)
YTBEPXJEHA

MpHKa3oM peKkTopa
ot 01 centabps 2019 rona Ne 35

(Ionroorcenue)
YTBEPXJIEHO
MpHKa30oM pekTopa
ot 01 ceHrabps 2020 roga Ne 35

JKMT MOpy4eHHA NPe3UIEeHTa, peKTOpa (NpOpEKTOPOB) MO MCMONHEHHIO

3.3.11. Pe3omouus COAEP
neneHus W pabOTHHKH, OTBETCTBEHHbIE 32 BbIMOIHEHHE

JOKYyMEHTa, B KOTOpPOM onpenenmoTcﬂ noapas

JOKyMeHTa, XapakTep 1 cpokH 0QOpMIIEHH. )
Pezomouns odopmaseTca Ha cBOGOAHOM MECTe B 3aroj0BOYHOM HaCTH JOKYMEHTa MM Ha

PesoniolMs  BKIIIOHAET haMUIHIO ¥ MHALHATIDbI ucnonHurens (MCrOAHUTENER),

OT[€E/ILHOM JIACTE.
ui, CpOK WCIOJHEHHA, MOANHCH H aary:

cofiepKaHue nopyHeH

. o ETRF FITA N ot | v
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®amunus U.0.
[Ipowty NOAroTOBHTD MPOEKT AOrOBOPA
Kk 04.05.2020
[Toanuck pekropa
28.03.2020

EciH B pe30/IIOLHH YKA3aHO HECKOJIbKO HCIO/IHHTeJIel, TO 0TBETCTBEHHBIM 32 Hcno/iHeHHe
gBAsieTcs JHLO, Ha3BanHoe nepBbiM. OTBeTCTBEHHbIH HCNOJIHHTEIbL OpraHH3yeT pabory
MCIOHHATEIEH H 0TBeYaeT 32 CBOEBPEMEHHOe H Ka4eCTBEeHHOe HCNOJHEeHHE JOKYMEHTA.

Ha f0KyMeHTE He J0JDKHO ObITb Goslee YeTbIpeX pe3oIIoLHA.

3.3.12. 3arofloBOK K TEKCTY AOKYMEHTA — 3TO KPAaTKOE W3JI0XeHHe COlepiaHHA AOKYMEHTa,
COCTABNAETCA KO BCEM JOKYMEHTaM, 33 MCKIIOYEHHEM OOKYyMEHTOB, MMEIOLIHMX TEKCT Hebo/bLIOro
ob6bema (00 8-10 cTpok).

3arofoBoK K TEeKCTY AOKYMEHTa JOkeH ObITb KpaTKHM, TOHYHO nepenasaTb CcoAepKaHHe
JIOKYMeHTa, 3aroJloBOK k TEKCTY COI/IacoBbIBaeTCA ¢ HAMMEHOBAaHHEM BHIA JOKYMEHTA.

3arofIoBOK K TEKCTY LOKYMEHTa MOXET OTBEYaTb Ha BOMPOC «O yeM?» MK KHero?»:

[Tp1ka3s — 0 CO30aHHH KOMHCCHH M0 NPOBEPKE (DMHAHCOBO-XO34HCTBEHHOH AEATENbHOCTH,

Inan — pabotbl otaena Ha II kapran 2020 r.;
AKT — CIMCaHHs OCHOBHbBIX CPEACTB.
3arosnoBok odopmiisieTcs MoA peKBU3MTaMH OJlaHKa H rnevaraeTc 10-1
TEKCTY He JOJDKEH 3aHMMaTh Gonee 4-5 cTpok 1o 28-30 3HaKoB B CTpOKe, Me4aTaeMbix
B 1OKyMEHTaX, OQOPM/IEHHBIX He Ha O.aHKe, 3aroJoBOK MOXET pasMeLLaTbCA LIEHTPUPOBAHHbIM
crnocobom nocepeanHe TekcTa. ToUKa B KOHLIE 3aro/lOBKa HE CTaBHTCA.

3.3.13. Ormerka o koHTpose. IIpd mocTaHOBKE AOKYMEHTa Ha KOHTPO/b pabOTHHKOM OTAENa
OKYMEHTALIHOHHOrO 06ecreYeHns i KOHTPONA MCIONHEHHs AOKYMEHTOB Ha BEPXHEM TOJe JOKYMEHTa
cripaBa [pocTasiiseTcs oTMeTka o koHTpoJe (K).

3.3.14. TeKCT JOKyMEHTa MOXeT GbiTb MpeACTaBleH B BUAE rpaMMaTHYECKH CBASHOIO TEkeTa,
TeKCTa-TpadapeTa, aHKeThl WK Tabnuubl. TexcTbl OpraHM3aLHOHHO-MPABOBbIX AOKYMEHTOB (ycTaBoB,
MOJIOKEHNH, MHCTPYKLIMH, PErTaMEHTOB W Ap.) COCTOAT W3 Pasie/oB W MOAPa3AeoB, MOAPAsNEIACMbIX
Ha MYHKTbl M TOAMYHKTbI. Pasfienbl U NOAPa3ie/ibl TEKCTa MOTYT HMETb CAMOCTOATE/IBHBIE 3ArO/I0BKH.
Bce cOCTABHBIE YaCTH TEKCTA HYMepYIOTCs apabCKUMH LHQpaMH.

TeKcTbl  PACMOPAAMTENbHBIX  NOKYMEHTOB  (MOCTAHOBJIECHHH, pelieHui,  MPHKa30B,
pacropsukeHHH), Kak TpaBHIO, COCTOAT W3 [BYX yacTeil. B mnepBOi, KOHCTATUPYIOLIEH 4YacTH,
YKA3bIBAIOTCA  MPHYHHbI,  OCHOBaHWA, UEIM  COCTAaB/IEHHWA  JOKYyMEHTa,  BO BTOPOH  4acTH,
pacrnopsanTebHOH, POPMYIHPYIOTCA NOPYHEHHA.

TexcTbl HHPOPMALMOHHO-CMIPABOYHbBIX AOKYMEHTOB (/1€/10BbIE MHCbMA, NOKIAAHBIE H ciyxeOHble
3aMMCKH, CIIPAaBKH M T.[.) COCTOAT M3 ABYX-TPEX B3aHMOCBA3AHHBIX CMbICJIOBBIX yactei. B nepoii yacTu
YKA3bIBAIOT MPHYHHBI, OCHOBAHHA, LM COCTaBEHHsS JOKYMEHTa, B 3aKJIIOUMTENBHON — pELLEeHHS,
BBIBOZIBI, MIPOCKOBI, MPELIOKEHH, PEKOMEHAALHH.

Ilpu ynoMHMHaHWM B TeKcTe NOKYMEHTa HOPMATHBHOMO MPaBOro akTa WK HHOTO AOKYMEHTa
YKa3bIBAKOTCA BCE MOUCKOBbIE AaHHbIE JOKYMEHTA: BH (3aKOH, MOCTaHOBJIEHHE H T.1.), Ha3BaHHE, JarTa 1
pErHCTPaLMOHHBIH HOMep AOKYMeHTa (1i1n AaTa YTBEPKACHHA), KEM OH W3[1aH WM YTBEPXKIEH.

B pacropaauTeNbHBIX [OKYMEHTAX, H3/1aBaeMbiX eIMHONUYHO pPyKOBOAMTENEM (npukas,
paclopsKeHHe W T..), a Takke B [IOKYMEHTaX, alpECOBaHHbIX PYKOBOACTBY OPraHH3aLMH, TEKCT
W3naraeTcs OT MEePBOro JIHLA EAMHCTBEHHOTO YHCA («MPUKA3LIGAIO ), «NPeOAA2AI0y, «MPOULY»).

TekcT MPOTOKOAA M3IAralOT OT TPEeTbEro JIMUA MHOXECTBEHHOTO 4YHCNA  («CaAyuanun,
«BBICHIYRUAUY, KROCTAHOGUAUY).

B NOKyMEHTaX, ycTaHAaBJMBAIOILMX MpaBa W O0A3aHHOCTH YHMBEPCHTETa, ero CTPYKTYpHbIX
noapasieneHui (MooXKeHHe, MHCTPYKLHA), a TaKxKe COAEPXKALUMX OMKMCaHHE, OLEHKY (aKTOB HIH
BBIBOZBI (aKT, CIPaBKa), MCMOMB3YIOT OPMY M3N0KEHHMA TEKCTA OT TPETHEro LA EAHHCTBEHHOIO HITH
MHOKECTBEHHOTO 4HCNa («omoen Oocyujecmanaem pynxkyuur, «8 cocmag obveounenun 6xo0um»,

«KOMUCCUSL YCMAHOBUAAY).
B eI0BBIX MHChMaX HCOMB3YIOT CleytoLIre pOpMbl HI0KEHHA:

2 wpudTOoM. 3aronoBoK K
epe3 | uHTEpBAal.
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- OT TMepPBOro JIMUA MHOXECTBEHHOrO 4HMeia («npocum Hanpasumoy, «coobwaem Bamy,
«npedcmasnsiem Ha paccCMompenue u ymeepucoenue ),

- OT NEePBOTO JMLA €AMHCTBEHHOIO YUCA («CYUMAI0 HEOOXOOUMBIM», KHPOULY GblOEUMbY),

- OT TPETHEro JIMLA EIMHCTBEHHOIO YWCIIA («pYKOBOOCMBO e 803paxcaem», «yuenvlli cosem
cuumaem 803MONCHbIMY).

3.3.15. OrMeTKa 0 HaJIHYHUH MPHIIOKEHHH MCMONBL3YETCS NPH OPOPMIIEHHH COMPOBONHTENbHBIX
MUceEM W MPUNIOKEHHH K MpHKa3aM, pacropsXeHHAM, MIaHaM, NporpamMmaM, oT4HeTaM, [IOrOBOpaM,
MONOXKEHHAM, NPaBHIaM, HHCTPYKUHAM H APYTHM JOKYMEHTaM.

B cnyxeGHbIX MHCbMaxX OTMETKA O HATMYMH MPHIOKEHHH O(OPMIAETCA OT JIeBOH rpaHMLIbl
TEKCTOBOrO nojs. Ecnd npuioxeHHWe HA3BaHO B TEKCTE CyKeOHOrO MHUCbMa, TO YyKa3biBaeTCs
KOJIHYECTBO JIMCTOB M KOJIMYECTBO 3K3eMILIAPOB (O0bLIE ONHOrO 3K3eMMIspa), HanpuMep:

[IpunoxxeHue: Ha S 11. B 2 9K3.

Ecii JOKYMEHT HMeeT NpHIOKeHHe, He Ha3BaHHOE B TEKCTe MMHChMA, JHOO MMEET HECKOJIbKO
NPHIIOKEHHH, TO B OTMETKE O TPHIOKEHHH YKa3blBalOT €ro HaMMEHOBaHHE, KOJIHHECTBO JIMCTOB H
KOJIHYECTBO K3EMILISPOB; MPH HAJTHYWH HECKOIbKHX MPHJIOKEHHH X HYMEPYIOT:

[Tpunoxenue:
1. Komus ycraBa yHuBepcuTeTa Ha 15 .
2. CripaBka 0 MHAHCOBOM COCTOSIHHM YHUBEPCHTETA Ha 3 J1.
EcM  [OKYMEHT-NpHIIOKEHHE TaKke HMeeT MPHIOXKEHHe, TO OTMETKa O TMpPHIOKEHHH
othopmigeTcs ciedyol|M 00pasoM:

Ipunoxenue: AkT ot 31.03.2020 Ne 45 u npunoxeHue K HEMY, BCETO Ha 6 J1.

EciiM MpUIOKEHHs K AOKYMEHTY COpOLIIOpOBaHbI, TO YKa3bIBA€TCA TO/IBKO KONHHECTBO
3K3eMILIAPOB (OAHHM U3 Croco0OB, B 3aBUCMMOCTH OT TOrO, MMEETCS CChIIKa Ha MPUJIOKEHHE B TEKCTE
WM HET):

[Tpunoxenue: B 3 3K3.

Wnn:

Tpunoxenue: MHCTpyKLKMA NO NOXapHOH 0€30MacHOCTH B 2 9K3.

EcM JOKYMEHT HanpaBiisioT HECKOJbKMM ajpecaTaM, a MPHIOXKEHHE TO/NbKO B OAWH alpec.
OTMETKa O MPHI0KEHHH UMEET BUA!

TMpunoxenue: Ha 2 11. B 1 5K3. TONbKO B NEPBbIH afpec.

Ha MPHUITOKEHHAX K pacnopAaMTebHbIM JOKYMEHTAM Ha MEPBOM JIMCTE TPHIIOXKEHHA B NnpaBoM

BEpXHEM YIJTy MPOCTAB/IAETCS OTMETKA O NPHIIOKEHHH B cnenyolueit popme:
[TprnoxeHue
K MpHKa3y peKTopa
ot 23.05.2020 Ne 14

AHaJIOrM4HbIM 00pa3oM 0(OPMIIAETCS NPHII0KEHHE K IOrOBOPaM:

[Tpunoxxenne
K AOTOBOPY apeH/Ibl
or 15.05.2020 Ne 46/5
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[pH HATMYMHM HECKO/bKHX MPHIOKEHHH OHH HyMepyloTCA: TMpunoxenue 1, [Ipunoxerne 2u
T.0. B TeKCTe OCHOBHOrO IOKyMeHTa (TpHKa3a, A0roBopa M Ap.) B COOTBETCTBYIOLUMX ITyHKTaX Aenaercs
CChIIKA Ha MPHJIOXKEHHE.
3.3.16. [Toanuch — PEKBH3WT, NPHAAIOWHA AOKYMEHTY IOPHAHYECKYIO CHITY. Ecnu DOKYMEHT
odopmaeH Ha GnaHke, B COCTAB PEKBH3NTA BXOLAT: COKpALLEHHOE HAMMEHOBAHWE JIOMIKHOCTH JIHLA,
[OAMUCABLIErO JOKYMEHT, IMUHAs MOAMHMCH H PACLUK(POBKA MOANKCH (MHHUMAD, Gamunua):

Pexrop [Toanuce HU.0. Gamnins

B noKyMmeHTaX, oQOpMIeHHbIX He Ha OnaHke, B MOAMMCH yKa3bIBAETCH HauWMeHOBaHHe
YHHBEpCHUTETA!

Pextop YupexaeHus
«CanbiMOeKkoB Y HUBEPCHTET) [loanuce 1.0. Gamunud

WX MOAMNKCH pacrnoarakT

Tlpu NOAMMCaHMM 1OKYMEHTa HECKOJIbKAMH 10/KHOCTHEIMHM JUUaMH
HOCTeH, MpH4YeM MEPBOH

OAHy NOA APYrofi B MOCIEIOBATENbHOCTH, OTPAKAIOLIEH HepapXHio A0JIA
yKasbiBaeTcs AOKHOCTb PyKOBOAHTENA:

[Ipe3nnent [Moanuck HU.0. Gamunud
Pextop [Moanuck U.0. @amunnd
IIpopekrop [Toanuch U.0. Gamuing

B NOKYMEHTaX, COCTaBJCHHbBIX KOMHCCHEH, YKa3bIBalOT HE JO/KHOCTDb JIHL, MoAMnUChIBAlOHX

AOKYMEHT, a UX 0043aHHOCTH B COCTaBE€ KOMHCCHH, HalpHMEp:

IIpencenaresib KOMHCCHH [Toanuchb H.O. ®amunus

YneHbl KOMHMCCHH [Toanuco H.0. OGamunus

B nepuoa IMTENLHOrO OTCYTCTBHA peKTopa YHHUBepcHTETa [JOKYMEHTbDI YHHUBEPCHTETA
MOAMKUCHIBAIOTCA HCTOJHAIOWNM 0083aHHOCTH PEKTOPA B COOTBETCTBUH € MPHKA3OM, HanpuMmep:

H.o. pexropa [Toanuce U.0. Oamunus

He nomyckaeTcss HAAMMCHLIBATbL OT PYKH «3a», CTaBUTb KOCYIO 4YEpTy Mnepes HauMeHOBAaHHEM
JO/KHOCTH, €CTH AOKYMEHT MOAMHCIBAET HE PYKOBOHTE/b, Ubs MOANKCH OOPMIEH HA 1OKYMEHTE, 2
3aMeLlaoLee ero J0/KHOCTHOE JIHLO.

3.3.17. Tpud cornacopaHus [OKyMEHTA TMPHMEHAETCA AIA  OLEHKH Leecoobpa3HOCTH
[OATOTOBKH JOKYMEHTa, €ro OOOCHOBAHHOCTH, COOTBETCTBHMA 3akoHofatenbCTBy KP M HHbIM
HOPMATHBHBIM MpaBOBbIM akTaM. I'pH() COIacoBaHHA MOXET yKAa3blBaTb HA HATM4YHE BHELIHEro
COTJIACOBAHMS LOKYMEHTa, TO €CTh Ha COI/acoBaHHe C JPYrod OpraHH3alHeH. I'pud cornacosanus
coctout M3 ciaosa COIJIACOBAHO, n0mKHOCTH JHMLa, € KOTOPbIM MpPOBOAMTCA COrJacoBaHHe

JIOKyMEHTa, €ro NoArucH, paCUJMCbPOBKH MNOAMNKCH H AaThbl.

COI'JIJACOBAHO
Munuctp ofpasosatus

1 Hayku KP
U.0. damunus

12.10.2019

[pup COMJIACOBAHMA MOKET CONEPKATb CChUIKY Ha AOKYMEHT, B KOTOPOM 3a()HKCHPOBaHO
corJiacke OpraHu3aLiy ¢ COAePKaHHEM AOKyMEHTa:
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[IpoTokon 3acenaH|s KOMHCCHHU ITucbMo Mapuu roposa buikek
MunucrepcTBa 06pazoBaHHs H HayKH o1 20.10.2016 Ne 26

Keiproizckoi Pecmy6nmku
o1 21.06.2019 Ne 45

['pucbl cornacoBaHHA pacrnonararoT Ha OAHOM YPOBHE, €C/IH MX 0o/lblue ABYX — B HECKOJIbKO
psnoB. ECM NOKYMEHT, MpOXOAAWMI CTANMIO COIMMACOBAHHMS, MMEET THTYIbHbIA JIUCT, TPHBI
COrNIACOBAHHS PACTIONArakoTCA B HHXKHEH 4acTH THTY/ILHOTO JIMCTa cripaBa H cieBa. Ha NOKyMEHTax, He
MMEIOLIMX THTYJIBHOTO JIMCTA, IPU(BI COracoBaHHA pacroaraloT Ha nocjeaHeM JIMCTe A0KyMEHTa, Ha
cBOOOHOM MECTE MO TEKCTOM.

Tpudbl cornacoBaHHs MOryT obOpMAATLCS Ha OTAEIbHOM JIHCTE — JIACTE COIJIaCOBAHMA, MpH
5TOM Ha CaMOM JOKYMEHTE, Ha THTY/bHOM JIMCTe BHW3Y M Ha MocieHed CTpaHHUE MOA MOAMHMCHIO
nenaercs OTMeTKa: «JIMCT cornacoBaHus npuiaraeTcs».

3.3.18. Bu3bl cornacoBaHHs J0KYMEHTa — OTMeTKa O BHYTpEeHHEM COracoBaHHH LOKYMCHTA.
Bu3upoBaHHE IOKYMEHTa MPOBOAMTCA 1O MNOAMMCAHWA AOKYMEHTa PEKTOPOM HIH NpE3MACHTOM
YHHUBEpCHTETA. Bu3a BKIIOYAET: J0JKHOCTb BM3HPYIOLLETO, €70 NOANHCh, HHHLHAIIL H haMunHIo, aary,
HanpuMep:

Havanbuuk [Jlenapramenta HR w

JZIeJIONPOU3BOACTRA IMoanuck H.0. damunus

TIpy HaIMuKK 3aMeuaHHii K IPOEKTY JOKyMEHTa BH3y OQOPMIAIOT ClIeAYOLUHM obpasom:

3amMeyaHHs NpUaratoTcs

3ageayrowuit YMO

nara [Toanucs H.0. ®amunud
WIIH:

CornaceH ¢ yueToM 3aMe4aHHH

3asenytowuit YMO [Toanucn H.0. Gamunua

Jarta

3ameyaHHd BHOCATCA HEMOCPEACTBEHHO B I'IpCIICTaBJ'leHHblFl Ha BU3HPOBAHHUE MPOEKT JOKYMEHTa
70007 Od)OpMIIHlOTCH Ha OTAEJIbHOM JIHCTE 6ymaru M BMECTE C TMPOEKTOM AOKYMEHTA BO3BpalllaloTCA

HUCMOJIHUTEIIO.
OTl'IpaBJ'lﬂCMble JOKYMEHTbI BHU3HPYHOTCA Ha 9K3EMIMIAPE, OCTAKOLUEMCA B A€J€ OpraHu3alHH,

BHyTpEHHHE JOKYMEHTBI BH3UPYIOTCS Ha MEPBOM IK3EMILIAPE.
TIpoekT HOKYMEeHTa BU3HpYIOT:
- TIPOPEKTOp YHHBEPCHTETa, KYPHPYIOLUHIA N0pa3/ie/ieHHe Wi COOTBETCTBYIOLIEE HANpaB/ieH e
paboThl;
- PYKOBOJMTEIb N0APa3Je/IeHus, B KOTOPOM M0ArOTOBJIEH I0KYMEHT;
- PYKOBOZMTENH MOAPa3AeNeHHH, K KOMIETEHLMH KOTOPBIX OTHECEHbI BOMPOCHI, 3aTParHBaeMble

JOKYMEHTOM;
- pykoBoauTeNd (PUHAHCOBBIX M JKOHOMHYECKHX cmyx0, ecnun sToro Tpebyer comepiaHHe

JIOKYyMEHTa;
- PyKOBOUTENb OPHAMUECKOH ciTyskObl, €CIH HEOOXONMMA NPaBOBad IKCNEPTH3A AOKYMEHTA.

3.3.19. [Toanuch AOKHOCTHOIO JIMLA.
B cOCTAB NOMMCH BXOAAT: HAUMEHOBAHHE JODKHOCTH JIULIA, IOJNHCABLIErO JOKYMEHT (MOJIHOE,

€C/IM IOKyMEHT O(OpMIIEH He Ha 6/1aHKe I0KYMEHTa, i COKPALUEHHOE — Ha I0KyMEHTE, ohopMIIEHHOM Ha



YUYPEXAEHHUE MHCTPYKLIMA MO
«CAJILIMBEKOB YHUBEPCUTET» JIEJIONPOU3BOACTBY

GnaHke), TM4HAA NOAMKMCH U ee pacluudpoBka (MHALMANLI M haMuIKs). Mexay HHMLMaTaMu npoben He
CTaBUTCA, MEXY HHMLMaNaMKU W haMWKel CTaBHTCS HepaspbiBHbIN npo6est. PaclundpoBky MoanucH B
PEKBHU3HTE «[Tomnuee» pacnoJiaratoT Ha ypoBHe rnocienHen CTPOKH HaUMEHOBAHHUA AOKHOCTH.

HanMeHoBaHHEe NOMKHOCTH Me4aTaeTcs OT /eBOM IPaHMUbl TEKCTOBOrO M0Js, MHHULHAJIbI U
(amuIMa — OT NpaBoi rpaHHLIbl TEKCTOBOrO MO, HaNpHMep:

Ipopexrop no yuebHoii pabote
[Toanucw H.0. ®amunus

He nomyckaeTcs MoAMMCHIBATL JOKYMEHT ¢ NPeioroM «3a» WM NpoCTaBNEHHEM KOCO# YEpThI
neped HaUMEHOBAHHME JOJDKHOCTH. ECNIH NOMKHOCTHOE /IMLO, MOAMHCH KOTOPOro 0opmIieHa Ha NMpoeKTe
JNOKYMEHTa, OTCYTCTBYET, ONOKYMEHT MOAMHMCbIBAET 3aMECTHUTENL PYKOBOAHMTES, MMEIOLLIMA TPaBo
NOAMNKCEIBATL JOKYMEHTbI 3@ PYKOBOAWTESS, WIH HHOE AOMKHOCTHOE JIMLO, MMEIOLLEE MPABO NMOAMHCH B
COOTBETCTBMM C MPHKa3OM O pacrpefeneHnd o0A3aHHOCTel, Mpu 3TOM Yyka3blBaeTcs (akTHyeckas
JOJKHOCTB /ML, MOAMKCABLLIErO AOKYMEHT, U €ro GaMuiu.

[lp1 noanMcaHWK JOKYMeHTa JIMLOM, Ha3HaYeHHBIM B COOTBETCTBHH C MPHKA30M HUCMOJHAIOLLHM
00A3aHHOCTH BPEMEHHO OTCYTCTBYIOLIErO pPYKOBOAMTENA (OTITYCK, BPEMEHHas HETPYAOCTIOCOOHOCTB,
KOMaHAHpPOBKa), MOAMHKCH 0hOpPMJISETCA CleAYHOLUM 06 pasom:

H.O. HauanbHUKa AenapTamMeHTa
(bHHAHCOBO-3KOHOMHYECKOTO
pa3sBHTHSA Ioanuch H.0. Qamuua

Tlp4 MOANKCAHUM JOKYMEHTa HECKOJILKMMH [ODKHOCTHBIMH JIMLUAMH HX MOAMHCH pacloaraior
OIHY M0 APYTrOM B MOC/IEA0BATENbHOCTH, COOTBETCTBYIOLLEH HEPAPXHH AOIKHOCTEH.

3.3.20. OrrHek mevard. Ilevyats aBngercs cnocoGOM NOATBEPXKAEHWA MOAJHMHHOCTH MOAMHCH
JOMKHOCTHOTO JIMLA Ha JoKyMeHTe. [leyaTb cTaBUTCA Ha JOKYMEHTaX B Cily4asX, MPeAyCMOTPEHHbIX
HOpMATKBHBIMH MPaBOBbIMH akTaMu. [leyatb cTaBUTCA Ha CBOOOJHOM OT TEKCTA MECTE, HE 3aXBaThiBad
JIMYHOH MOAIMHCH AOKHOCTHOrO NHua. [leyats MOXKeT 3aXBaThiBaTh 4aCTh HAUMEHOBaHUSA JO/DKHOCTH
NMUa, NOAMKMCABIIErO AOKYMEHT. B JOKyMeHTax, MOArOTOBNEHHBIX HA OCHOBE YHH()HLUHPOBAHHBIX
dopM, neyaThb cTaBUTCA B MecTe, 0603Ha4eHHOM oTMeTKOH «M.IL» UK HHBIM 0GpasoMm.

Ortuck mneuatd c u3oOpaxeHuem [ocynapcrBeHHoro repba Kseipreisckoit Pecrnybnuku
CTaBUTCA Ha JOKyMEeHTax, TpeOyIHX 0c060ro ya0cTOBEPEHH HX MOMIHHHOCTH. [IpocThie kpyrible
neyaTd (6e3 W300paxkeHHs rOCYAApPCTBEHHOH CHMBOJMKH) CTaBATCA Ha KOMMAX JOKYMEHTOB I
YAOCTOBEPEHHA WX COOTBETCTBHS NOMMHHMKaM. OTTMCK NeyaTH OO/KEH 3aXBaTbiBaTh OKOHYaHHe

HaHMEHOBAHUs HOHKHOCTH JIHL@, MOAMMCABLLETO AOKYMEHT.

3.3.21. OrmeTka 0 KOHGUAEHUMATLHOCTH. OTMETKA O KOH(PHAEHUHANBHOCTH MPOCTAB/IAETCA Ha
JOKYMEHTaX, COAepKallHX NePCOHabHbIE JaHHBIE.

3.3.22. Ormetka O 3aBepeHHH KOMWH. YHHBEPCHTET MOXET BbIAABATh KOMWM TOJNBKO TEX
LOKYMEHTOB, KOTOpble CO3IaHbl B MPOLECCE €ro AEATENbHOCTH. JINA NPHUAAHWA KOMWH HOpHAHYECKOH
CHJIbI OHA I0JKHA ObITh COOTBETCTBYIOLUMM 00pa3oM 3aBepeHa. 3aBepeHHs TPeOYIOT TAKIKE BBIMUCKH W3
JAOKYMEHTOB,

Koriu1 [0KYMEHTOB 3aBEpAIOTCS OTBETCTBEHHBIMH JIHLAMH, HA3HAYEHHBIMH PYKOBOIMTE/IAMH
CTPYKTYPHBIX MOApa3feneHti, Tb0 JMLaMH, KOTOPbIM TAKO€ NpPaBo NMPEJOCTABICHO JOBEPEHHOCTBIO.

Ilpu 3aBepeHHH COOTBETCTBHMA KOMHH AOKYMEHTA MOMIMHHHMKY HWXe pekBusMTa «[loamuch»
MPOCTAB/ISETCS 3aBepUTETbHAsA HaANKCh « Konus BepHay, NOMXKHOCTD JIMLA, 3aBEPHBLIEN0 KOMHIO, JIMYHAS
MOANKCh, paciindpoBKa MoANMCH (MHULMANbI, (amunus), nata 3asepeHus. Jlomyckaercs 3aBepsTb
KOMHIO NOKYMEHTa [MeyaTbio, OMpenesnseMod JIOKalbHBIM aKTOM yHMBepcHTeTa. Komuss mokymeHTa
BOCIIPOM3BOJMTCS C HCTOIb30BAHHEM OPITEXHMKH, NMPHU 3TOM TEKCT NOKYMEHTa MeperneyaThiBaeTcs
[TOJTHOCTB0, BKJIIOYAs! 3JIEMEHTBI OJlaHKa.

3anpeliaercs CBWOETENbCTBOBAHWE BEPHOCTH  KOMHMA  MAacrnopra, HWHbIX  JOKYMEHTOB,
YIOCTOBEPSIOLIHX  JIHYHOCTb, BOGHHOrO Ounera, cayxeOublx ylnoctoBepenuii. He nomnexar
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CBHUAETENbCTBOBAHHIO KOMWM  JOKYMEHTOB, MUMEIOLLUX HEACHBbIM TEKCT, MOAYUCTKH A HHBIC

HEOroBOPEHHbIE HCIPABIEHHA.
KoruMn JOKYMEHTOB 3aBEPAIOTCA OTBETCTBEHHBIMHM JIHLAMH CTPYKTYPHBIX noapasfeneHui, B

KOTOpbIX XPaHWTCS NOMTMHHHK AOKYMEHTOB, KOTIHA KOTOpBIX TpebyeT 3aBepeHHs.
OrMeTka O 3aBepeHHH KOTHH AHAJIOrMYHO HCMOJB3YeTCA W V1A yAOCTOBEPEHHA BEpHOCTH

BBIMMCOK U3 JOKYMEHTOB (MOCTaHOBJEHHH, pacnopAXeHHH, NPUKa3oB, MpPOTOKOJIOB).

KOITHUA BEPHA
JIOJKHOCTD
O.U.0.

Jara

OpMrHHaIbl  3aBepseMbiX JOKYMEHTOB XpaHATCA B CTPYKTYpPHBIX noApasaeneHuax B

COOTBETCTBHH C yTBEPXKAEHHON HOMEHKIIATY PO €/l YHHBEPCHTETa.
3323 OrMerka 00 MHCMOJHWTeNEe pacnonaraeTcs Ha JHLUEB
MOC/IEMHErO JTMCTa IOKYMEHTA B JIEBOM HIDKHEM YyTily OT paHHLbl TEKCTOBOIO MO
107151 IUCTA (HE HIDKE 2 W He BbIlIE 3 CM OT HHXKHEro kpas JMCTa) ¥ neyaTaeTes Wp
OTMeTKa BKTIOYAET MHULMATBI H DaMHIHIO HCTIONHHTENS JOKYMEHTa, HOMeEp er

ropoza.

oii Wan 0OOpOTHOH CTOpOHE
Jisl B Mpeesax HIKHEro
ugrom pasmepa Ne 14,
o TenedoHa ¢ KOAOM

A.Il. KusizeB
(705) 36-38-75

JlaHHBIA PEKBH3WT [03BOJIAET OpraHu3alnH, KOTOpO# aapecyercs AOKYMEHT, B Ciydae
HEOOXOAMMOCTH OBICTPO CBA3ATHCA C HY)XHBIM HCIOTHHTE/NCM, KOTOpbIA XOPOLLO 3HAeT BCE HIOAHCHI
BOMpOCa W MOXET MpeJOCTABUTb BCIO HHTEPECYIOLIYIO uHpopmauuto. [losToMy B IaHHOM PEKBUIHTE
VKa3bIBAIOT MMEHHO COTPY/HMKA, KOTOPbIA [OTOBWN MPOEKT OTMPABAAEMOr0 JIOKYMEHTa, a8 He MPOCTO
rIeyaTai ero TeKCT.

3.3.24. OTMETKa O MOCTYIUIEHUH JOKYMEHTOB B YHMBEPCHTET MPOCTABNACTCA B LEIAX HX y4era H
BKUTIOYAET [aTy [MOCTYILUIEHHA M TOPSAKOBbIH HOMEp MOCTYILICHHA. OrMeTKa O MOCTYIUIEHHH
npocraensercs B Jlenapravente HRu/l B HiwkHeM MpasoM yriTy nepeoro JIMCTa AOKYMEHTa C MOMOLIbIO

mraMmna:

[TIOJIVHEHO
CY Bx

4. OCOBEHHOCTH O®OPMJIEHUA OTAEJbHBIX BUAOB JOKYMEHTOB

4.1. CocrabJieHune H oopmieHHe IPHKA30B (pacnopsxeH i)

B COOTBETCTBMM C [MEHCTBYIOWIMM 3akoHojarenscTBoM Kbipreickodt  Pecrmybnuku  H
KOMMETEHLMEH YHHBEPCHTET H3IAET ClEAYIOllHe PacToPANMTENbHbIE JOKYMEHTBI: MpUKa3bl H

pacropsKeHus.

4.1.1. Tpukas — NOKaJIbHBIA aKT, H31aBaeMblH AN1A PELIEHHs OCHOBHBIX W ONEPaTHBHBIX 3ala4,
CTOSLUMX Mepell YHHBEPCHTETOM.

4.1.2. Pacmopskenve — pacrlopsaMTeNbHblA NOKYMEHT, H30aBaeMblii MPEHMYLIECTBEHHO 10
OMepaTHBHbIM  BOIIPOCaM NoBceAHEBHOW  y4eOHOH,  MPOH3BOACTBEHHO-XO3AMCTBEHHOH H
aJMMHHMCTPATHBHOMN JIESTE/IBHOCTH YHUBEPCHTETA.

4.1.3. OhopMIIeHHIO PHUKA3AMH NOAJIENKAT:
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- 10BEJeHHe 10 cBeleHHa paGOTHHKOB yHHBEpCHTETa, TPeOYIOIIHMX OnepaTHBHOrO paspelleHHA

ykasauuii MHHHCTEpCTBa 00pa3oBaHMs U HayKH Kbiproisckoit PecmyOnkH;
- pelleHMs W [OpYY€HWA PYKOBOACTBA, CBA3AHHbIC C opraHusauueit paGoTbl, MOPALKOM
eATENbHOCTH YHHBEPCHTETA M IDYTMMH OCHOBHBIMH BOMPOCAMH ICATE/ILHOCTH, HMEIOLLHE MOCTOAHHBIH

Xapakrep 1 00s3aTeIbHbIe K MCONHEHHIO;

- YTBEpXIEHHE W BBEICHHE B OeiCTBHE MOJOXKEHHH, yCTaBOB, NpaBHll, MHCTPYKLWMH W ApyrHX
JIOKIbHBIX HOpMAaTHBHBIX aKTOB, @  TpH HEoOXOAMMOCTH pellieHHe BOMPOCOB M0 MPOBEACHHIO
onpeAeNeHHbIX  OpraHM3auMOHHBIX MEpOMpPHATHA, CBA3aHHBIX C BBEACHMEM B AeiicTBHE OTHX
JIOKYMEHTOB,;

- BOTPOCHl  pEOpraHM3aLWH, —CO3AHHA,  JIMKBHAALMH CTPYKTYPHBIX nofpasae/eHHH
YHHBEPCHUTETA;

- 06BAB/IEHHE Pe3yIbTaTOB POBEPOK H PEBH3HH,

- npuem Ha paboty, nepeBoA Ha ApYryto paboTy, yBOJIbHEHHE paGoOTHHKOB, MpeAoCTaB/ICHHE
oTITycKa paboTHHKaM;

- IIpHeM, BOCCTAHOBJIEHHE, NIEPEBOLL, OTYHCIIEHHE CTYACHTOB;

- MOOLIpeHHe paGOTHHKOB, CTYAEHTOB H HAOXKEHHE AHCLIHILI
KapOBbI€ BOMIPOCHI;

- IPOTOKOJIbHBIE PELIEHHUS KOJUIErHabHbIX OPraHoB.

4.1.4. Tlpuka3sel MoJpasfensiOTCs Ha MpHKasbl M0 OCHOBHO# JeATENbHOCTH YHH
MPHKa3bl M0 TMYHOMY COCTABY.

4.1.5. TIpoekThl NPHKa3oB MO OCHOBHOW AEATEJNBHOCTH pa3pabatbIBatoTCA pyKOBOAMTESAMH
CTPYKTYpHBIX MOApa3Ae/ieHHH M0 NOpY4eHHUAM NpesHIeHTa, peKTOpa, MPOPEKTOPOB yHHMBEPCHTETA HIIH B
COOTBETCTBHH C QYHKLHUAMM, MpelyCMOTPEHHBIMH [0J10XKEHHAMH O CTPYKTYPHBIX noapasaeyieHHAX.

4.1.6. Ipu cocTaB/eHHH NPOEKTA NMpHKasa He00XOAHMO:

- COrJIacOBBIBATH €ro COJEpKaHHe C paHee M3AaHHBIMH IO [
u3bexaHue OBTOPEHHH WIH MPOTHBOPEYHiA;

- W3araTh TEKCT KPaTKO, MOC/Ie0BaTe/NbHO,

TOJIKOBAHHA,
= YKa3bIBaTb KOHKPETHBIX UCTIOJIHUTENEH npyKasa, CprKTypHOC nonpasneneHHe H

JOJPKHOCTHOE JIMLO, Ha KOTOpO€ BO3JiaracTca KOHTpO/1b 3a WCTMOJIHEHHEM [pHKa3a, pealibHbIC CpOKH

HMCIIOJNHEHHS MOPYUEHHIA;
- obecneyuBaTh HOPUAMYECKH MPaBHIBHOE (0AHO3HA4HOE) HamMCaHHe YNOMHHAEMbIX B HEM

HaHMEHOBAHM}i BEJOMCTB, MPeNpPUATHH, OpraHu3aLuii, yupexIeHHH, JOJXHOCTEH,;
cobarogaTh CPOKH MOArOTOBKH MPOEKTOB  MPHKA30B, YCTaHOBJIEHHbIE PYKOBOIACTBOM

MHapHBIX B3bICKaHHMH, OpYrHe

BEPCHTETA H

aHHOMY BOMPpPOCY JIOKyMEHTaMH BO

YyeTKo, He AOImyCcKad BO3MOXHOCTH €ro ABOSKOro

YHHBEPCHTETA.
4.1.7. UsmeHeHHe mpuka3oB (pacnopseHHi) NPOM3BOAMTCS [MyTEM BHECCHHA JIOTIOJIHEHHH,

HU3JI0’KEHHA B HOBO# peAaKkLHH, MpH3HaHHA YTpaTUBLWIHMH CHITY OTAEJIbHbIX MYHKTOB, pasAcjioB H

MPHIOXKEHHUH K HHM.
4.1.8. [pukas (pacropsieHne) 0popmMaseTcd Ha CreUHaNbHO paspaGoTaHHOM GnaHke «IIpukas»

win («PacnopsbkeHHe») (MpUIoKeHHe 12), mOMKEH MMETb YCTAHOBJIEHHbIH KOMIUIEKC 00s3aTeNbHbIX
PEKBH3WTOB. HAMMEHOBAHME YHHBEPCHTETA, HauMEHOBaHHE BWAAa [OKYyMEHTa, Jara [MpuKas3a
(pacmopsikeHus), PErMCTPALIMOHHBIH HOME, 3aroioBOK K TEKCTY, TEKCT, MOMHCh, BH3bI COIJIacOBAHHA.
4.1.9. Texct mpHKasza (pacnopsmceﬂm) JI0/DKEH MMETh 3aroJIOBOK M COCTOATb M3 JABYX 4YacCTeid:
KOHCTaTHpYyIoLeH W paciopaaHTE/IbHOH.
4.1.10. KoHcTaTMpylowas 4acTh SBASETCA BBeleHMEM B CYTb paccMaTpMBaeMOro BOMpOCa,
packpblBaeT MPUYMHBI, LEAH W 3a1a4 MPEANHChIBAEMbIX JEHCTBHH, MOCTYXKHMBLUHX OCHOBaHHEM ANf

W3[aHKA NpHUKa3a (PacropsKeHHs ).
TekeT KOHCTATHpYIOLLEH YaCTH HauHHaeTcs cnoBamu: «B cootserctuy...», «Bo nenonHenne

.., «BOensx...», «ns ...», «B cBA3H....» H Ap.
Ecnu nprka3s (pacropskeHHe) H3IAeTCs Ha OCHOBAHMH [OKYMEHTOB BBILUECTOSLUMX OpraHoB, B

KOHCTHTprIOLI.[ef;I YacTH YKa3bIBatoTCA Ha3BaHHWe JOKYMEHTa, AaTa, HOMED.
KOHCTaTpr}OLI.laH 4acTh MOXET OTCYTCTBOBaTb, €C/IH MPEANHCbIBACMBIC B pacnopanmenbﬂoﬁ

YaCTH EHCTBHA He HYXAAIOTCA B Pa3bACHEHHH.
4.1.11, PacnopsaunTesnbHas 4acTb COAEPHKUT NPEATHCHIBACMBIE AEHCTBUSA, PAMU/IUK H JOJDKHOCTH

JIHL, OTBETCTBEHHBIX 32 UX MCIIOJIHEHHE, CPOK MCMOJHECHHA.
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PacnopsiautesnbHas YacTb NpHKasa (pacropskeHus) oTaensercs oT KOHCTAaTHpYyOLUei C/I0BOM
npukasbiBaio (064361BaI0), KOTOPOE NeyaTaeTcs B paspsaKy € OTCTYNOM Ha a63aul.

TeKcT pacnopsaMTeNbHON YacTH W3NIaraeTcs B MOBENUTENbHOM HAKNOHEHHH H noapasaensercs
Ha MyHKTbl, €CJH MCIMOJIHEHWE BO3/IAraeTCA Ha HECKOJIBbKHX MCMOJHWTENEH W MpeAnosaraeTed
BLITIOJIHEHHE PA3TMYHBIX 1O XapakTepy AeicTsud. B oraenbHom myHkTe npukasa yKa3blBaeTcs
KOHKPETHOE JOJDKHOCTHOE JIMLIO, Ha KOTOPOE BO3/1IAraeTcs KOHTPOIIb HCMONHEHHA.

4.1.12. Ecnmu ynpaeneHyeckoe [EHCTBHE TMpeanosaraeT  KOHKPETHOro HCMOJIHUTEIA,
COOTBETCTBYIOLUMH ITYHKT NO/DKEH HAYMHATBCA € YKa3aHWA [O/DKHOCTH M paMHIHH  MCTIONHHTENA
(MHMLMATIbI B TEKCTE CTABSATCA M0C/IE (hamMuiIKH).

B npukase (pacrnopskeHHH) O CO3JaHHH KOMHMCCHH (paGoueit rpynnbi) COCTaB KOMMCCHH
YKa3bIBA€TCA B CJIEAYHOLUEM MOPAKE:

- haMMIMA M MHHLUMAIBI, AO/KHOCTb Mpeiaceaares KOMHCCHH aubo pyKOBOAHMTEA paboueit
rpynbl,

- haMHIMA W MHULHANBI, JOKHOCTb 3aMECTHTEN NpeacelaTend KoMHccHH MO0 pyKOBOAWTES
pabouei rpynibl;

- haMUJIHA M HHULMAIbI, JOJDKHOCTD CEKpETaps.

Jlanee B andaBUTHOM MOPAAKE MEPEUHCIAOTCA  WICHDI xomuccuy (paboued rpymmbi) €
yKa3aHHEM JODKHOCTH.

Ecnv 0fHOMY MCTOJIHMTEIIO MOPY4aeTCsl HECKOIBKO 3a7aHMil, TO TEKCT JENHTCA Ha MOAITYHKTDI.
TIyHKTBl M MOAMYHKTHI PACMOPANHTENbHOH HacTH MpHKasa HyMepytoTCA apabckuMu  LM(pamu
crnemyiommm obpasom: 1.5 1.1; 1.2.5 1.3.5.....2 2.1;2.2.

4.1.13. K mpoekTy mpHKaza MOryT [pH/araTbCA yTBepHIeHHbIE ITHM MpHKa3oM MOJIOKEHHA,
MHCTPYKLMH, TLIaHbI U ApYTrHe cTyKeOHbIE JOKyMEHTBI.

B ciyyae yTBepxkKACHHS MPHKA30M [ONOMKEHHH, MHCTPYKLHH, MJ1aHOB W APYTHX AOKYMEHTOB HX
TEKCT MPUJIAraeTcs K NPOeKTy NprKasa.

Eciu B TeKcTe MpHKasa (pacriopseHns) ykaspiaeTes CCblIKa «COrNACHO MPHIIOXKEHHIOY (TIPH
HAJIMYMK HECKOBKHMX MPHIIOKEHHUI OHH HyMepyIOTCs), TO Ha MepBoil CTpaHHLIE NPHIOKEHHA MHLICTCH:

[Tpunoxetue 1

K MpuKasy peKkTopa
oT Ne

B sTtom ciiy4dae MPUJTOKEHHE (HPHHO)KEHHH) ABNAETCA COCTABHOM 4acTbIO [MpHKa3a H HMEET

CKBO3HYIO HyMEpALIMIO CTPaHHLI BMECTE C TEKCTOM HpHKasa.
Ecnu B TekcTe MpOEKTa MNpHKasa (pacriopXXeHHs) AenaeTca ccblika «YTBEpAHTH NpUIIAraeMyio
MHCTPYKLHIO (MOOKEHHE, npaBu/a)», TO Ha NEPBOA CTPaHULIE MPHIAragMoro pacropsaMTEBHOTO aKTa

MUALICTCA:

YTBEPXJIEHA
NpHKa3oM peKTopa
oT Ne

B naHHOM cilydae Hymepauus CTPaHML WAST OTAE/bHO B KakKIOM YTBEp)KACHHOM [PaBOBOM
nokymente (MHCTpyKUHA, [TonoxeHHe, [lepeuets).

Cnoso «YTBepxkaeHa» corjlacyercs B poae H Huciae ¢C NepBbIM  CJIOBOM  3aroJloBka
yTBEpXKIAEMOro 0KyMeHTa:

YTBEP)KIEHA (MHCTpYKUHs);

YTBEPXJIEHO (ITonoxenue);

YTBEPXJIEHbBI (Hopmbi).

Msnanue BMECTe ¢ NPUKA30M MaTepHAsIOB, HE OTOBOPEHHBIX B TEKCTE NMPUKa3a, HE JOIYCKAETCs.

[lpunoxkenus K TMpHKasy (pacriopsKEHHI0)  JOJIKHBI ObITb 3aBH3HPOBaHbl PYKOBOAHTEIEM
MoApasae/ieHus, NOAroTOBHBLLIEro NpHKas, Wik €ro BbILIECTOALLHUM PYKOBOAHTEIIEM.
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4.1.14. Tlpuka3 (pacnopsxeHHe) Ha MOANMChH peKTopy (MpOpeKTopy) nepeaaeTcs Hepes
cexperapsd pekropa (NpOpPeKTOpa) MNOC/ie BHU3MPOBAHMA KOPPEKTOPOM M MpH HAIHYHH BCEX BH3
COrnacoBaHH1.

4.1.15. Koppekrop npoBepseT MpHKa3 (pacropsxeHHe) Ha NpeaMeT CTHIMCTHYECKOro  H
rpaMMaTHYeCKOro COOTBETCTBHS. M3MeHeHHs, BHOCHMbIE B TEKCT IOKYMEHTa B npouecce COrlacoBaHuA
W pe]akTHPOBAHH, BU3UPYIOTCH KOPPEKTOPOM.

4.1.]6.UOTBBTCTBCHHOCTB 3a coaepkaHue M KaueCTBO MpHKasa (pacropsikeHHii) Bo3naracTcs Ha
PYKOBOJMTENEH CTPYKTYpHbIX MOApPa3Ae/eHHH, BHOCALLMX MpHKa3 Ha (pacniopsikeHHe) corjiacoBaHHe.
CornacoBaHWe TpPOEKTa MpHKa3a (pacrmopskeHHs) MPOBOAHT OTBETCTBEHHbIH  MCIIOMHHUTEIb  HIIH
PYKOBOIMTENb CTPYKTYPHOTO MOAPA3AENeHHs, B KOTOPOM pa3zpaboTaH MPOEKT AOKyMEHTa.

4.1.17. TIpoekTbl MpHKasoB (PacriopsXEHWH) MO OCHOBHOH JEATENbHOCTH noanexar
COIIACOBAHMIO MyTEM BM3MPOBAHMA MPOEKTa JOKYMEHTA AOKHOCTHBIMH JIHLAMH: NpOPEKTOPAMH,
KypHPYIOLUHMMH COOTBETCTBYIOLUHE HAMpaB/ICHHs NAEATENbHOCTH, PYKOBOAWTE/IAMH CTPYKTYPHBIX
nozpa3ieneHni, OTBETCTBEHHbIMH 32 HCTIOJIHEHHE OKYyMEHTa B LICTIOM, pYKOBOAHTEIEM CTPYKTYpHOIo
MOJpa3feNeHHs, K KOMINETEHLIWH KOTOPOro OTHECEHbI BOMPOCHI, 3aTparnBacMble JIOKyMEHTOM.

4.1.18. Ipukasbl N0 OCHOBHOW [€ATE/bHOCTH MOANHCHIBAIOTCA Mpe3UAEHTOM HITH PEKTOPOM, B
€ro OTCYTCTBME — JIMLOM, HCMOMHAIOWMM 0083aHHOCTH peKkTopa, 2 Tak e YMNOJHOMOYEHHbIM
npopexTopoM. Ilpukasbi no y4eOHOH AEATENbHOCTH MOAMHCHIBAIOTCA HA OCHOBaHMH [0BEPEHHOCTH
NIPOPEKTOPOM, KYPUPYIOLLWM yueOHbIi npouecc, Npy HalH4YHH COOTBETCTBYIOLLMX BH3 coriacoBaHHA.

4.1.19. B nocneaHeM MyHKTe NpHkasa (MyHKT O KOHTPO/ie) yKa3blBaloTCA noskHocTs U ®.H.O.
1ML, OTBETCTBEHHOrO 3a UCTIONHEHHE NPHKa3a (PacriopsKeHHs).

4.1.20. Cpok cornacoBaHus MpHkasa (pacniopmkeHHs) ¢ Kak/biM JO/DKHOCTHBIM JIHLIOM HE
JO/DKEH MpeBbILLaTh ABYX pabouux AHel. BospaxeHus, saMedatud WK JIOMOJHEHHS K MPOEKTY MpHKas3a
(pacrnopskeHHs) H3NaraloTCs Ha OTAENbHOM JIHCTE.

4.1.21. He pomyckaeTcs peructpauus IpHKa3os, pacriopskeHHH MW HHbIX JOKyMEHTOB 3a
TMOANKCHIO MPE3NAEHTa HIIH PEKTOpPa B HX OTCYTCTBHE.

4122, Tlocie COMNacoBaHMs W TMOMNMCAHHA TpHKasbl H pacropixeHs Mo OCHOBHOH
JesTebHOCTH perucTpupytoTes B Jlenapramente HRu/l. Peructpanins npykasa (pacriopsikeHHsl) A0JDKHA
NMPOBOAWTBCS HE TO3KE CJELYHOLIEro paboyero [HA IMoc/ie ero MoAnHCaHHs. He paspeluaetcs
perucTpupoBaTh MpHKa3bl (pacriopskeHHs) ¢ NpOMyLIEHHOH [aToH  BBIMOMHCHHA nopy4eHHH.
OJHOBPEMEHHO C TEKCTOM I0KyMEHTa Ha GymaxHOM HocHTene B JlenapraMeHT HRu/Jl npemocTaBiseTcA
3]IEKTPOHHas BEpCHA JOKYMEHTa M ykasaTe/lb pacChUIKH fpHKasa, COCTaBNAEMbIH OTBETCTBEHHBIM
HCTIOJHUTENEM W MOAMMCAHHBIA PYKOBOAWTENEM €ro CTPYKTYPHOrO MOAPasieeHUA. [lpy OTCYTCTBHH
9MEKTPOHHON BEPCHH H yKa3aTe/ls pacChliki MPHKa3a peruCTpaLia JOKYMEHTa He NPOH3BOAMTCA.

4.1.23. PykoBoauTeNH TNO  HAanpaB/leHHAM JEATENBHOCTH  BBEPEHHBLIX CTPYKTYPHbIX
MoApasfe/eHni BrpaBe H3/laBaTb  pacriopseHus, peryiupyione Mopsafok paboTsl  BHYTPH
nozpaszenenui. Takue pacriopsxkeHHs 0653aTe/IbHbl A1 HCMIONHEHMA OXYHHEHHBIMM PaOOTHHKaMH H
MOZUIEKAT PEPMCTPALMH, YHETY H KOHTPOJIO UCTIONHEHHA 10 MECTY MX H3AAHHA.

4.1.24. TIoArOTOBKY M COFJIacOBaHHE MPOEKTOB MPUKA30B MO JIHYHOMY COCTaBY COTPYAHHKOB
OCYLIECTB/ISET HMCKIHOUYHMTENBHO YNPaBICHHE MpaBoBoro obecne4eHus, KagpoBOH MOJHUTHKH H
npodUNaKTHKH  KOPPYTLHH. OTBETCTBEHHOCTb 32 cobmogeHde  TpeOOBaHMH  TPYAOBOro
3aKOHORATeNbCTBa KbIprbisckoi Pecry6anku W HOPMATHBHBIX aKTOB, COAEPKALLMX HOPMbI TPYZAOBOrO
fpaBa, MpM HM3IAHHM MPHKA30B MO JHYHOMY COCTaBY BO3/1araeTcs Ha YMNpaBl€HHE MPaBOBOro
ofecrieueHys, KaApoBOH MONHTHKM M MPO(UIAKTHKHA KOPPYMLHH. [Ipukasel no JIMYHOMY COCTaBY
pEerucTpUpytoTCs B YMpaBJEHHH NpaBOBOIO oGecnieueHHs, KaapoBOH MOJMTHKH W MPOQHIAKTHKH
KOPPYMLHH.

TToAroTOBKY COTIACOBAHHE M PErMCTPAllMIO MPHKa30B MO JIMYHOMY COCTaBy obyyarouxcs
OCYILIECTBIISET YHeOHO-METOAHUYECKOE YMPABIICHHE.

4.1.24. Illpukassl M0 OCHOBHOM [J€ATENbHOCTH [OAMMCHIBAIOTCA DPEKTOPOM B OTCYTCTBHE
TPE3NAEHTA.

4.2. OdopmJieHne NOJOKeHHH, PaBU, HHCTPYKUHH

4.2.1. TlonoxeHue — JNOKATBHBIA aKT, YCTAaHABIMBAIOLUHA CHCTEMHO CBA3AHHbIE MEXIY coboi
MpaBuia PerIaMEeHTHPYIOLIEro Xapakrepa Mo OTAC/NbHBIM BOMpOCaM  JAeATENbHOCTH YHHBEPCHTETA,
noapasaeneH i, JOKHOCTHBIX JIHIL, pabOTHHKOB W CTYIEHTOB.
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[lpaBuna — nOKaIbHbIA AaKT, YCTaHABJMBAIOLWMWA TpeOOBaHHS W HOpPMbI OCYLUECTBICHHA
ONpefeNeHHbIX BUAOB AEATENbHOCTH, 0053aTe/bHbIE 1S NPUMEHEHHS.

WHCTpyKuUMA — JIOKaJIbHBIM aKT, U3[1aBaeMbIi B LENAX YCTAHOBJIEHHA MpaBWj, Pery/nHpYHOLHX
OpraHH3alHOHHbIE, HayYHO-TEXHHYECKHME, TEXHONOrHYECKHe, (HUHAHCOBbIE M HHbIE CrELHAIBHbIC
CTOPOHbI J€STENbHOCTH YHHBEPCHTETA, HX TOAPa3AeIeHHH, JO/KHOCTHBIX JIMLL.

4.2.2. Tlonoxenus (NpaBuia, MHCTPYKLUHH) MOTYT YTBEPXKAATLCA MNPE3MAEHTOM HIH peKTOpOM
yuuBepcuTeTa, IlepeueHb MONOKEHHHA (MPaBMA, MHCTPYKUMH), yTBEpKIAEMbIX Y4eHbIM COBETOM
YHHBEpCHTETa, YCTAaHaBMBA€TCA YCTAaBOM YHWBEPCHTETa M JIOKIbHbIMM HOPMATHBHLIMH aKTaMmH
YHHBEPCHTETA.

4.2.3. Topanok MOATOTOBKH M COMJIACOBAHHMA MOJIOXKEHHA (MpaBI, MHCTPYKUHH) B LEJIOM
COOTBETCTBYET MOPAAKY MOATOTOBKH PacropsAHTE/IbHbIX A0KYMEHTOB ([PHKA30B, pacropskeHHit).

4.2.4. Tlonoxenusa (NpaBuna, WHCTPYKLHH) AOJUKHbI MMETh 3aroJiOBOK. TekcTbl MOJIOXEHHH
(MpaBHJ1, MHCTPYKUMUI1) NeuaTaloTes Ha CTaHapTHBIX ucTax Gymarn gopmara A4. Tekct n3naraercd oT
3-r0 NMLUA C HCMOMb30BAHHEM CJIOB: «IOMKEHY, «CledyeT, «3anpelacTed, «HEOOX0AUMON, «HE
JOIyCKaeTca» H T.I.

TekcT nonoskeHHs (MpaBHil, HHCTPYKLMH) COCTOWT M3 pa3fleNnoB, HM
3aronioBku. [loapa3aensl MOTYT A€IMTbCA HA IMYHKTbI W MOAMYHKTI. Pasmenbl, Moapasaeibl, MyHKTHl H
MOAMYHKTbI HyMepYHOTCS apabCkUMH LKdpami.

4.2.5. TeKeT NoNoeHus (PaBHI, HHCTPYKLMH) HauHHaeTcs pasnenoM «Obume ONOKEHHA, B
KOTOPOM YKa3bIBAIOTCA OCHOBaHHs pa3paboTKu I0KYMeHTa, Chepa ero MpUMEHEHNS.

42.6. Tlonoxenus perucTpupyiotes W XpaHatcs B /JlenapTameHTe HRu/l. [lpasuna H
WHCTPYKUMH YTBePKIAIOTCA MPHKA3oM MpesHieHTa WIH peKTopa yHHBEpCHTETa JIH0O pELICHHEM
y4EHOTO COBETa YHMBEPCHTETa, MO Bompocam Y4eOHOH AeSTeNbHOCTH H xpaHsaTca B JlenapTaMeHTe

HRuJl.

€IOLLHX ¢caMOCTOSATEJIbHbIE

4.3. Odopm/ieHHe MPOTOKOJIOB 3aCEAAHHS

4.3.]1. TIpoTOKON — AOKYMEHT, dukcHpyIOLWHi X0 00cyKaeHH BOMPOCOB H MPHHATBIE PELUEHHA

Ha cobpaHHAX, 3aceAaHHAX (npunoxene 3).
43.2. PekBM3MTaMK MpOTOKO/A ABNSIOTCA: HAHMEHOBAHUE yHUBEPCHTETa,

JOKyMEHTa, Aara JOKyMeHTa, MECTO COCTABJIEHHUsA WK W3JaHHs AOKYMEHTa, 3arojioBOK K TEKCTY,

HaMMeHoBaHHe BHIA
TEKCT,

MOAMHMCH.
4.3.3. Tlportokonbl 0OhOPMIAIOTCA Ha OCHOBAHMH PYKOIMHMCHBIX 3alHCeH, 3BYKO3anuced |

MaTepHaIOB, MOATOTOBNEHHBIX K 3aCEaHHIO (TEKCTOB [OK/IAJ0B, BBICTYIIEHHH, CMpaBOK, MPOCKTOB
pelleHHii, TOBECTKH AHSA, CIHCKOB MPHIMIALICHHBIX H ap.).

B nporokone oTpakaroTCs XOA ofcyxkaeHus BOMPOCOB, MHEHHs MPHCYTCTBYIOLMX MO
paccMaTpHBaeMbIM BONPOCaM H NMPHHATHIE peLUEeHH.

B 3aroioBke K TEKCTy MPOTOKOJA YKa3biBAE€TCA Ha3BaHME OpraHa, ACATE/ILHOCTR KOTOpOro
TMPOTOKOJIMpYETCA.

4.3.4. TekcT NpOTOKOJIa COCTOHT H3 ABYX yacreii: BBOAHOH H OCHOBHOH.

B BBOJHOM 4acTH YKa3blBAlOTCA (PaMHIMK W MHMLKMAIbI NPEACENATENA U CEKpETapH, KOJMHMYECTBO
Wi GaMHIKH (PH HEOOXOAUMOCTH — J0/DKHOCTH) MPHCYTCTBYIOLIMX H OTAEIBHO — MPHITIALIEHHbIX.

QaMHIKK NPUCYTCTBYIOLLMX 3alMCBIBAIOTCA B nporokon (ecnu ux He Gonee 15) B angaBUTHOM
nopsiake. Ecni  Ha  3acellaHuH npucyTCTBOBaIO Gosee 15 4enoBek, COCTaB/IA€TCA CIIHCOK
MPHCYTCTBYIOLUHMX, KOTOpbIF MpHAraeTea K NpoToKoiy, a B MpOTOKONE YKa3blBaeTcs oluee KOIHYeCTBO
YYACTHUKOB C OTMETKOA CITHCOK MPHIIAracTesy.

BBoZHA# 4acTh 3aKAHYMBAETCA MOBECTKOH IHS. Bonpockl B MOBECTKE AHA PacrosiaraioT Mo
CTENEHH MX CJIOKHOCTH, BRXHOCTH M MpEAnojaraeMoro BPEMEHH obcyxneHHs ¢ yKasaHHeM
JOK/NAJYHKOB 110 KaXaoMy MyHKTY. Bompochl hopMyMpYIOTCA C MPEIOroM «O», «06» M HyMepyrTed

apaGckuMK LMppamH.
43.5. OcHOBHas 4aCTb TEKCTa MPOTOKOJA COCTOWT M3 PaslefioB, MOCBALUCHHBIX BOMNPOCaM

HoBecTKM [OHA, XOA pPACCMOTPEHHMA K&KAOro —Bompoca MOBECTKH AHA  3alUCbIBACTCA — B
nocnenosarenshoctr: CJTYLIAJIM — BBICTYITAJIM — [TOCTAHOBMIJIU (PELLIUJIN)-KOHTPOJIb U

OTBETCTBEHHOCTA.
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! WM KpaTKoe W3joKeHHe noknaga (CoobLIeHHs,
otyera). Ecnn QOK/Iaa4MKOM MPEACTABIEH TEKCT BLICTYTIIEHHS, B NPOTOKOJIE MOCE yKasaHHA (hamunnu
JOK/MaauMKa B ckobkax ykasbiBaeTca: (TEKCT AOK/1aAa npunaraercs).

B pasnene BBICTYIIMJIM Taioke yKasblBaloTCs (aMHIMH, WHWLHANbI BBICTYMAIOLIMX H
cofiepXaHue HX BBICTYTUIEHHH B TOH N0C/I€10BATENbHOCTH, B KaKOM OHH MPO3BYUalv Ha 3aCEAAHUH.

) Bonpoch! K AOKIan4HKy H OTBETBI IPOTOKOMHPYIOTCA MO MEpe HX MOCTYILICHHA H 3aMUChIBAKOTCA
B TOMl e MOCNeN0BaTeNbHOCTH, MPH 3TOM C/0Ba «BOMPOCH, OTBET» HE MMLIYTCS, 3 YKa3blBAKOTCA
haMUIMH U MHULMATIB TULA, OT KOTOPOro MOCTYMHA BOMpOC.

4.3.6. TekcT NOCTAHOBSHOLEH YACTH NPOTOKONA GOPMYJIMPYETCA B MOBEHTENIbHOM dopme (kaK
B PacropsAMTE bHbIX JIOKYMEHTAX).

B nOCTaHOBJAIOLLYIO HYacTb 3aMMChIBAKOTCA NPHHATHIE PELUCHHS. Ec/u pelueHni HeCKOJIbKO, OHH
HymepytoTcs apabekumu un@pamu. TIpn MPHHATHM pELIEHHs rofocoBaHHeM nocie 3amucH pelleHHA
NPUBOAATCS PE3y/bTaThl TOJOCOBAHWA C YKasaHMeM H4Hcaa OJOCOB, [OJaHHbIX «3a», MPOTHBY,
«BO3EPHABLIMXCAY, A TAKkKe CIHCOK JHLL, He Y4acTBOBABIUHX B FOJ0COBAHHH.

Pelenns no npouedypHbiM BorpocaM (00 yTBepikaeHHH MOBECTKH OH
06CyKI€eHHs, O TMPHHATHH K CBEACHHIO CMpaBOK, COOOLIEHHA M T.M.) TaKKe OTP
MpOTOKOA.

43.7. Y4yacTHUK COBELUAHMA WM 3ace]aHHs MOXET BbICKa3aTb ocoboe MHEHHE MO MPHHATOMY
pemenuio. [locne 3acenanus ocoboe MHEHMe Winaraercs Ha OTZE/NbHOM JIHCTE, MOAMMCIBAETCA
Mepe/iaeTCs MLy, OTBETCTBEHHOMY 3a BeeHHe npoTokosa. Conepianne 0c060ro MHeHH 3aMHCHIBACTCA
B MIPOTOKOJI [10CIE 3aMHCH COOTBETCTBYIOLUETO PELICHHS.

K nportokomy MOryT TMpHaraTbcs TEKCTbI BbICTYMUIEHHH, CMHCOK I
3aCelaHHH.

4.3.8. [IpoTokon 3ace]aHus MOANKCHIBACTCA npeaceaarene

JlaToii IpOTOKO/1A ABNAETCS AaTa 3aCefaH . Perucrpalus

10 MECTY U3/1aHH3.
43.9. Tlpu obcyxaeHHn 0c000 BaxHbIX BOMPOCOB MpOTOKO/bI  MOTYT BH3UPOBATbLCA

JOOKJIaA4YHKAMH. Bu3sbl MpOoCTaBJIAOTCA Ha 060pOTHOﬁ CTOpPOHE nocJiegHero JIMCcTa [poTOKOJIa.

4, 0 NpeKpalleHHH
AKAIOTCS B TEKCTE

pHCYTCTBYIOLIMX  Ha

M M CEKpEeTapeM 3ace/IaHus.
W XpaHeHHe IOKyMEHTa [IPOH3BOJHUTCA

4.4. CocTaBJieHHe H 0 opMJ/IeHHe [1eJI0BbIX MTHCEM

4.4.1. JlenoBoe MUCbMO —  JAOKyMEHT, TMOCPEACTBOM ~ KOTOPOToO OCYILUECTBIIAETCA
UHMOPMALHOHHBIM 0OMEH MEXLy OpraHH3aUHAMH H [ODKHOCTHBIMH JIMLIAMH.

PasMualoTcs [AEJOBbIE [HCbMA: 3afpochbl, MPHIIALICHHA, Mo3paBieHHs, HarnoMHHAHKA,
MOATBEPIKAEHHS, PETIONKEHHA, PEKOMEHAALHH. peK/1aMHble, rapaHTHHHbIE, COMPOBOAHTENBHBIC H AD.

4.4.2. JlenoBoe nucbMo odopmasercs  Ha Gnanke nucbMa yHuBepcuTera. [lenoBo€ MHCHMO
JIOJDKHO GBITh MOCBALLEHO OHOMY BOMPOCY. Hecko/bKO BOMPOCOB W3/1aratoTcsi B OAHOM MHUCHbME TOJILKO
B C/yuae, €C/IM BOMPOChI B3aMMOCBA3AHBI. OfbeM MUCbMa HE JO/DKEH NpEBBbILIATh ABYX CTPaHHML; B
HCIUTIOUHTESTBHBIX CITyHasX AOMyCKAIOTCs MUChbMa 10 MATH CTPaHHL MALLHHOMKCHOTO TEKCTA.

4.4.3. PeKBH3MTAMH TTHCbMA ABJIAIOTCSA: HAUMEHOBAHWE yYHHBEPCHTETA, CMpaBOYHEIE JaHHBIE 00
YHUBEPCHTETE, [aTa, pErMCTPALMOHHbIH HOMEp, CCbUIKa HA MHACKC M ATy MOCTYMUBLIETO AOKYMEHTA4,
3aro/I0BOK K TEKCTY, AIPECAT, TEKCT, OTMETKA O HAJIM4HH MPUIOKEHHA (B COMPOBOAMTENBLHBIX MHCbMAX),
MOAMKCH, OTMETKA 00 UCTONHHTENE.

3aro/10BOK 0(OpMIAETCS MOA PEKBU3HTAMH 6naHka u nedaraercs 10-12 wpudTom.

3aro/10BOK K TEKCTY J0JKeH ObITb KpaTKHM W OTPKATh CyThb MMCHMA, HANPUMED:

0 NPEOROIHCENUU 3AKNOYUNb 002080p NOCMABKU,

0 11eCOBNI0OCHUY CPOKOG BLINONHENUR 002060PA;

06 OKA3AHUY HAYHHO-MEXHUYECKOU NOMOWU.

Ec/id TeKCT THCbMa [0 MATH CTPOK, 3aro/loBOK AOMYCTHMO HE COCTABIIATD.

4.4.4. Eciv MUCbMO ABNSETCA OTBETHBIM, B PEKBH3HTAX GnaHkKa yKkasplBaeTCs HOMep W JaTa
MOCTYMHUBLUETO (MHMLHATHBHOTO) THCbMA.

4.4.5. Ec/li MMCbMO aJpecoBaHo bosnee 4eM B 4 apeca, TO HCTONHUTENEM COCTaBNA€eTCA CIHCOK

PACCHUTKH Ha OTTPAB/EHHE KOPPECTIOHACHLMH (npunoxeHue 7).
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lpu HanpaBleHHH NuMceM B BBILIECTOAIIHE M [IOABENOMCTBEHHbIE OpraHH3alMH, a TakKe
MOCTOAHHBIM KOPPECTIOHAEHTaM MOYTOBBIH aApec B pekBU3MTE «AapecaT 10MyCTHMO HE yKa3blBaTh.

4.4.6. TexkcT nMCbMa OO/DKEH ObITb JIOFHUHBIM, MOC/IEA0BATENbHbIM, YOeauTeabHBIM H
KOpPeKTHbIM 10 Gopme. DakTbl U COOBITHA AOIKHBI H3NAraThCA 06BLEKTHBHO, TAKOHHYHO, ACHO. TekcT
MUCbMa HE JOJDKEH JOMyCKaTb pas/H4yHOro TOJIKOBAHHA.

TekcT MOXeET M3araTbes:

- OT MEePBOro JIMLA MHOXECTBEHHOTO YUC/Ia: IPOCHM, HanpaBiiAeM, MpeaiaraeM H ip.;

- OT NepBOro JMLA eAMHCTBEHHOrO YHCIIa: NPOLLY, NMpejJiaraio, NpHIIalaio  Ap-;

- OT TPETHETO TULA eIMHCTBEHHOTO YHCIA: YHHBEPCHTET PACCMOTPEN, YHHBEPCHTET HarpasJiser.

4.4.7. JlenoBoe nucbMo, 0opMIeHHOe Ha G1aHKe YHMBEPCHTETA, MONEHHT BH3HpOBAHHIO Ha
06OpOTHOI CTOPOHE MMCbMA OTBETCTBEHHBIM HCTONHHTE/IEM. Bu3bl MPOCTABAAIOTCA HA KOMUH MHCbM,
OCTAIOLLEHC B ieNe YHUBEPCHTETA.

Ecnu nenoBoe MMCbLMO MMEpEChIIaeTcs ajapecaTy no (akcMMHIBHOH CBA3H (6e3 oTnpaBKH
MOTMHHMKA MO MOYTe), BM3bl MPOCTAB/AIOTCA Ha MEPBOM SK3EMILIADE (noMHHKKE) Ha 06OpOTHOH
CTOPOHE MOC/IEAHErO JIUCTA, H Noce Nepeaatt no pakcy dTOT Ke IKIEMILTAP nucbMa nepenaercs B A€/I0
Ha XpaHeHHe.

448. Jlenosble MMCbMA MOMMHCHIBAIOTCA NPE3MACHTOM WM PEKTOPOM YHHBEPCHTETa,
MPOPEKTOpPaMH B COOTBETCTBHH C HX KOMIIETEHLIMEH, MHBIMH JIHLIAMH, HMEIOLIMMA A0BEPEHHOCTD.
Moamucanue muceM, oGOPMIECHHBIX Ha O(HUMaTbHOM OnaHke yHHBepCUTeTa, MHBIMH JAMLAMH He
JOIyCKaeTcs.

4.4.9. OTmetka 06 MCTONHUTENE (COCTABHTENE MHCbMA) npocTapifeTcd Ha JIHLEBOH CTOPOHE
[OC/IEAHEro IMCTa MOA NOAMKChIO, DIIHIKE K HHKHEMY JIEBOMY OO nokymenTa Oes absaua.

BHOCHTb KaKue-1u00 cTpaBieHus, 106aBneH!s B MOAMHCAHHBIE nucbMa He paspeluaerca.

4.5. Odopm.IeHue aKTOB, 1OKIAHbIX, c1yKeDHBIX 3alHCOK

4.5.1. AKT — JOKyMEHT, COCTaB/IEHHbIA 114 MOATBEPIHKACHH yCTaHOBJIEHHbIX (akTOB, COOBITHH,

neicTeui (mpunokeHne 13).
AKTbl COCTABJSIOTCA KOANErHanbHo (He MmeHee JBYX cocraputeneit). OOa3aTeNbHBIMH

PeKBU3MTAMH aKTa SBJIAIOTCA: Ha3BaHHE yHUBEpCUTETa, Ha3BaHHe BHAA NOKyMEHTa (AKT), mata H
PEerHCTPaLHOHHbIH HOMep AOKYMEHTa, MECTO COCTABJEHMS, 3arofoBoK K TEKCTy, MOIMKCH, B
HEOBXOAMMBIX CITy4asX — FpH( yTBEPKACHHA.

JlaToii akTa sABJAETCA [aTa €ro COCTaBICHHA.
COIJIACOBBIBATHLCS CO CJIOBOM «aKT»:

Axm npogepKu dJuHchoeo-xomz?cmeeHuoﬁ OdeamenbHoCmu.

AKm CRucanus MamepuanblibiX yennocmen.
TeKcT aKTa COCTOMT M3 [IBYX HacTeii: BBOAHOM H OCHOBHOM. Bo BBOAHOI4 4acTH aKTa yKa3blBaeTCs

OCHOBaHMe ero COCTaBJIeHHA (pacnopsauTEbHbIA OKYMEHT, HOpPMATHBHbIA JOKYMEHT, 10roBop ¢
yKa3aHHeM €ro JaTbl H HoMepa), COCTABHTENU aKTa (MpeAcefaTenb H HieHbI KOMHCCHM) C YKa3aHHEM
JOJDKHOCTeH, HHULMATOB H (aMHIHH. B OCHOBHOM 4acTH HM3jaraercs CyLIHOCTb, Xapakrep, METOAbl H
CPOKH MPOJENaHHOH paGoTbl, yCTAHOBICHHBIC hakTbl, a TaKKe BbIBOLbI, NPEIIOKEHHS W 3AKITHOHEHHA.
TekcT aKTa MOXKeET ObITh pasfe/neH Ha MyHKTbI ¥ NOAMYHKTBI. AKTbI MOTYT COEPXKATh MPEAJIOKEHHS.

[Ipu cOCTaBJIEHUH aKTOB peBu3Hii M 0DC/IENOBaHHI WX COJEPXKAHHE COrACOBBIBACTCA C
JOKHOCTHBIMH JTHLIAMH, JIEATENbHOCTb KOTOPBIX OTpAXaeTCA B aKTe. AKT CuuTaercs MPHHATBIM H
BCTyMaeT B AeWCTBHE Mocie €ro MOAMHCaHHA BCEMH YTeHaMH KOMHCCHH HWIIM BCEMH JIHLAMH,
Y4acTBOBABIUMMH B €r0 COCTAaB/ICHHH. JIMuo, He coriacHoe ¢ colepaHHeM akTa, 00si3aHo moAnMcaTh
ero_c OroBOpKOH O CBOEM HECOr/acHH. Ocoboe MHEHHE WIEHa KOMHCCHM cliefyeT opopmisiTh Ha
OT/IeIHOM JIKCTE W MpHaraTh K aKTy.

B HeoBXOMMUMBIX CITy4asX, eCli 3TOro TpeOyioT HOPMATHBHBIE 1OKYMEHTBI, aKTbl yTBEPXKAAOTCH
MPE3UEHTOM WM PEKTOPOM YHHMBEPCHTET3, MO pacMopSKEHHIO KOTOPOro MPOBOAMIIHMCH AEHCTBHA,
3aBeplIMBLIMECH COCTAB/IEHHEM aKTa.

4.5.2. Jloxnaouas 3anucka — NOKYMEHT, aflpecoBaHHbI NPE3HIACHTY, PEKTOPY (mpopeKTopy)
YHHMBEpCHTETa, COAEPIKALLMH o6CTOATENbHOE H3JIOKEHHE Kakoro-mHbo Boripoca ¢ BbIBOAAMH H

MpeJToKEHHAMU COCTABHTE/IA (NpHIIOKEHHE 14).

3arojIoBOK K aKTy HAOJDKEH rpaMmaTuqecxu
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JlokNajiHble 3aMMCKH COCTaBIAOTCA B UENIX HHQOPMH
CHTYyauusX, TpeOYIOLHX MPUHATHS YNpaBJeHYECKHX peLueHdl)dﬁ‘.) ,llgz:::Z::ﬂ ZZ;?{ziﬁcxingﬁgfm
PYKOBOIMTEIIIO OApPA3/eNIeHHs HIIH PEKTOPY (mpe3uaeHTy) YHHBEPCHTETA.

JloknanHble  3arucKH  COCTAaBSIOTCS Ha  CTAHIApPTHOM  JIHCTe bymarn (opmara A4.
O6s3aTeNbHLIMH  PEKBM3UTAMM  JOKIA[HON  3aMWCKH  ABJIAIOTCA:  HAUMEHOBAHHE CTPYKTYpHOIO
MoApasieNnenus, HauMEHOBaHWE BHAA NOKyMEHTa (JIOKJIAJIHASL 3AIIMCKA), nara, aapecat,
3aroJloBOK K TEKCTY, TEKCT, MOAMNHCh.

TeKkcT HOKTAAHON 3aMMCKH COCTOMT M3 [ABYX WM TpeX uacTeii: B MepBOH 4acTH u3saraioTes
MpUYHMHbBI, QAKTbI HIH COBBITHA, MOCYKUBLUIKE MOBOAOM IS COCTAB/IEHHA AOKYMEHT, BO BTOpPO#H 4acCTH
— aHAIU3 CJIOXKMBLUEHCS CHTYaLlMH, BO3MOXHbIE BApHaHTbl €€ pELUCHHMA, B TpeTbe# — BBIBOABI H
MPEIOKEHHs O KOHKPETHbIX AGHCTBHMAX, KOTOpBIC, MO  MHEHHIO cocraBuTend, HEOOXOAMMO
npeanpuHaTh. BTopas uacte B JOK/IAHON 3aMHCKe MOXET OTCYTCTBOBATb, B 3TOM cyyae ee TEKCT
COZEPIKHT ONHMCaHUE CIIOKHUBLIEHCS CHTYALIMH, BbIBOAbI H MPEIOKCHHA COCTaBHTENS.

JloknanHas 3anMcka MOAMMCHIBAETCS COCTABHTENEM, €CIH OHa npeacTapisercs p
nojpasie/ieHus, U PyKOBOAHMTENEM MOJpasaeneH s, eclit OHa npeacTap/iseTcs peKTopy
YHHBEPCHTETA, U PEKTOPOM, EC/IH OHa MPE/ICTaBSETCA NPE3HAEHTY.

4.5.3. Cnyxcebnas 3anucka — LOKYMEHT, coCTaBseMblit  paDOTHHKOM HIIH pyKOBOAHTEEM
MOAPA3AENEHHA M AAPECOBAHHbIH PYKOBOAHTENIHO HITH CTICLIHATHCTY Jpyroro noapasaencH1A.

CnykeOHble  3amMcKM  COCTaBiAlTCA MO BOMPOCaM MaTepHaTbHO-TEXHHHECKOTO,
HH(OPMALHOHHOrO, XO3SHCTBEHHOrO O0ecTIeYeH!s H Ap.

CnysebHas 3ankcka OPOpMIAETCA Ha CTAHAAPTHOM aucre Oyma

PYKOBOMTENIO CTPYKTYPHOTO NOApa3fieNieHus HH HHOMY JOHKHOCTHOMY JIHLLY.
OBs13aTebHBIMH PEKBH3HTAMH CITyAKeOHOH 3allHCKH ABAAIOTCA: HaMMEeHOBAHHE CTPYKTYPHOTO

nojpasfeneHus, HaMMEHOBAHHE BMIA JOKyMEHTa (CJTYKEBHAA 3ATIMCKA), nara, 3arojoBok K
TEKCTY, aJpecar, TEKCT, MOAMHCb.
TekcT c/ykeOHOH 3aMMCKH, Kak MPaBuio, COCTOH

3aKTIOuEHHS (IPEUIOMKEHHS, MPOChObI, 3aABKH H T.L.)
CnysxelHas 3ar1cKa MoAnHChBaeTCA COCTABMTE/IEM HJIH PyKOBOAWTENEM NOJ

Cc MOMOIIbIO KOMITbIOTEPHOH

yKOBOLlHTeJllO
(pOpeKTopY)

ru popmara A4 1 anpecyercd

T W3 AByX uacred - 060cHOBaHHA H

pasfeNeHns.

5. H3rOTOBJIEHHME JJOKYMEHTOB
TEXHUKH

5.1. [1py W3roTOBJIEHHH IOKYMEHTOB B TekctoBom peaaktope Word for Windows MpUMEHAOTCA

WpPH(TbI FAPHATYPbI Times New Roman pasmepom 12-14.

3aronosok neuaraercs 10-12 wprdToMm.

B 6naHKe HOKyMEHTa W IPH M3rOTOBJICHHH TaGJIMLL MOTYT MCTIONb30BAThCA WPHPTHI MEHBLIHX

pasmepos: 10-12.
OrmeTKy 06 HCIONHHMTEIE TAKXKe N0ITyCKaeTCA feyaTaTh WpHGTOM MEHbLUETO pasmMepa: 10-12.

5.2. TekcT JOKYMEHTA Me4aTatoT Hepes 1-1,5 MEXCTPOUHBIX HHTepBa/a Ha 6aHkKax dopmara A4.

JIOKYMEHTbI, MpeAHa3Ha4eHHbIC LA KOMMPOBAHHMA C YMEHbLUEHWEM, MeyaTaioTes depes ABa
HHTEpBAIA.
5.3. MHOrOCTpOUHbIE PEKBM3MThI NMEHATALOTCA HEPES OAHMH MHTEpBaJl, COCTaBHbIE YaCTH OAHOrO
pEeKBH3HTa OTAENSIOT ApYr OT Apyra JByMsl MEXKCTPOYHBIMH HHTEpBalaMH (HanpuMep, B PEKBU3HTaX
«Anpecar, «I'pu¢) YTBEPIKACHHA) H [p.), PEKBH3HTbI OAHH OT ApYroro OTACIAIOT 1-3 MeXCTpO4HBIMH
HHTepBanamy (HampuMmep, 3arofloBOK K TEKCTY OT TeKCTa, TEKCT OT MOAIMMCH), 33 HCKIIIOUEHHEM OTMETKH
0 HATHYMM MPHIOKEHHS, KOTOpas MneyaraeTcd HEMOCPEACTBEHHO MO TEKCTOM COMPOBOAMTENLHOIO

n1chbMa.
5.4. HaszpaHue BMJa JOKYMEHTa NevaTaeTcs MpOMHCHBIMA 6yksamu: IPOTOKOJI, AKT,

CIHPABKA u fp.
PacuudpOBKy MOLMHCH B PEKBH3HTE «IToanuck» oGOPMIISIOT Ha YpPOBHE NOC/IEAHEH CTPOKH

HAUMEHOBAIMS 10JDKHOCTH ¢ MpobeoM Mexay HHHLHMalaMH H hamuned.
55 MakcHMaIbHas [IHHA CTPOKH MHOTOCTPOUHBIX PEKBH3HTOB, HCKIIIOHAA TEKCT NOKYMEHTa, —

28-30 3HaKoB.
JlonyckaeTcsi PacrioioxHuTh 3arofoBoK HaJl TEKCTOM LEHTpHpoBaHHbIM criocobom. Touky B

KOHLIE 3aroJ/l0BKa HE CTaBAT.
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5.6. [lp¥ W3rOTOBNEHHH NOKYMEHTOB OT FpaHHLbI 7eBOro Moas rnevataioTcs CJeAYHOLHE
PEKBU3MTbI 3aro/lOBOK K TEKCTY, OTMETKa 0 HAIMYMH TPUNOXEHMS, OTMETKa 00 MCMOJTHUTEJE,
HaWMEHOBAHMe JOMDKHOCTH B peksH3uTax «[loanuce» U «['puc cornacosaHuA», OTMETKA O 3aBepeHnH
KOMHK, a TaKKe CJIoBa «CJTYILIAJIU», «BBICTYITAIH», «PEIUWJIA» B npoTokonax, c10Ba
«Tlpumevanue» H «OCHOBaHHMe», €CIH B TEKCTE JIOKyMEHTa HMEIOTCA MPUMEYaHHs HIH Bbl€JIeHHAS
CCBUIKA Ha JIOKYMEHT, MOCTy KHBLUKIA OCHOBAHHEM K €10 H3dHHIO.

5.7. Tlpu M3roTOBNEHWH AOKYMEHTOB Ha ABYX H Gosee cTpaHWuax Bropas H noceqyoLlmHe
CTpaHHLLbl HYMEpYIOTCH. Homepa CTpaHHLL POCTABAAIOTCA MOCEPEAHHE BEpPXHEro Monis JucTa apabCKHMH
uugpamu Oe3 C/10Ba «CTPAaHHLUA» HITH COKpALUEHHS «CTP» H 3HAKOB NPENHHAHHA.

6. OPTAHM3ALIMA JOKYMEHTOOBOPOTA

6.1. Perncrpauns 1 y4eT BHYTPeHHHX J0KYMEHTOB
6.1.1. K BHyTpeHHUM AOKyMEHTaM OTHOCATCA JIOKYMEHTbI, NOAroTOB/IEHHBIE B YHHBEPCHTETE, H
He BbIXOAALLHME 3a TIPeAeibl YHHBEPCHTETA.

6.1.2. Tlpukassl Npe3umeHTa M pekTopa rno OCHOBHO# J€ATEbHOCTH perucTpupyioTea B
Jlenaprametrite HRu/l, WM NpHCBauBalOTCA MopAAKOBbIE HOMEDPA B npeaenax KasieHfapHoro rofa.

6.1.3. [IprKasbl Npe3MAEHTa W PEKTOpa no JHYHOMY cocTaBy COTPYAHHKOB perncTpupytoTc B
Jlenapramente HRufl. Mm npucsanBaiorcs nopAAKOBbIS Homepa B mpefenax KalerIapHoT o rodac
GyKBEHHBIM HHIEKCOM:

- K — 114 np1Ka3oB Mo JIHYHOMY COCTaBy paGOTHHKOB YHHBEPCHTETE;

[lpukasbl MO JMYHOMY COCTaBY 0ByualoLMXCa perncTpHpyoTea I A
ynpasnenu1. UM npucBauBaroTes TMOpAAKOBbIE HOMEPA B npenenax KasieH1apHoro ro
MHAEKCAMH:

- C — /719 NIPHKA30B 110 JIUYHOMY COCTaBY CTYAEHTOB,

- A — /N5 [IPHKA30B 110 JIAHHOMY COCTaBY aCMHPAHTOB,

_ M — 118 NpWKA30B MO AHYHOMY COCTaBy CTYASHTOB u cnywmarenei LlenTpa MOBbILIEHUA
KBaTH(HKALMH H IPO(ECCHOHAbHOM [lepernoAroToBKH CrieLIHan1cToB;

-V — {15 NpHKa3oB o 00yHaroLIHMCs.
6.1.4. TIOAMMHHMKM MpHKa30B M0 OCHOBHOH [I€ATENILHOCTH yHHBEPCHTETA XpaHarcs B

Jlenapramerre HRuJl, nOMTHHHHKH MPHKa30B 1O JIWYHOMY COCTaBY COTPYAHHKOB W 00y4aloLIMXCA — B
yripaBJieHuH NpaBoBOro obecrieyeHns, KaapoBoH MOJMTHKH H NpOMNAKTHKH KOPPYTUHH H y4e6Ho-

METOIHUECKOM yTpABNEHHH COOTBETCTBEHHO.
6.1.5. Perucrpauus NpOTOKOJIOB, AaKTOB KOJIErMaIbHBIX OpraHoB BefeTcA  CeKpeTapeM

KoJUlerdajibHOro opraha. l’lpomxonam 3aceJaHui, aKTaM npucsanaaio'rca NOpAAKOBBIE HoMepa B
npeaenax KajeHaapHoro roga fo Kaxaomy BWUAY MPOTOKOJIOB W aKTOB OTAEIbHO. HPOTOKOIlbl U aKThbl
MOALIXBAIOTCA B [1€/1a H XpaHATCA B COOTBETCTBHH C HOMCHKJIaTyPOﬁ el B CprKTypHOM nop.pasneneﬂmfl

110 Mepe MX CO3[aHH.
6.16. [lonoXeHHS O CTPYKTYPHBIX MOJPA3AC/NCHHAX H [10 OCHOBHOM [1€ATeIbHOCTH YHHBEPCHUTETA

PErHCTPHPYIOTCS MNPH HATIHHHH 1EKTPOHHON BEPCHH H XPAHATCH B Jlenapramente HRu/l. Ilonoxexusm
B YHHBEPCHTETE NIPHCBAHBAIOTCA NOPAAKOBDIE HOMED B npeaenax KajeHaapHoro roja.

6.1.7. [lepenucka 10 BOMPOCaM CnykeOHOM  JEATENBHOCTH ~ MEXIY — CTPYKTYpHBIMH
MofpasaeeHHAMH YHHBEPCUTETa BEACTCA Ge3 pervcTpalMH JOKYMeHTOB B JlemaprameHTe HRu/J| u
HOIEKHT CAMOCTOATENBHOM MEpefiate H3 OIHOrO CTPYKTYPHOTO MOAPA3ACTCHHA B Apyroe.

GHO- METOJHYECKOM
1a ¢ OyKBEHHBIMH

6.2. Oprangn3anus paboThbl ¢ A0OKYMEHTAMH B CTPYKTYPHBIX noapasaesieHHAX

6.2.1. Opranusauda W BeleHHE [eN0MpOM3BOACTBA HEMOCPEACTBEHHO B  CTPYKTYPHbIX
MoJpas/iesieHHsX OCYILECTBIIAOTCA OTBETCTBEHHLIMA 32 JI€JI0TNPOM3BOCTBO.

6.2.2. OTBETCTBEHHbIH 3a AeN0NPOU3BOACTBO OCYLLIECTBIACT:

- mpMeM M Y4eT JOKYMEHTOB, MOCTyMatOLKX H3 Henapramenta HRuJl, konTtponb 3a HX
MPOXOs/IEHHEM B JaHHOM CTPYKTYPHOM MOAPa3AECHHH,

- PErCTPAUMIO W Y4eT BHYTPEHHHX H HCXOLSWIHX NOKYMEHTOB, NOJArOTOBJIEHHBIX H
ohopMIIeHHbIX B CTPYKTYPHOM NOAPA3AC/CHUH, MpoBepKy MPaBUILHOCTH HX OOPMIIEHHS, ogopmieHHe
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peecTpoB Nepefadn AOKyMEHTOB, Mepefady STHX JOKYMEHTOB pabotnuky JlenaprameHTa HRuJl mns
[OCTABKH M0 HA3HAYEHHUIO,

- CBOGBPEMEHHYIO Mepefayy Mojy4eHHbIX [OKYMEHTOB Ha paccMOTPEeHHE PYKOBOIHTEIO
CTPYKTYPHOTO NOAPa3AeNeHNs, & M0C/e NONy4eHNs PE30IOLMH — HEMOCPEACTBEHHOMY HCTIOHUTEO;

- O3HaKOM/eHHe paGOTHMKOB C [OKYMEHTaMM MO MOPY4YeHHio PYKOBOAMTENA CTPYKTYPHOTO
T0Apa3AE/EeHNA;

- MH(OpPMHpOBaHHe PYKOBOAHMTENA CTPYKTYPHOTO MOApasAeneHus O COCTOSIHMHM HCTIOHEHHSA
JOKYMEHTOB 1 [IOpYYeHHHi B CTPYKTYPHOM MOApasaeeHHH,

- obecrieyeHre COXPaHHOCTH AOKYMEHTOB W [Nie], Bbllady JOKYMEHTOB H €l pabOTHHKaM
CTPYKTYPHOTO Noapase/ieHns 11 paboThi, KOHTPOAIb 32 X BO3BPALLCHHEM H COXPaHHOCTbIO;

- BeaeHne i GopMHpoBaHHe €/ B COOTBETCTBHH C HOMEHKJIaTypOid A€ yHHBEPCHTETA,

- IOATOTOBKY M Y4acTHe B MPOBEAEHHH IKCMEPTH3bI LICHHOCTH JOKYMEHTOB, MOArOTOBKY H chady
JeJ1 Ha XpaHeHHe B apXMBOXPAHUITHLLIE,

- O3HAKOMIEHHE 110 MOpYHeHHIO PYKOBOZMTENA CTPYKTYPHOTO MOApasie/eHns MpHHUMACMbIX
COTPYHHKOB  CTPYKTYPHOTO MOApasieneHus ¢ WUHcTpyKuMei# W ApYTHMH HOPMATHBHBIMH 1
METOIMHYECKHMH IOKYMEHTaMH [10 BONpocaM paboThl ¢ JOKyMEHTaMH H JEN0TPOH3BOACTBA;

- TI0JTy4eHHe OT pabOTHHKOB CTPYKTYPHOro Moapasae/icHn JOKyMEHTOB TpH YXOA® B OTHYCK,
BBIE3TIE B KOMAHIMPOBKY (32 HCKIIIOUYEHHEM KPaTKOCPOUHOH) HITH yBOJIbHEHHH;

- NOJydeHMe M3 APXMBOXDAHWIHMILA Ae BO BPEMEHHOE [107b30BaHHE, BO3BpalleHHe WX B
ApXHBOXPAHUIIMLLE 110 HCTEYEHHH CPOKOB M0/1b30BAHHS UMH,

- COCTaBlEHWE AKTOB HA YHHUTOXEHWE NOKYMEHTOB C HCTEK

YHHUTOXKEHHE yKa3aHHbIX 0KYMEHTOB.
6.2.3. PykoBoaHMTeNH CTPYKTYpHbIX noJpasae/neHuii OpraHu3yroT paboty ¢ nocTyMHBLIMMH

JOKyMEHTaMH, OTPEAENsOT OTBETCTBEHHBIX ucnonHuTeNnei, obecnevynBatoluX MOArOTOBKY OTBETOB Ha
HHX, C MOMOLUBIO pabOTHHKOB, OTBETCTBEHHBIX 32 JENONPOH3BOACTBO, KOHTPOMMPYIOT KayecTBO H
CBOEBPEMEHHOCTb MCIONHEHHA I0KYMEHTOB, Mopy4€eHHH.

6.2.4. B cnyyae HKBMIAUMH  CTPYKTYPHOTO noapasfeneHus,  Hx 3aKOHYEHHBIE
JIENIONIPOM3BOACTBOM [1€1a, CPOKH XPAHEHHS KOTOPbIX He HCTEKIM K MOMEHTY JHKBHAALMH, NepelatoTed
B APXHBOXPAHHIHLLE PYKOBOJHTEIIEM CTPYKTYpHOTO MOApa3AeeHH . JloKyMeHTbI BpEMEHHOTO XpaHEHHs
¢ HCTEKLIMMH Ha MOMEHT JIHKBHIALMH CpoKaMH XpaHEHH YHHUTOXKAIOTCA B YCTaHOBJICHHOM nopsake
OTBETCTBEHHBIM 3a AENONPOH3BOACTBO THKBHAHPYEMOrO CTPYKTYPHOTO MOAPA3AENeHHU.

He 3aKkoHueHHble AENONPOM3BOACTBOM J€na, [OKYMCHTEI nepefaioTca B CTPYKTYpHO®
noapasaeneHue, NpOJOJIKALOLICE paboTy MO [OaHHOMY BOMPOCY. llepenaya nen M JOKYMEHTOB
o(opmaseTcs akToM, MOAMHCAHHbIM nepefarolieil H MPUHUMAIOWIEH CTOPOHAMH, KOMHA KOTOpPOTro

nepeaaeTcs B apXvB YHHBEPCHTETA.
6.2.5. Tlpu pabore ¢ AOKyMEHTaMH B CTPYKTYpHBIX ~ MOApPa3ae/eHHAX Heo0XoAHMO

pyKOBOJICTBOBaTbCﬂ c/ienyowruMHu TPCGOBaHHﬂMHI
-pa6OTH MKW  CTPYKTYpHOro noapasaeneHna HECYT OTBETCTBEHHOCTb 3@ COXPaHHOCTb
HaxoAALKXCs Y HHX JIOKYMEHTOB H KOHCI)PUIGHI.LH?U'II:HOCTI; cozlepn(ameﬁcsl B HHX PlH(i)OpMal.lHM;
-CBEAEHHS, COAepKallHecs B JOKYMEHTaX, MOTyT HCMOJIE30BaThCA TOJIBKO B cnymeﬁﬂmx uejiax 1

B Iipe/enax MOTHOMOYHH, MMEIOLUMXCA Y paboTHKKA CTPYKTYPHOTO MOAPa3aeeHuUs;

LUUMH CpOKaMH XpaHCHHﬂ H

6.3. Pa6oTa ¢ 00pameHHsIMH rpaxKaaH

6.3.1. PaboTa ¢ OOpalieHHAMHM TpaxciaH OCYLIECTB/ISETCA B COOTBETCTBMM C TpeboBaHUAMH
3akona KP «O nopsake pacCMOTPEHHA obpalleHH# rpaKaany.

6.9.2. YcTaHOB/EHHDbI HACTOALIMM ITYHKTOM MOPANOK pacCMOTPEHHA o0paweHuii rpaxaaH
pACIpOCTPAHAETCS HA NPAaBOOTHOLIGHHS, CBA3AHHBIE C paccMOTpeHHeM O0pallleHHid HHOCTPaHHbIX
rpaxuaH M nuu 0e3 rpakIaHCTBA, 33 MCKIIOHCHHEM CITyHacs, YCTAHOB/IEHHbIX MEXKIYHapPOAHBIM
JOrOBOPOM.

6.3.3. YcTaHOBNEeHHbIM HACTOALUMM [IMyHKTOM MNOpALOK pacCMOTPeHHsA obpaieHuii rpaxiaH
pacmpocTpanseTcs Ha Bee OOpallleHA rpakiaH, 33 MCKIMIOUCHHEM obpalleHuH, KOTopble MOJIekKaT
PACCMOTPEHHIO B MOPAAKE, YCTAHOBIEHHOM MHBIMH 3aKOHAMH.
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6.3.3. TpaxIaHWH MOXET HarpaBWTb B yHWBEPCHTET obpalleHHe B MHCbMEHHOM ¢opme Ha
OyMaXHOM HOCHTENE WK B dopMe 9MEKTPOHHOTO JOKYMEHTa 4epes opHUHMANbHBIH caiiT WIH
oHLMANIbHBIi AIPEC JAEKTPOHHOH MOUTbI yHHBEPCHTETa info@salymbekov.com.

6.9.4, I'pax1aHHH B CBOEM MHCbMEHHOM o6paiuen1u B 00s3aTenbHOM MOpAAKE YKa3blBaeT 6o
HaUMeHOBAHKWE yHHBepcUTeTa, 60 haMHIHIO, UM, OTHECTBO COOTBETCTBYIOLLErO I0JDKHOCTHOTO ML,
1160 NOJIKHOCTb COOTBETCTBY FOLUETO JIWLA, @ TAKOKE CBOH daMHIHIO, WM, OTHECTBO (MOCTEHES ~ npu
HaMYMK), TIOYTOBbIA aipec, MO KOTOpOMY JOJIKHDI GbiTb HarpaBleHbl OTBET, YBEAOMICHHE o
nepeazpecaly ofpailenHs, Haraer cyTh MpeanoxeHus, 3adBleHHA HIH #ao0bl, CTaBUT JHYHYIO
MOAMKCH W JaTy.

6.9.5. B ofpaluenny, NOCTYNHBLIEM B YHMBEPCHTCT B hopMe  2/IEKTPOHHOTO JIOKYMEHTa,
rpakaaHHH B 0043aTeNbHOM MOPALKE yKa3biBaET CBOW (DaMUIHIO, WM, OTHECTBO (mocneaxee — MpH
HaJIM4MK), AAPEC NEKTPOHHOM MOUTbI, MO KOTOPOMY [OJKHbI ObITh HampasJieHbl OTBET, yBeJOMJIEHHE O
nepeajpecaii 0OpaLleHHs.

6.9.6. O6palleHne, B KOTOPOM obokanyercs cyaebHoe peLleHHe,
perucTpaLyi BO3BpALIGETCA TPAKAAHHHY, HanpasuBLIeMy OOpalleHH
06 KaNOBAHUS IAHHOTO CY1eOHOr0 PELUEHHA.

6.9.7. OGpalueHre MOANEKHT 0GS3aTeNbHOM perucTpauyn B TeHCHHE Tpex AH
MOCTYIICHHS! B YHHBEPCHTET.

6.9.8. Ha ofpalienns rpakaaH, MOCTyMHBIIHE B JlenapTaMeHT HRuJl, opopmiaeTcd
PErMCTpaLHOHHAs KapTOUKa BJ1 «BxoasLuas KOpPeCNOHASHLHAY.

6.9.9. Ha oOpalieHHH CTaBHTCA PErHCTPaLMOHHBIH  LITAMII yCTaHOBJIEHHOTO obpasua ¢
yKasaHHeM MOPALKOBOrO HoMepa M HayalbHOH GyKBbI (haMMIHH aBTOpa. KosekTHBHble 0OpalueHHA
conepxkar OykBy «K» n NopsiAKOBbIA HOMEP.

6.9.10. TMoaroToBneH bl Ha obpalueHHe OTBET Mo)keT ObiTh HampapjieH o 371eKTPOHHOMY
ajpecy, ykasaHHOMY B 0DpaLLeHHH, 160 Ha MOYTOBBIH aJpeC rpakaaHHHA.

Ha KoO/IEKTHBHOE 0OpalleHHe, MOAMHCaHHOe HeCKONBKHMH FpaxIaHaMu € ykaszaHueM anpeca
KaKIOrO M3 HHX, OTBET 1aeTCA KaXIOMy rpaKiaHHHY Ha yKa3aHHbIH MM B obpalleHHH aJpec. Ecin
obpaleHHe MOAMHCAHO HECKObKUMH rpakaaHamH, HO aipec A HanpaB/eHus OTBETa yKasaH TONbKO
OJIHOTO W3 HHX, OTBET HarpaIieTCA rpakaaHuHy, ykasallemy cBOM aapec ¢ npocbOoi A0BECTH NaHHbIH

OTBET 10 CBEACHHS APYTMX MOAMACABLIMX ofpatleHHe rpaxaH.

6.9.11. Ha oOpaiueHue, B KOTOpPOM HE ykasaHa (GaMuiIud rpaxaaHHHa, HamnpaBMBLLIErO
obparuenie, Wi [IOYTOBbIH aJpec, M0 KOTOPOMY AOJDKEH GbITb HAMpaB/eH OTBET, OTBET HA obpalneHue
He faeTcs.

6.9.12. Ecnu B 0oOpalleHHH COACpHKATCH cBeJeHHs O MOAroTaBIHBACMOM, COBEpPLIAEMOM HJIH
COBEpLICHHOM NPOTHBONPABHOM AEAHHH, a Taloke O JIHLE, ero NOAroTaB/IHBAIOLIEM, COBEPLIAIOLLEM HIIH
coBeplunsLIeM, o0palleHHe nepechlIaeTcs ¢ CONpOBOANTENbHEIM [IHCbMOM B TOCYAapcTBEHHbIH OpraH

B COOTBETCTBUH C €r0 KOMIETEHLIHEH.
By OpaLleHHe, B KOTOPOM COAEpHKaTCA HeLleH3ypHble

6.9.13. He paccmarpuBaeTcd MO CyLUEC
HG0 0CKOPGHTEIbHBIE BbIpAXkKEHHs, yrpo3bl JKM3HH, 3NOPOBbIO M WMYLIECTBY NOJDKHOCTHBIX JIHL

YHUBEPCHTETA M HIEHOB HX cemeil, a Tafke oOpalleHHe, TeKCT KOTOpOro He MOANAETCA MPOYTEHHIO.
ABTOpY TaKoro oopatieHHs HarpaBIAeTCs COOTBETCTBYOLICE COODLIEHHE.

6.9.14. Oter Ha oOpaLleHHe He JaeTCs, U OHO HE MOMAIEKUT HAMPABIEHHIO Ha PaCCMOTPEHHE B
rocyJapcTBEHHbIA Oprat B COOTBETCTBHM C €ro KOMMETEHUHe# B ciiydae, eClid TEKCT MHCHbMEHHOTO
ofpatenus He Mo3BoJAeT OMpEAEHTL CYTb NPEATONKEHHA, 3agBJIeHHS WK xkaio0bl. ['paxaaHHHy TaKOro

ofpalueHis B Te4eHHe CEMH [Heii cO [HA perncTpalud o0pallleHHs HampapiieTcs COOTBETCTBYIOLLEE

B TeueHHe CEMH [He# co AHA
e, C pamcr&eﬂnem nopaaka

eii ¢ MOMEHTa

coolLieHHe.
6.9.15. He nanpasnsercs OTBET M0 CyLIECTBY 10CTABJIEHHOr0 B 00pallleH|H BOMpoca, €C/ii B HEM

MOryT ObITh pa3ryialiCHbl CBEIEHHs, COCTABJIAIOLLINE rocy1apCTBEHHYHO WIH UHYIO OXpaHSeMYHo 3aKOHOM

Taitny. I paxciaHuHy 1aeTes COOTBETCTBYIOLIEE MUCbMEHHOE Pa3bsACHEHHE.

6.9.16. YHUBEPCHTET BIPaBe MPUHATH PELICHHE O 6e30CHOBATEBHOCTH OUepeaHOro obpaleHus
W TpeKpalleHnH NEPENHCKH C rPaXIaHMHOM IO JaHHOMY BOTpOCY [MpH YC/IOBHHM, YTO YKa3aHHOC
ofpaiwenie W paHee Hanpapiiemble obpalleHns HanpaBisinCh B YHHBEPCHTET, H B OHEPEIHOM
cooBLIeHHH HE MPUBOAATCS HOBbIE A0BOABI HIIH obcrositenbcTBa. O JaHHOM pELIEHHH YBEOOMIIAETCA
rpaxianiH, HANpPABHBLLM#H 0OpALLEHHE.
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(I).9.17. Bce nokymeHTbl Mo oaHomy ofpauieHHio (opMupyloTCs B feno M XpaHATCA B
ycTaHoB/ieHHOM nopsake B Jlenapravent HRuJl.

6.9.18. OBpaluens paccmaTpuBaloTca B Cpok He Gonee 30 aei co AHA WX perucTpauvu B
Ilenap'm(:lem. HRuJl B HCKIIOUHTENbHBIX CIy4asX CPOK PAacCMOTPeHUs MHCbMEHHOTO obpalLeHHs
MokeT ObiTb mpoaneH He Gosee vem Ha 30 aued. O MposeHHM CpoKka pacCMOTPEHHA obpaiLeHHs
MMCHMENHO YBEOMIAETCA MPXAaHHH B TeueHHe 30 IHeH C MOMEHTA perucTpaLiH obpatueHus.

6.9.19. [1p1 noaroToBke OTBETA Ha ofpallieHre HeOOXOAUMO Y4HTbIBATb BPEMS, HeoOxoaMMOe Ha
TI0YTOBYIO MEPECBUIKY OTBETA IPaiiaHHHy.

OTMETKH 0 XOJ€ M HTOrax paccMOTpeHHs OOpallleHHii B YCTaHOB/IEHHOM MOPARKE 3aHocATCA B
BJ1 «Bxozsias KoppecnoHACHLHUA» .

6.10. PadoTa HcnoanuTeaei ¢ J0KyMeHTaMH
6.10.1. MicnionHuTeb noy4aer A0KyMEHTbI B J€Hb MX percTpaLiH iH Ha cliefytolMi AeHb B
COOTBETCTBHH C Pe30JIIOLIMeH NpopeKTopa (pYKOBOAUTENA CTPYKTYpPHOTO nojpasaeNieHu).

6.10.2. VcnonHeHMe TMOTydEHHOTo JOKYMEHTa MpeflyCcMAaTpHBacT cbop H 06paboTKy
HEOBX0LHMON HHPOPMALIMH, TIOATOTOBKY MPOEKTa AOKYMEHTA.

6.10.3. [EcnM WCMONHEHHE NOKyMEHTa MOpY4eHO HECKOMBK
MCTIONHKTEND (JIMLIO, YKa3aHHOE B Pe30iOLMH MepBbIM) HMEET NpaBo KOHCY/IbTHPOBATBC C
MCTIONHUTENAMH IS BbIpabOTKH COBMECTHOTO  PELICHHS. Bce HCMONHMTENH B PaBHOM cTerneHH
OTBETCTBEHHbI 3a CBOEBpeMEHHOe M Ka4eCTBEHHOE JcroNHeHHe JOKyMeHTa H npeicTaB/IeHHe
OTBETCTBEHHOMY WCTIO/IHHTENIO B YCTAHOBJEHHbIE UM cpokH  HEOOXOAMMbIX MaTepHaIOB.
QTBETCTBEHHBIA MCIMOTHHTE/b HECET NepcoHasIbHYHO OTBETCTBEHHOCTb 3a MOJIHOTY H JOCTOBEPHOCTE

HH(bOpM'dLlHl/l, W3J10:KEHHOH B NOAr0TOBIEHHOM MpOEeKTE JIOKyMEHTa.

UM JiHLaM, TO OTBETCTBEHHBIN
4 C OCTaIbHBIMH

6.11. KoHTpo/1b HCIOIHEHHS JOKYMEHTOB

eHTOB W TOpYYeHHH, ocyllecTBIAEMbIH B LCIAX
Ha KOHTpOJb,

1A AOKYMEHTOB

6.11.1. KoHTponb 3a MCIOIHEHHEM IIOKYM
CBOEBPEMEHHOTO M KaueCTBEHHOrO WX JCTONHeHHs, BilodaeT B cebfA MOCTAHOBKY

MPOBEPKY X0/1a HCTIONHEHHS, YHET, 060GLIEHHE H aHAU3 XOa W PE3YIbTaTOB MCroJHEH
1 [IOPYUEHHH, CHATHE MX C KOHTPOIA, HanpaB/ieHHe HCTIONHEHHOTO IOKYMEHTA B neno, iHhopMHpOBaHHe

p)’KOBOllPlTeIIﬂ (0] pesynLTaTax HCITOJIHEHHA.
OTBETCTBEHHOCTh 32 COCTOAHHE paGom Mo HCIMOJHEHHIO JIOKYMEHTOB, HaxoOALIMXCA Ha

KOHTpO/e Bo3/iaraercs Ha pPYKOBOAHTEJIEH CTPYKTYPHBIX noJpasneneHuH.

6.11.2. KoHTponb HCMOHEHHS NOKYMEHTOB pionioyaeT B cebs MOCTaHOBKY AOKYMEHTa Ha
KOHTpOJib, MPOBEPKY CBOEBpEMEHHOrO [OBEleHHs [OKYMEHTa 10 HCTIONIHUTEIS, MpeABapHTENbHYIO
mpoBepKy H peryJpoBaHue Xoia JCTIONHEHHA, CHATHS LOKYMEHTa C KOHTpOJs, Y4eT H obob1ieHHe
pe3y/bT4TOB KOHTPOIA, HH(OPMHPOBAHHE PEKTOPA HIIH [PE3UAEHTa YHHBEPCUTETA O XOAE HCMONHCHHA
JOKYMEHTOB H MCIOJTHUTE/IbCKOH MCLHITHHE.

6.11.3. Cpokd HCMONHEHHd NOKYMEHTa MCYHC/IAIOTCS B KIEHOAPHBIX [HAX C MOMCHTA
[OCTYMIeHHst JOKyMEHT B yHHBEPCHTET WK C 1aThl OAMKCAHHS J0KyMeHTa, CPOKH HCTIONIHEHHA MOTYT
6BITh THIIOBbIMH M UHAHBHAYaIbHBIMH. THMOBbIE CPOKH HCTOJHEHHs YCTAHOB/EHbI HOPMATUBHO aKTaMH.
VIHauBHAyaTbHblE CPOKM YCTaHaBIMBAIOTCH Mpe3uIeHTOM HIH PEKTOPOM (mpopekTopoM) MpH
BbIHECE! MU PE3OJIIOLIMH.

6.11.4. JlaToil MCMOMHEHHS AOKYMEHTA CHHTASTCH JaTa, yKasaHHas B Pe3ONIOLMH, a MpH €€
OTCYTCTBUHM — J1aTa, Ha3BaHHad B TCKCTE JokymeHTa. [1py OTCYTCTBHH KOHTPOJIbHOH 1aTbl HCTIONHEHHE
JOKYMEHTa [OJDKHO ObITb MPOM3BEACHO B MecSUHbIA CPOK, @ AOKyMEHTOB C nometkoi «CpoyHo» — B
TPEXIHEBHbIH CPOK.

6.11.5. Ha goKyMeHTax, NOCTaBJICHHbIX Ha KOHTPOJIb, npocTasagercs oTMeTka «K».

6.11.6. KOHTpO/Ib MCTIONHEHNA JIOKYMEHTOB CTPOUTCA Ha OCHOBE pErMcTpalMOHHBIX AaHHBIX,
BHOcHMbIX B BJ] «Bxoasiuas KOppeCOHACHLHMAY.

6.11.7. B cnyuae HEBO3MOXKHOCTH WCTIONHUTL JIOKYMEHT B CPOK MCIIONHKUTENb 33 3 JHA [0
ycTeueHHs cpoka 00a3aH obpaTHTbCA C NHCbMEHHOH MpochOoi O MPOMANEHHH CPOKA K PYKOBOAMTEIO
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CTPYKTYPHOr0 MoJpasjeneHus. Peluenne o n

e DESONOLN, POAJIEHHH CPOKA HMCIOJHEHHA NMPHHUMAET PYKOBOAHTEIb,

Mcnoml:?;r»:]ebﬂe:;e CpOKa MCMO/HEHHd JOKYMEHTa O(OpPMJIAETCA KAk elle OAHa Pe30/IOLHA.
a3aH npouHpopmuposath Jlenapravent HRuJl 06 wu3meneHuu cpoka HCMONHEHHA

pokymeiira. CeeaieHus 06 u3MEHeHHH CpOKa HCMONHeHHA JoKymeHTa BHocaTea B BT,

6.11.8. TIpHOCTAHOBHTbL MCTIONHEHME AOKYMEHTA, a TaKke OTMEHHTh €ro MOXeET TObKO
OpraHH3aLHA — aBTOp J0KYMEHTa, 110 BHYTPEHHHM JOKYMEHTaM — PyKOBOLHTE/Ib HIH OpraH ynpas/eHHA,
MPUHHMNABLUKH peLUEHHE.

6.11.9. Cornacosae MOATOTABIHBAEMOTO JOKYMEHTA C 32HHTEpECOBaHHBIMH OpraHH3aUHAMH H
JIHLAMH 1O/GKHO NIPOBOZIHTLCA B NIPEENax YCTAHOBACHHOrO CPOKa HCMOMHEHHS AOKYMEHTA.

6.11.10. PaBOTHHK, OCYLUECTBAAIOWHMA KOHTPOIb HCMIONHEHHA AOKYMEHTOB, JOJDKEH peryapHoO
npocmatpuBath BJI 0KYMEHTOB, CPOK WCMOJHEHHA KOTOPBIX npubmixaercs, U 33 3-5 nHei RO
MCTEYEeHHd CPOKA HAMpapisTh HMCMOJHMTENSAM HAMOMHHAHHA O npuOMDKEHHH CPOKa HCToHeHHA
JOKyMellTa,

6.11.11. JIOKYMEHT CUMTAeTCs WCTIONHEHHBIM 0CAE BbIMOTHEH
MOArOTOBKH 0OKYMEHTA-0TBETA. ‘

OCHOBAHHMEM 15l CHATHA ZOKYMEHTA C KOHTPOA ABAAIOTCA:

- MO JOKYMEHTaM, TpeOyIOLUIHM [HCbMEHHOr0 OTBET,
COOTBETCTBHH C YCTAHOBJEHHbIMH MPaBHIaMM ¥ TOAMHCAHHOC npe
(MpopeK ropoM) YHHBEPCHTETA;

- [0 [OKYMeHTam, He TPeGyloUMM THCMEHHOrO OTBETA,

MofIpas/ielieHus O pe3yibTaTax pelueHus Bonpoca.
6.11.12. JlokyMeHTbl CHUMAKOTCS ¢ KOHTPOJIA, ec/M pelIeHbl Moc

aBTOPOM 1aH OTBET M0 CYLLECTBY. [TpoMexyTOuHbIH OTBET, PaBHO KaK M 3arnpoc mno

JOKYMEHTY WIH HacTHHHOE BbIMOJHEHHE fopy4eHus, He ABIACTCA OCHOBaHHEM

JOKyMetTa UCMOJIHEHHbIM.

ug nopy4eHui, 3anpocos H

— [HCbMO-OTBET, o¢opMJIEHHOE B
3HOEHTOM HIH peKTOpoM

cripaBka PYKOBOAHMTENA

TaB/ieHHblE B HHX BOMPOCHI HIH
HCTIOJIHAEMOMY

o HPMSHaHH}l

7. M3rOTOBJIEHHE, YYET, HCIIOJb30BAHHE H XPAHEHHME [EYATEH,

IITAMIIOB YHUBEPCUTETA

7.1. B yHuBepcHTETE HCMONB3YCTCA repfoBas rnedatb M rMedaTh pextopata (HPMEHHBIM
HaMMEHOBAHWEM YHHMBEpcHTETa (r/1aBHbIC nevaTd) W Me4aTH CTPYKTYPHbIX noapasaenerui. [lpu
HEOBXO/MOCTH MOFYT M3rOTAB/IHBATbCA H NPHMEHATLCA [eyaTH A OTAENbHbIX BHUAOB JOKYyMEHTOB
(ZOrOBOpOB, CHETOB, HAKMAHBIX H ap.) Tlewatu npocTaBIAlTCA HA JOKyMeHTax, TpeOyrolHxX
JIOTIONIHHTENBHOTO YAOCTOBEPEHHS HX NMOLHHHOCTH.

7.2. TepGoBas neuarb YHHBEPCHTETA 3aBEPACT [OJMHHOCTb MOAMHCH JOJDKHOCTHOrO JIHLA Ha
JOKYMEHTax, yIOCTOBEPAIOLIMX [paBa nuu, QUKcHpyroWMX (akThl, CBA3AHHBIC C (MHAHCOBBIMH,

MarepHIbHbIMHA cpencmamu n ap.
Ha JOKYMEHTax B COOTBETCTBHH €

116[2608351 rne4yarb yHHBeQCHTCTa MpOCTaBNACTCA
pacrnops AMTeabHbIMH JOKYMEHTaMH YHHUBEPCHUTETA O nopAKe H3rOTOBJIE€HHA, XPaHCHHUA, HUCMOJAb30BaHHA,

YHHYTO7KEHHUS neyared v LUTAMIIOB.
OcTaBNseTcs Ha JOKYMEHTax B COOTBETCTBMH C

[leyatp _pekTopara yHUBEpCHTETa [P
pacrmops,1MTe1bHbIMH [0KYMEHTaMH YHHBEPCHTETA 00 opraHud3aunu y4e6HO-METOAMUECKOH H Hay4YHO#H

HeATelbHOCTH. (MPHIIOKEHHE 9)
73. TepboBoil MeuaTbio 3aBEpAIOTCA MOAMHMCH npe3uaeHTa YHMBEPCHTETa, HayalbHHKA

[enapTaMenTa  9KOHOMMUECKO-(DHHAHCOBOO  pasBHTHA, rnaBHoro OyxranTepa, a Takke OpYrux
JOWKHOCTHBIX JIHL, KOTOPbIM PacriopsiuTe/IbHbIM AOKYMEHTOM YHHBEPCHTETa HIIH J0BEPEHHOCTBIO
[PeNIOCT ABNEHbI COOTBETCTBYHOLLHE M0THOMOUHS.

74. lltaMn ¢ (aKCMMMIbHbIM BOCMPOW3BEACHHEM TOAMKCH MNPE3UACHT HITH pekropa
YHHBEPCUTETA, M3TOTOBMCHHBIH 10 €ro Nopy4eHuio, XPaHHTCS H HCTIO/b3YeTCH JOJDKHOCTHBIM JIHLIOM,
Ompe/ie;IeHHbIM YCTHBIM paCcTIOpAeHHeM PEKTOpa H Mpe3neHTa.

(lItavri ¢ (AKCUMHIBHbIM BOCTIPOM3BEAEHHEM MOAMMCH HCMONB3YeTCs [ 3aBepeHus

{TelIbHBIX, IPHBETCTBEHHbIX MHCEM, 0GUIEHHBIX 2APECOB H HHBIX JIOKYMEHTOB, HE TpebyrouX
We yKa3aHHOTO LITaMna s MOATMCAHHs MPUKA30B,

no3apas
FOPH M CCKOH uaeHTUdrkauuy. [lpHMeHeH
pacriopsKeHHi, CyKeGHBIX UCEM HE OMYCKACTCA.
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7.6. OTTUCK meyaTH Ha 10K
JOJDKE!! 3aXBaTblBaTh nozmwcil ;joh;sl:{:s::::)xr? 3;:‘32“133% TS Dl B Dosas
YHHQHLIMPOBaHHBIX HopM (pHUHaHCOBbIE, ByxranTe cmé s
Ha CMeLHaNIbHO OTBEAEHHOM MecTe 0603‘HaquH F;\/I I  OPICTHE MEAMOUTLL), e TOGTRAIAz=S

7.7. OtTHek N i ot o

vy OTBeTCTsé);:::)iJTIief;)H ‘ne:am IOJDKEH ObITb XOPOLLO YHTAEMBIM.

e “p HEHHE W MpaBHIbHOE HMCMOJB30BAHUE MeyaTeH CTPYKTYPHBIX

J CYT MX PYKOBOLHMTEIIH.

7.9. Jlna yHOCTOBEpEHHs MOMIMHHOCTH [OKYMEHTOB W 3aBEpEHHMs KOMMil JOKYMEHTOB B
YHUBEPCUTETE UCIONB3YIOTCA N€YATH CTPYKTYPHBIX 0APA3AENEHHHA.

7.10. TleyaT WM3roTaBNMBAlOTCA B CTPOrO OrPaHHYEHHOM KOJIHYECTBE H HCKJTIOYHMTE/BHO B
cyxebibiX LensX. PeweHre 0 HeOGXOMMMOCTH H3rOTOB/EHUs reyaTeil M HX KOTHYECTBE NpUHUMACT
MpE3HLCHT WIKH PEKTOp yHHBEpCHTETa. 3asBKa Ha M3rOTOBJEHHE MeYaTH W ee SCKH3 opopmAioTCA B
CTPYKTY PHBIX NOApasaenenusx u nepeaatotes B Jlenaprament HRul.

7.11. Tlepenaua nevareit 0CTOPOHHMM JIMLAM H BLIHOC HX 38 MpEaeibl 31aHHs He AOMyCKAtOTEs.

7.12. JInd npoCTaBiEHHs OTMETOK O MONY4EHHH, PErHCTPaLKH, MPOXOMIEHHH H HCTIOHCHHH
JOKYMEIITOB, @ TaKKe APYrdX OTMETOK CMpaBoO4HOro Xapakrepa NpUMEHAIOT COOTBETCTBY IOLLHE
MaCcTHU1bI€ LUTAMIIbI.

7.13. IleuaTu yHMBepCHTETa LODKHBI XPAHHTBCA B HA/IEXKHO 3anMpaeMbiX WKagax. "

7.14. OTBETCTBEHHOCTb 33 3aKOHHOCTb HMCIO/IB30BAHHA M HANEXKHOCTD xpaHeHHs repOoBoH
MeuaTH W TeyaTH peKTOpaTa yHHBepcHTeTa Bo3naraercs Ha paGOTHHKa yHHBEpCHTETA — MATSPHATIEHG
OTBETCTBEHHOE JIHLO B COOTBETCTBHH C PHKA30M MPE3UIEHTa H peKTopa. .

OTBETCTBEHHOCTb 3@ HAlEKHOCTb XpaHeHHs, 3aKOHHOCTb JCII0/b30BaHHsS ApYTHX MeHaTeH
BO3/IAraeTcs Ha PyKOBOJMTENEH COOTBETCTBY HOLUHX noapaszeneHHii THG0 Ha HASHAUCHHOE M IO,

7.15. Tlpuweawue B HErOAHOCTb, W3HOLICHHBIC, HeHCTIOMb3yeMBle M YCTApeBluiue nenartt i
wramny sosspamaiorcs B Jenaprament HRu[l ans LIEHTPATHIOBAHONO. YHHHTOKCHHS 110 KTY €
COOTBE'| CTBYIOLUEH OTMETKO# B JKypHaie y4eTa.

7.16. TlopAnok XpaHeHHs ne4aTeH A LTaMIIOB,

TO/Ipa3/1eIeHUAX EXKEroHO MPOBEPACTCH Jlenaprament HRuJl.
7.17. B ciyuae NeHCTBHTEILHOM CITyke6HOH HEOGXOAMMOCTH MO PELICHHIO MPE3NEHTa HiH

PEKTOpPY yHnBepcu'reTa AOImyCKaeTcs U3rOTOBJIEHHE AOMOJHUTENBHbIX 3K3eMIUIAPOB rep605017| feyartH.

l'lpaBHJ'leOCTb WX HCIMOJBL30BAHHUA B CTpYKTyprIX

8. OPTAHM3ALIASI XPAHEHMSA JOKYMEHTOB

JIOKYMEHTOB B YHUBEPCHTETE ycraHaBnnBaercx B COOTBETCTBUH C

8.1. Tlopsaok XpaHeHHA
[pHKa3aMi M PacriopKEHHAMHU PEKTOpa HITH npe3nJeHTa

sakoHo1aTenbeTBoM KP 1o apxuBHOMY A€y,

YHHBEPC HTET, HACTOALLEH WUHcTpyKUMeH.
2. C MOMEHTA 3aBEIEHHs U 10 TIEPENan B apXHB 1€N1a XPAHATCA N0 MECTY ux HOpMHPOBAHHUS.

JloKyMei(Thl IOCTOSHHOTO H BPEMEHHOTO CPOKOB xpaHeHus (csbie 10 n1eT) nepeaaloTca Ha XpaHeHHe B
apxXMB YHHBEpCMTETa H MOCIE yCTAHOB/IEHHOTO CPOKA XPaHEHHMs B YHWBEDCHTETE nepenaioTcs B

rocyaapcTBeHHOE OHOZKETHOE yHPEIACHHE «"ocyjapCTBEHHbIH aPXHBY.
8.3. [pynnupoBKa HCTOJIHEHHDIX J0KYMEHTOB B Oefa, CHCTEMATH3aLMs U y4eT Jell, ONpeesICHHE

CpOKOB HX XpaHeHKuA OC)’UleCTBJ'IHIO'I‘CSI B YHHMBEPCHTETE B COOTBETCTBHH CO CBOJHOM HOMeHKJ'l&T}’pOﬁ nen

YHUBEPCHTETA.

9. COCTABJIEHME ! BEJIEHUE HOMEHKJIATYPBI JEJI

9.1. Homenxnarypa aes - 0hopMIEHHbIA B YCTAHOBJCHHOM TOPAAKE CHCTEMATH3HPOBAHHbIA
Mepedeib 3aroI0BKOB AE/l, CO3NABACMbIX B yHHBEPCHTETE, C yKa3aHHEM CPOKOB X XpaHEHHA.

HoMeHKIaTypa fiel MpeinastadeHa And TPYNMMPOBKH HMCOMHEHHBIX JIOKyMEHTOB B Aena,
oBeche cHusl TOUCKa IOKYMEHTOB 1 yHETa A, Onpejie/ieHHs CPOKOB HX XpaHCHHA.

02. CpogHas HOMEHKJATYpa [e] YHMBEPCHTETa COCTABJIAETCA MO yCTaHOBJIEHHOH (opme
APXMBOM YHHBEPCUTETA Ha OCHOBAIIHH HOMCHKJIATYP JIE! CTPYKTYPHBIX MOApa3AeeHHH.
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HoMeHK1aTypa el CTPYKTYPHOTO NoApasjeneHus CocTaBaeTcs pabOTHUKOM, OTBETCTBEHHBIM
3a JeNONPOM3BOMICTBO, COracoBbiBactca ¢ JlenapTaMeHToM HRu/l, noanuchiBaeTcs PyKOBOAHTE/NEM

CTPYKTYPHOTO MOAPa3Ae/eHHA U IPEACTABNAETCA B Jlenaprament HRull,
31HOBb CO3AaHHOE CTPYKTYpPHOE M0pa3aeIeHHE B MecsuHBbIi Cpok pa3pabarbiBacT HOMEHKJIaTYpY

€ N01pa3aeNeH s H MPEeACTaBISCT ¢ B Jlenaprament HRu/l.
HomeHKnaTypa A, NMPeABapHTEIbHO COrIacoBanHas ¢ Yue

YTBEPA/1A€TCA MPESHIAEHTOM.
[Tocne yTBepHKAEHHS HOMEHKIATY

noapas/e/leHus YHHBEPCHTETa.
3 TeyeHHe A€/IONPOM3BOACTBEHHOrO roja B HOMEHKIATYpy A€/ CTPYKTY

MOTYT BIIOCHTBCA H3MEHEHHA.
Jlis BHOBb 3aBOLMMbIX B K&X1OM CTPYKTYp

OCTaB/IAI0TCS pe3epBHbIE HOMEPA.
93. HomeHkiaTypa [HeJ COTJIacOBbIBaETCS HE PEXe ofHoro pasa B MATh JIe€T. B ciy4ae

3HAYMTC!IbHBIX W3MEHEHHH B CTPYKTYpe YHHBEPCHTETA paspabatbiBaeTcs HOBaA HoMeHKJIaTypa Ael,

KOTOpasi COrNacOBBIBAETCA YyeHbIM COBETOM YHHBEPCHTETA H yTBepXKIaeTCA Tpe3HAEHTOM.
yxononcrsosancx

94. Tlpu cocTaB/eHHH CBOOHOM HOMEHKJaTypbl A€ cnemyer P
ydpenHe/bHbIMA  IOKYMEHTaMH  YHHBEPCHTETA, CTpyKTypO# ~ yHHBEPCHTETZ, nonoxKeHuaMH O
CTPYKT) PHbIX MOAPA3AE/EHHAX. LITATHbIM PACTHCAHHCM, nepeuHem JOKYMEHTOB CO cpokamH XpaHEHHA,

CBOJIHOI HOMEHKJIATYPOH 1€/ YHHBEPCHTETA 32 MpoLUIble FOAbI.

YTBEpHKAEHHBIA IK3EMILIAP CBOQHOH HOMEHKIATYpbl A€ apaserca JOKY
XpaHeHis ¥ BKJTIOHAETCs B pasiel HOMEHKJ1aTypbl apXHBa yHHBEpPCHTETa. CTpyKTypHEIC noppasac/ieHua
MOy HAIOT KOIHH COOTBETCTBYIOLIHX PasIe/os U1 UCTIONB30BAHHA B pabore.

0.5. HaspaHuAMH pa3fenoB  HOMEHKIATYpb! gen  ABJAIOTCA Ha3BaHMA CTPYKTYPHBIX
OTBETCTBHH C YTBEPXIEHHOH CTPYKTYPOH.
1104aK0TCA 3arojloBKH A€, oTpaxarollHe BCE [0KyMEHTHPYEMbIE

upiM coeToM (OC) yHHBEPCHTET3,

pa el Hampasnserca B COOTBETCTBYIOILHE CTPYKTYPHBIC
pHOTO MoApa3aencHiA

HOM ﬂOllPaBI.ICJTCHHH gen B HOMEHKI1ATYPe

MEHTOM OCTOSHHOIO

TI0/Ipa3/\e/IeHHH, pacrioNoKEHHBIC B €O
y.6. B HOMEHKJIATYpy Aesl BKJ
yuacTki pabOTbl OpraHU3aLKH.
9.7. 'pachpl HOMEHKIATYpbl A€/ 3
- B rpade 1 npocTaBaStoTCA HHAC
W3 HOMcpa CTPYKTYPHOTO MOApasaeieHid 1 nopsAaKOBOT
nanpunep: 03-05, rae 03 — 0603HaueHHe NOApasAe/CHH

npeziesiax JaHHOro pasiena.
- B rpady 2 HOMEH

ANOAHAIOTCA CEAYIOLIHM 00pasoM:

Kebl feJ1, BKJTIOHEHHBIX B HOMEHKIATY
0 HoMepa 3arosioBka i
4, 05 — MOpANKOBBIA HOMEP 3aroJIoBKa

py. MHpekc nena COCTOMT
ela B Mpejenax pasacia,
aena B

KnaTyphl Aejl BKJIHOHAIOTCA 3arofoBkH gen (tomos, uactei). TIopamoK

pacnono/KeHHs 3aro/1oBKOB ACT BHYTpH pa3/iesioB HOMEHKIATYpbI fei  Kaxaoro MoApas/eieHHs
onpee.iseTcs CTeNeHbIo BKHOCTH /I0KYMEHTOB, COCTABIAOLLMX 1€/, H HX B3aUMOCBA3AMH.

I3 Hayane pasjena pacroaraioTei 3aroJI0BKH €N YUPEAHTENbHbIX, OpraHH3aLioHH
W pacliopsAHTeNbHBIX [OKYMEHTOE. saTeM 3arofioBKH [ell, CONEpXKallMX [1aHOBbIC H OTYETHBIE
JOKyMe!ITbl, faee — JOKYMEHTB, oTpaKaiolLLHe CrieuHpUKy AeATeNBHOCTH noapasfeieHus, nepernucKa.
3aroiosky Jel, COCTAaB/lIeHHbIX M0 reorpa@uueckoMy M KOpPECTIOHICHTCKOMY NMpU3HaKaM, BHOCATCA B
HOMEHK/IaTypy A€l 110 a/(aBHTY KOPPECTIOHACHTOB WK reorpadUyecKHX Ha3BaHUH.

3aro/IoBOK Aejia [O/DKEH YETKO W B 06obLIeHHOH (hopme OTpaXkaTh OCHOBHOE COISPKaHHE H
cocTa JAokymenToB Jena. He nomyckaercd ynotpeGneHne B 3arofoBKe [ena HEKOHKPETHBIX
chopMy.i11poBOK («pasHbie MaTepHaiby), «ob1Las nepenuckay | T.1.), @ TAKKe BBOAHBIX C/IOB H CJIOXKHBIX
0BopoToB. 3aroNoBKH Aed MOrYT yTOHHATBCA B TeueHHe [eIOMPOH3BOACTBEHHOrO rojia B MpoLecce

opmupoBaHHs U OPOpMIEHHS A,
[ Ipy COCTaBEHHH 3ar0JI0BKOB A€ HCTIONb3YIOTCA (hOPMYJIHPOBKH M3 PUMEPHOH HOMEHKIIATY bl

e BblcILEro y4eOHOro 3aBeAeHHS.
JAroJIOBOK [€/1a COCTOMT W3 JIEMEHTOB, pacrosiaraéMeIx B clieqyIoLIeH noc/en0BaTe/IbHOCTH:
- Ha’paHue fena (MprKasbl, aKThbl, CMETbI PACXOZ0B, JOTrOBOPHI H T.A.);
- Ho'vBaHMe YHUBEPCHTETA HIIH NOApasaeNieHus (aBTop JOKYMEHTA);
(Koppl::v: :ii:i;:ﬂgiraﬂmauw, KoTOpOit GyLyT aapecoBaHbl HIH OT KOTOPOH OyayT noy4eHbl JOKYMEHTBI
- KpUTROE coepKaHHC JOKYMEHTOB aena;
- Hi/BAHAE MECTHOCTH (TEPPHTOPHH), Ha KOTOPOH PacriooxkeHa opraHu3aLms (YHHBEPCHTET) — aBTOP

JOKYMe!(12;

0-MpaBOBbIX
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- [Tl (MepHoR), K KOTOpbIM OTHOCATCA JIOKyMEHTbI fIeN1a.

(ocTaB 3EMEHTOB 3arofoBKa e/1a ONpeAc/AeTes XapakTepoM JOKYMEHTOB JieN1a.

B sarosioBkax e, COZepKalMX [OKyMEHTbI MO ONHOMY BOMpoCy, HO HE CcBA3aHHBIX
[OC/E/0BATENBHOCTbIO IE/10NPOH3BOACTEE, B KayecTse BHAA Aena ynorpebaserca TepMHUH «ZIOKyMEHTBI?,
a 10cne CJI0B «OKYMEHTbD) B ckoOKax yKasblBarOTCA OCHOBHbI€ pa3HOBHAHOCTH JIOKYMEHTOB, KOTOpbI®
JIO/UKHbI ObIT CTPYTMMPOBAHBI B AEIIE, Harpumep: «JIOKyMEHTbI (komuM CYETOB, cepTH(HKaTbI KA4ECTB2,
aKThl NplieMa-C/1a4n) o 3aKynkaM (hopMEHHOA OLEAKABI.

TepMHH «HOKYMEHTbIY NPHMEHAETCA TaloKe B 3arofioBKax Je, COfepxalliX JIOKyMEHTB,
ABJIAIOILMECS MPUJIOKEHHAMH K KaKMUM-TH60 JOKYMEHTaM, HampHMEp: «JlokyMeHTbI K npoTOKO/1aM
sace/jalliiil yHEHOro CoBETay, «[IOKYMEHTbI = OCHOBAHMS K MPHKa3aM 110 JIHHOMY COCTaBY».

- B rpade 3 HOMEHKJIATYpbl A€/ yka3biBaeTcs KONHYECTBO A€l (TOMOB, yacrei). OHa 3aroIHAETCA

[10 OKOH'1AHWH KaJIEHAAPHOro roja.
_ B rpate 4 yKasblBAIOTCA CPOKH XPaHCHHA aed,

yKa3aHiIcM CPOKOB XPaHEHHS. -
5 rpage 5 «[Ipumeraimay B TedeHe BCero cpoka AeHCTBHA HOMEHKAATYP

[IpOCTAB.ISOTCA OTMETKH O 3aBE/ICHNH AC, BbieeHHH el K yHHUTOXKEHHIO, nepenave A 1 Ap- o
9.8. Cpok XpaHeHus J€/ia W HOMEP cTaThi MO MEpeHHI0 yKkaspiatoTcd B HOMEHKJIATYPe Henccc
cChUIKO! Ha TlepeueHb THMOBBIX yNpaBleH1eCKHX apXMBHBIX JIOKYMEHTOB, o6pasyiouxed B npou; c
JESTENLHOCTH [OCYAapCTBEHHbIX OpraHoB, OpraHoB MeCTHOrO camoynpapaeHHs 1 opraHnsagﬂmK
YKa3aHHCM CPOKOB XPAHEHHA. CpokH XpaHeHus 111, He ykasaHHbIX B NEpeHE, yCTaHaB/MBAIOTCA

1o nmpe/\cTaBenuio Jlenapramenta HRu/l.
McuucneHue CpOKOB XpaHeHHs JIOKYMEHTOB, 3aKOHUYeHHbIX A€

roay, HAa4YUHAeTCd C 1 auBapa clieqyrouero roaa.

HoMepa cTateii Mo flepeuHI0 AOKYMEHTOB c

[10MpON3BOACTBOM B TeKyLeM

10. O0OPMJIEHHME JIEJI

WX 3aBeAeHHH H 1o 3aBele.|eHl4M rojaa. B

THYHOC 0¢)0pMIlCHPI€ ael.

10.1. Jlena yHuBepcuTeTa NOANEKAT ocopMIIEHHIO MPH
eMeHHOro (CBbILIC 10 ner)

3aBHCHNOCTH OT CPOKOB XpaHEHHA [IPOBOAMTCA MOAHOE HITH yac
10.2. TlonHoMmy O(OpMICHHIO noanexkar Aena MOCTOAHHOTO, Bp

XpaHehhis Y 110 JIAYHOMY CcOCTaBy. [losHoE OCl)OpMﬂeHHe aena npeqycma'rpnsaeT:

- IO/LLIMBKY H NepernvieT Aea

- HyMepaLHIO JMCTOB B ACIIC,

- COCTABIEHHE 3aBEPHTENIHON HAlMHCH nena,
- coCTuBIIEHHE B HEOOXOMMMBIX ClIyHaiX BHyTpeHHEH OMHCH J0KYMEHTOB aena;
HEOGXOMMMBIX yTOUHEHHUH B PEKBHIHTBI o6nokKH ena (YTOUHEHHE HHACKC

JIMCTOB A€Na H Ap.)
10 neT BKIIOYMTENbHO) MOMNEHKAT 4aCTHYHOMY

nankax-ckopocluuparensx, nepecHcTEMaTH3aLHIO
He HyMEpOBaTb, 3aBEPHTEJIbHbIE HALMHCH He

- BHECCHHE a Y 3aroJioBKa
Jena, 1a (bl 1€f1a, ykasanue KOJIH4eCcTBa
10.3. Jena BpeMEHHOIO xpaHenus (10
oopmIIcHHIO;  AeTA gonyckaeTcs  XpaHHTb B
JOKyMEHTOB B [€/le MOKHO HE NpOBOAMTb, JIHCTbI

COCTABJIATb.
10.4. Jlena MoCTOSHHOIO H BPEMEHHOTO XpaHeHus (CBbILIE 10 ner) MOAWMBAIOTCA HA HETHIPE

MpoKoJia B TBEPAYHO 0B/OXKKY W MEPEneTaioTcs ¢ yHETOM BO3MOIKHOCTH CBOOOJHOro 4TEHHs TEKCTa
BCeX AOKYyMEHTOB, [aT, BM3 H pe30JIOLHMA Ha HHX. IMpy MoAroTOBKE AEN K MOALIMBKE METALTHYECKHE
CKpeMIcHHS M3 JOKYMEHTOB YIAtOTCA.

10.5. Jlena MOCTOSHHOrO XpaHeHH, COCTOALLHE W3 I0KyMeHTOB 0c000# Hay4HO-HCTOPHYECKOH,
Xy/[IOXeCTBEHHOM MM HHOA LEHHOCTH HIH He(pOPMATHBIX JOKYMEHTOB, XPaHATCS B 3aKPbITHIX TBEPABIX

nankax ¢ 3aBA3KaMK WM B KAPTOHHbIX QyT/ISpax (kopoOkax).

10.6. B Lenax obecreueHys COXPaHHOCTH H 3aKPETUICHHA NopAaKa pacronokeHHs A0KyMEHTOB,
BKJTIOYCI(HBIX B [€J10, BCE JIMCTbI €ro, Kpome JHMCTOB 3aBEPUTENbHOA HAAIMHCH H BHYTpPEHHEH OMHCH
(BHyTpGilHﬂfi OMKCh MMEET OTAENbHYIO HyMEpaLuio), HyMepyHoTcs apabckumu LMQpamu BaJIOBOM
HyMepaliei B MpaBoM BepxHem yrily, He 3ajesad TekcTa JOKYMEHTa, MPOCTbIM KapanzawoM. JIMCTe!
JeA, COCTOSLIMX M3 HECKObKHX TOMOB, HyMEpYIOTCA B KaK/IOM ToMe oTaAebHO. [Iputoxenne K Oeny,

COCTaB/iItOLIEE OTLlCﬂbell:i TOM, HYMEPYETCA OTACJbHO.
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"11.6. Jlokymen
= Thl OPraHoB rocyaapeT i
o 10k HEMOTTREHYEO, FpYIHpYIOTES:B ﬂ};lap;oseﬂﬁon BJAaCTH ¥ MECTHOTO CaMOyTrpaBieHHA H LOKYMEHTBI

11.7. ITpuka3ssl o OCHOBHOWH neATe HANPABJCHUAM ASTTEbHOCTH YHIBEPSHTE e

) J1
o auutiomy cocray. Ilpukasb rpynn“pymbHOCTH yHHMBEPCHTETA FPYNMUPYIOTCA OTAEIBHO OT np1Ka3oB
) TCsl B AeJia 1o BUaaM

[PHII0KCHUAMH. 1aM U XPOHOJIOTHH C OTHOCALIMMHUCA K HUM

| IpaBria, MOJIOXK

e
B P i HHsl, MHCTPYKLMH, yTBEPKACHHbIE B KAUECTBE CaMOCTOATENbHBIX JOKYMEHTOB,
pyIHPYIOTCA B OTAE/bHbIE [e/1a.

11 -

HoMepa POTOKOJbI B Aefie pacnofaraiorei © XPOHOJIOrHYeckoM MopsaKe Mo perucTpauHoHHbIM
am. - )
pam. JIOKyMEHTbI K [POTOKO/aM, CrpynnupoBaHHble B OTAE/NbHbIE nena, cucTeMaTu3upyroTed no

HOMepan! IPOTOKOJIOB.

11.8. VTBepxaeHHble OTHETbI, CMETbI M APYTHE JOKYMEHTbI [pYMNMHpYrOTCA oTaenpHO OT HX
NpOeK1OB.

11.9. JIokyMeHTbI B JHU4HBIX [€nax pacronaraiores B XPOHOJIOTHYECKOM nopsaxe
HOCTYIICHHA.

Jluuesble cueTa pabOTHUKOB rpynn1pytoTes B caMocToATeIbHBIE AeJT

o angasuTy GaMHIHNA.
11.10. Tlepenncka rpynnupyercd, Kak rpaBH/oO, 32 KaJleHaapHbIA roll cucTemMaTH3upyercs B

XPOHOJIOrMHECKOH nocnenoarebHOCTH. T1pH BO3OGHOBNEHHH NEPENUCKH 10 onpeneneHHOMY BOMNpocy,
HayaBllciics B MPeabLayleM oy, [IOKYMEHTbI BKJIHO4arOTCA B Je0 TEeKyLero roga ¢ yka3aHHEM

MHZEKCa ena Mpeaplayero roaa.
11.11. TpeanoxkeHus, 3asBaeHus H saobpl rpakaal no BOIpOCcaM [eATeIbHOCTH yHHBEpCHTETa
eJIbHO OT 3asBJICHHH rpaxiaH

JCTIO/THEHHIO TPy NMHPYOTCA oTAa
cBa3aHHple C HX paspelueHHeM,

Kaxxnoe obpawieHne H

no mepe MX

aHu pacnonaralo'rcx B HHUX

¥ BCE JOKYMEHTBI 10 UX paccMOTPEHHIO H
no JAMulibIM  BONPOCaM. OGpalleHns rpaxaat ¥ JIOKYMEHTbI,
pacrosiaralores B nene B XPOHOJIOIHHECKOM win  andaBUTHOM nopsaake.

JOKYMEIiTbl 1O €ero paccMOTPEHHIO cocTaBJsiio1 B AeJ1€ caMOCTOSTEbHYO rpynfy.
11.12. daxcorpammbl, TeslerpamMmmbl, tesnepoHOrpaMMbl nomeluatorcsa B Ae1a Ha OOLHX

OCHOB21 1 HAX.

12. IEPEJAYA JEJ HA XPAHEHHE B APXHWB YHI/IBEPCI/ITETA
|12.1. B apxuB yHHBEpCHTETA nepejatorcsa aea MOCTOSHHOTIO, BpEMEHHOTrO (cBBILUE 10 ner)
xpaHeHiti U fena o JIMHHOMY COCTaBYy. JIoKyMEHTBI, obpazopaslurecs H obpazyoiuecs B pe3y/1bTaTe
EeATesL1IOCTH YHHUBEPCHTETA, UMEIOLLHE MCTOPHHECKOE, Hay4HO€, coLuManbHOE, 3KOHOMMYECKOEe HIIH
UHOE KYJIbTYpHOC sHayeHue, BXOMAT B coctaB ApPXHBHOIO doHma KP u noanexar nepenaye Ha

[IOCTOs111110€ XpaHEHHE.
12.2. Jlena mOCTOAHHOTO H BpeMEHHOrO (CBbILLIE 10 neT) cpoKa XpaHeHH nepeAaroTcA B apXHB no

aKkTaMm [1pHema-nepeaain aen (npunoXKeHHe 15). [lena Bp€MEHHOTO XpaHEeHH (no 10 net BIKJTIOYMTEIIBHO)
nepefatic B apxuB HE [loJiexat, OHH XpaHaTcs B CTPYKTYpPHBIX noapasaeieHuaAX H 1o UcTedeHHH CPOKOB

XpaHetilis Mojiexar YHHYTOKEHHUIO B yCTaHOBJIEHHOM MOPALKE.
12.3. Ilpyem Kaxaoro aena [POU3BOAMTCA paGOTHMKOM apXHBa B MpUCYTCTBHH paGoOTHHKA

CTPYKTY PHOTO noapasiesieHus. [Ipu 3TOM MPOBEPSAETCA KOJIMYECTBO JIACTOB W CONEPHKAHHEC nena. Ha
oBoux K3eMIUIApax aKra npoTHe KAKIOrO [€a, BKJIIOUEHHOrO B HEro, JenaeTcs OTMETKa O Halui{nH
nena. B KoHLE KOKAOTO SK3EMIISPa aKTa yKasbiBaroTCs uMbpaMH 1 MPOMHCHIO KOIHHECTBO haKTHYECKH
npuHATLIX B apxuB A&7, HOMepa OTCYTCTBYHOLUHX A€, naTta npuema-nepenavn aej, a Taioke NOAMMCH
paGoTHiika apxHBa W I1La, nepeiaBlIero Aeja.

12.4. B ciydae HCKIIOHEHHA W3 CTPYKTYpbl yHHBEpPCHTETA noapasaeneHus 6o H3MeHeHHA
CTpyKTY pbl pabOTHHK, OTBETCTBEHHbII 3a BEIACHHE JeNONpOU3BOACTBa, (OopMHpYeT BCE uMeroLecs
JOKyMc1iTbl B 1€/1a, oopmiisieT Aena M nepeaact WX B apXWB YHMBEPCHTETa, HE3aBUCHMO OT CpOKOB
xpaneinisi. [lepenaya e OCyLUECTBIISETCA MO aKTaM npuema-riepenayu aen 1 HOMEHKJI1aType HOeil.

3. OPTAHU3ALIMS U HCIIOJHEHUE 3ATIPOCOB B APXVBE YHUBEPCHUTETA

13.1. ApxuB yHHBepcHTeTa BeleT ydeT HCoJb30BaHHA JIOKYMEHTOB, B TOM HYHCIE BblAavy
JOKyMc 1 TOB H JieJ1, Bblaady apXMBHbBIX CMPABOK, BbIMHCOK, KOMHH TOKYMEHTOB.

|3.2. ApxuB yHUBEpCHICTA paccMarpuBaeT W MCMOJHACT 3anpochl, NOCTYMHBLIKE B MUCbLMeHHOI
¢dopme, 110 uHTEpHET-00paLIEHHIO (zanpoc), 1o uH(bopMauHOHHO-TeneKOMM}'HHKaunoHHoﬁ cetu. OTBET
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MOXET ObITh HamnpaeieH B Buge

MEKTPOHHOTO
SIEKTPOIIHIOMY azpecy. p COOOLUEHHA MO yKasaHHOMY aBTOPOM 3arpoca

13.3. 3anpoc n |
3.3 o/b30Barte :
- HaliMCHOBAHHE Iopmmqecn\onr;:)ﬂomkCH anropa s Cﬂeﬂyloulyloaumﬂad)OpMaumO:
<Oro J1MLa — aBTopa 3arnpoca -
MPH HA YU NOCNEaHErO): P PO (LR TpEaGIat = asnuio, min, OTIEETEe:
- NO' IOBBIM i
l qublH W/HIH 371eKTPOHHBIH ajipec, N0 KOTOPOMY 0/uKeH GbITh 1aH OTBET;
- CLC/IEHHS,  MHTepecylollHe o
b30BaTeNd H  XPOHOJIO f
bopat p FHYecKHe paMKH 3arpaliMBaeMOH
- gopu : -
. x"g”l Y NONYYeHHs N0/b30BaTE/IeM HH(OPMAUHH (MHOPMALHOHHOE MHCbMO, apXHBHas CnpaBKa.
PXHBIiUl BLITMCKA, APXHUBHAS KOIIHS. TEMATHYECKHIA IepedeHb, TeMaTHHECKHA 0030p JIOKyMEHTOB);
- 3 / X kY
NUUIEYIO0 NOANKCH aBTOPA 3anpoca (FpakAaHHHa WK 10JKHOCTHOTO JILA);
- Bany.
|3.4. 3anpoc, MOCTYNMBLUMI B apXMB yHHBEpPCHTETa, paccMaTpHBaeTci B COOTBETCTBHH C
TpeGOBu I 1119MH HOPMATHBHBIX TPABOBBIX aKTOB 110 paboTe ¢ obpauleHHAMH rpakaaH H npenocTannetifio
roCyAa) < IBeHHBIX (MYHHUMMALHBIX) YCIIYT.
UTBET Ha MOCTYNHBLUHK B apXHB YHHBEPCHTETa 3aNpoc npenocTasiseTcs B Teuente 30 aHei €O
HA pei s cipaun. C paspelieHis pyKoBOACTBA yHHBEPCHTETA ITOT CPOK MOKET GuiTs npoasteH He Bosee
yeM Ha U et ¢ yBeoMIIeHHeM 00 ITOM 3asBHTEIA.
13.5. APXHMB YHHBEpCHTCTA BbIAGET CJICYIOLUME APXHBHBIE CTIPABKH.
- 00 vOvuenuu;

- 0 puooTe;
- 0 3ua00THOM MlaTe.
136, Chpaekn o  coepKaHMM W pe3ynbrarax OCBOGHWs ~ MPOrpaMMbl
Gakana s 1/ClIeLHAIHTETa/MAr HCTPATY bl (HaMeHOBAHHE AHCLIMILTHH (Monyneit) nporpaMMmbl, BH/BL
MPAKTIL i1, KyPCOBbIX PaGOT (IIPOEKTOB), KOJHHECTBA 3a4ETHBIX eHHHL/aKaaeMHYECKHX HacoB, OLLEHOK)
Bblgae1 - 0O0TBETCl ByIOUlHH JAeKaHar.
| 3.7. llogroToBJieHHble APXHBOM OTBCTbI Ha 3anpochl (apXHBHBIE CrnpaBKH, apXHMBHbIC BbIMTHCKH
W apxiiiiiie KOMMHM) HANpaB/IAloTes 3aBHTENAM 1O HouTe WIH BbLAAIOTCA: 3asBUTENO — [MPH

eCTABMTENAM — NpH MpeaAbABICHHH

npeabil ICHHH LOKYMEHTA, }/HOCTOBEPHK)LLICFO JIMYHOCTb, €ro Ip!
HHOM TIOpAIKE.

JOKYMC (1. VI0CTOBEPSIOUIErO JIHHHOCTD, H JI0BEPEHHOCTH, OPOPMIIEHHOH B yCTAHOBIE
L L 1OPSIAIOK YTBEPKIEHUS H U3MEHEHHMS HHCTPYKIIMHA

|1 1. HacTosiluas MHCTPYKLMS, @ TaKke M3MEHEHHs W AOMOTHEHHA K Hell paccMaTpUBalOTCA H
/Cl [1PE3HACHTOM YHHBEPCHTETA, COIIACOBbIBAIOTCA YyeHbIM COBETOM.

=
a=]
=
=

(

COI'JIACOBAHO YTBEPXJIEHO
| orokon sacetanns Yuceroro Cosera [Ipe3naeHTOM yHHBEPCHTETA
oT Ne oT Ne
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ITPOTOKOJI Ne
3acenanua Yuenoro Coser Yupexaenus «CaibiM6exoB Y HABEPCHTET)
Jara npoBeaeHus coOpaHus: «__ » 2020 rona
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IIOPA) Ok TOJOCOBAHMS:
VyacTHHKH OGCYMIM BCE BONPOCHI HA MOBECTKE AHA M MPHHAIM PELICHHs, YKa3aHHbIE B HACTOAILEM

[Iporokouie.
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OUH W’ i 10 (1
FIi OIHI 113 YHACTHHKOB He HMeEET MpeTeHsiii 1o NOpAAKY CO3biBa, MPOBEAEHHA AAHHONO 3ACEAAHHS

Yyenoro Coner.
[Topanox ro.1ocoBa -
Hoﬁom“nu\l v H;lm COOTBETCTBYET MOPAIAKY YYacTHA 4IEHOB Vyenoro Coser B COOTBETCTBHH C
¢ YeHOM COBeTe, a TAKKe PpelEHHs WIEHOB ABJIAIOTCA HX 106poBOIbHBIM
BOJIEH3 1,112 I CHHHEM.
[100)111 (MK
TMpence (a1¢1,CTBYIOLUHF (noonucy) HU.0. ®amuana
Cekpel.pi (noonuce) H.0. GamHIHA
(noonucs)
(HO. Carvig)
(noonucb)
(H.O. Dayiiim)
(noonucs)

(H.O. i)
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OJOBPEHO YTBEPXKJAEHO
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Hpotoroa Ne___ 0T «___»
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bumkek 2019



«CAJIBIMBEKOB YHUBEPCHUTET»

VUPEXIEHHE
AEHUE MHCTPYKLIUA MO

JIEJIONTPOU3BOCTBY

.......................................................................................................

JIOMKHOCTD

Ipuioxenne 5

Pekropy YupexaeHHa «CanpiM6exoB

Y HHBEPCHTET»
U.0. ®amuing

[PE/ICTABJEHHE
npowy

..........................................................

[Moarnuchb U.0.Pamuaus

(Hama)




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["ru-ru"],"usedOnDeviceOCR":false}



